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508 Compliance and Accessibility

What is 508 Compliance?

Section 508 of the Rehabilitation Act is a set of standards that requires federal agencies and those that
do business with a federal agency to make Information and Communication Technology (ICT)
accessible to employees and members of the public. It was enacted to eliminate barriersin ICT making
opportunitiesavailable for people with disabilities and encourage development of various assistive
technologies. 508 compliance speaks to multiple means of disseminatinginformation including
computers, software, and electronic office equipment to the extent that it does not pose an “undue
burden”.
There are several laws related to Section 508. For our purposes, the two most relevant are:
e Section 255 of the Communications Act: requiring telecommunications to be accessible to people with
disabilities.
e 21st Century Communications and Video Accessibility Act of 2010: requiring communications services
and products to be accessible by people with disabilities.

While these laws do explicitly mention individuals with disabilities, 508 complianceis importantto
ensure that everyone of all learningtypes have the tools and supports needed in orderto be
successful. Learning styles within a classroom and needs within the education community can vary
wildlyandin orderto ensure a cohesive message reachesall involved, itis important to take the steps
needed to get the informationand communication outin ways that are accessible for all involved.

Who does 508 compliance apply to?

As mentioned above, 508 compliance doesn't just apply to federal agencies. It also impacts any
company or entity that does business with a federal agency. Thisincludes butis not limited to private
contractors, healthcare, and education.
Becoming 508 compliant can be a complexand complicated process as many people within an
organizationare responsible for documents and communications that fall under Section 508. Havingan
understandingof theimportance and developingskills on howto accurately apply these standardsiis
essential in providing accessible materials to your entire audience. Everyone can make a differencein
improvingaccessibility options for all. Some examples of 508 compliance stepsinclude:

e Creating documents such as presentations and reports that are accessible so people with all abilities can

use them.
e Ensuring websites and webpages are accessible to people with all abilities.
e Procuring software and hardware intended to help those with a range of abilities and/or disabilities.
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Why is 508 compliance important?

The importance of reaching 508 compliance cannot be understated. In order to ensure everyone has a
fair andlevel playingfield and move closerto equitable education, barriers preventing someone with a
disability from being hired, preventingan employee or student from completing his or her tasks, or
preventingsomeonein the community from knowingabout or receiving vitallyimportant information
about services and supports necessary for Free Appropriate PublicEducation (FAPE). Similarto how
differentiated instructionis used to meet the needs of individual students and their specificlearning
needs, 508 complianceis importantin ensuringthe needs of everyone are met in regard to accessibility
of resources, supports, communication, and information.

For a more in-depth training on Section 508, the federal government has provided Section 508: What It
Is and Why It's Important? This short module provides more information on the basicsand the
responsibilities involved in 508 compliance.

What is Accessibility?

The term "accessibility" describes how successfully a person with a disability orunique need can
perceive, operate, and understand informationthey want or need. This is where assistive technology
comes into play. Assistive Technology helps persons with disabilitiesto perform tasks that might
otherwise be difficult orimpossible.
Some examples of accessibility include:

e Utilizing the keyboard instead of a mouse to navigate a screen.

e Utilizing a screen reader.

e Video captions or subtitles.

e Text-to-speech options.

Accessibility Tools

Here are few links to some short videos about how to use some of the built-in accessibility tools
available to those with Office.

Word:

Link for word “accessibility checker” length 1 minute 10 seconds
Link for word “alt text” length 2 minutes 7 seconds

Link for word “headingstyles” length 1 minute 25 seconds

PowerPoint:

Link for PowerPoint “accessible slides” length 2 minutes 29 seconds
Link for PowerPoint “image accessibility” length 1 minute 38 seconds
Link for PowerPoint “Live Captions” length 1 minute 7 seconds



https://www.section508.gov/508-training/courses/508-basics/
https://www.section508.gov/508-training/courses/508-basics/
https://support.office.com/en-us/article/video-check-the-accessibility-of-your-document-9d660cba-1fcd-45ad-a9d1-c4f4b5eb5b7d?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-improve-accessibility-with-alt-text-9c57ee44-bb48-40e3-aad4-7647fc1dba51?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-improve-accessibility-with-heading-styles-68f1eeff-6113-410f-8313-b5d382cc3be1?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-create-more-accessible-slides-794fc5da-f686-464d-8c29-1c6ab8515465
https://support.office.com/en-us/article/video-improve-image-accessibility-in-powerpoint-2e7fdfc4-1fa5-4092-be4b-8a4ca592197c?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-live-captions-subtitles-371bd124-855f-46a9-a923-5371c10f36c5
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Document Accessibility April 2020

Microsoft Word - Making An Accessible Document
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https://www.instagram.com/georgiadeptofed/
https://twitter.com/georgiadeptofed
https://www.facebook.com/georgiadeptofed/
https://support.office.com/en-us/article/video-check-the-accessibility-of-your-document-9d660cba-1fcd-45ad-a9d1-c4f4b5eb5b7d?ui=en-US&rs=en-US&ad=US
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Microsoft Word - Making An Accessible Document

Alternative Text for Images

The use of Alternative Text (Alt Text) in a doc- Division for Special Education
ument provides a non-visual representation of

an image (the content or function of the im- Services and SUDDOFTS
age) to a reader that may not be able to see

the image. O O @ ‘ Paula Gumpman, Ed.S

Alternative text can be added to: O N ‘ Q Program Specialist
/ . Phone: 678-340-8118
. (dmen)

plCtU res, O } K"‘"‘") Email: pgumpman@doe.k12.ga.us

illustrations, O \ @

images of text @ @ Assistive Technology

shapes, Any item, piece of equipment or product system,
whether acquired commercially off the shelf, modi-

charts,

fied, or customized, that is used to increase, main-
SmartArt, tain, or improve the functional capabilities of chil-

and embedded objects. dren with disabilities.

The term does not include a medical device that is
surgically implanted, or the replacement of such
device.

Images can not be read by screen readers, if
images are important enough to be in the doc-
ument then the writer needs to be sure that
Alternative text (Alt text) is included so individ-

uals using a screen reader has access to n g Ir.jl
these images.

Sign in

9 Share Accessibility TOOIS

e AaBbCc AaBbCel AaB AaBbCcC AaBbCcDo AaBbCcDa ;;c:;a;e Here are few links to some. Short wdeqs _a_bOUt
.. Heading1 Heading 2 Title Subtitle  Subtle Em Emphasis | - [ Select - hOW to use Some Of the bullt'ln aCCeSSlblllty
Styles m| Edting | A tools.

_ = Format PiHctur v X% Word:
it OB -
_ MS word video “accessibility checker” 1 minute 10 sec-
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4 Alt Text
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PowerPoint:

PowerPoint video “accessible slides” 2 minutes 29 sec-
onds

PowerPoint video “image accessibility” 1 minute 38 sec-
Right click the image, format picture. onds
PowerPoint video “Live Captions” 1 minute 7 seconds

Why Images and objects are important!



https://support.office.com/en-us/article/video-check-the-accessibility-of-your-document-9d660cba-1fcd-45ad-a9d1-c4f4b5eb5b7d?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-improve-accessibility-with-alt-text-9c57ee44-bb48-40e3-aad4-7647fc1dba51?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-improve-accessibility-with-heading-styles-68f1eeff-6113-410f-8313-b5d382cc3be1?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-create-more-accessible-slides-794fc5da-f686-464d-8c29-1c6ab8515465
https://support.office.com/en-us/article/video-improve-image-accessibility-in-powerpoint-2e7fdfc4-1fa5-4092-be4b-8a4ca592197c?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-live-captions-subtitles-371bd124-855f-46a9-a923-5371c10f36c5
https://aphaccessibility.com/checklist-for-ms-word-docs-home/why-are-images-and-objects-important/
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Microsoft PowerPoint - Making An Accessible Document
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https://www.instagram.com/georgiadeptofed/
https://twitter.com/georgiadeptofed
https://www.facebook.com/georgiadeptofed/
https://support.office.com/en-us/article/video-create-more-accessible-slides-794fc5da-f686-464d-8c29-1c6ab8515465
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Microsoft PowerPoint - Making An Accessible Document
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No more than 3 bullet points per slide (Requires Windows 10)
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https://support.office.com/en-us/article/video-check-the-accessibility-of-your-document-9d660cba-1fcd-45ad-a9d1-c4f4b5eb5b7d?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-improve-accessibility-with-alt-text-9c57ee44-bb48-40e3-aad4-7647fc1dba51?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-improve-accessibility-with-heading-styles-68f1eeff-6113-410f-8313-b5d382cc3be1?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-create-more-accessible-slides-794fc5da-f686-464d-8c29-1c6ab8515465
https://support.office.com/en-us/article/video-improve-image-accessibility-in-powerpoint-2e7fdfc4-1fa5-4092-be4b-8a4ca592197c?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/video-live-captions-subtitles-371bd124-855f-46a9-a923-5371c10f36c5
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