
Forsyth County Schools Title I Program 

2012-2013 Parent Involvement Folders Documentation 

School: _________________Title I Teachers: ____________________________Title I Administrator:  ___________________________ 

Folder Subject Documentation School  Monitoring  Notes 

1 Parent Policy & 
Compact 

 Written policy and compact 

 Proof of first meeting when the 
policy and compact were presented 

 Invitation to meeting 

 Evidence of how the policy and 
compact were shared with parents 

 Minutes of meeting 

 Calendar stating distribution date 

 
 
 
 
 
 
 
 

2 Annual Meeting  Evidence of Annual Meeting 

 Invitation to meeting (calendar 
newsletter, flyer, website invitation, 
letter) 

 Dated agenda 

 Sign- in sheets indicating parent and 
child’s names 

 Evidence that the meeting was 
offered at multiple times and in 
multiple languages 

 
 
 
 
 

3 Other Parent 
Meetings 

 Meeting invitations (letters, flyers, 
calendar newsletters, website) 

 Dated agendas of meetings 
throughout year 

 Evidence that meetings were 
offered at multiple times ( day and 
night)  

 Use of translators 

 Sign-in sheets 

 Provide evidence if Title I funds 
were used for translation/ 

 



childcare/transportation 
 

4 Involving Parents 
in Planning 

 Parent letters and surveys 

 Dated agendas,  sign-in sheets, and 
minutes 

 Information about Parent Advisory 
Council 

 Evidence of how parents are 
involved in school policy  

 Parent comments 

 
 
 
 
 
 
 
 

5 Timely 
Information to 
Parents 

 Information about  Title I 

 Information about School Progress 

 Meetings about interpreting 
student CRCT reports and school 
data results 

 Curriculum Night information 
(letters sent to parents, 
newsletters, information given) 

 Assessments used to measure 
student progress (CRCT, AIMSweb, 
ITBS, GHSGT) 

 Evidence of parents’ meetings 

 Log of calls, messages, emails to 
parents 

 Procedures to follow for parent 
communication (suggestions, 
complaints, etc.) 

 

6 Sources of 
Information for 
Parents 

Provide information to parents on 
where to find: 

 NCLB National Goals 

 CCGPS  Standards 

 School Improvement 
Corrective Action, if 
applicable 

 Components of schoolwide 
program,  if applicable 

 Components of targeted 

 
 
 
 
 
 
 
 
 
 



assistance program, if 
applicable 

 Assessment calendars 

 Curriculum Night 
information 

 Information about school 
meetings- invitations, 
agendas, sign in sheets, 
minutes 

 Explanation of CRCT or 
other assessments 

 Explanation of Title I 

 Newspaper articles, 
calendars, website 
information, flyers, student 
handbook, lists of materials 
for meetings, 

 Information about Parent 
Portal, SST & IST meetings, 
parent conferences 

 
 
 
 
 
 
 

7 Materials and 
Training for 
Parents 

 Provide information about websites 
that can be used to practice 
academic skills at home. 

 List of materials ordered for 
students/parents to use at home 

 Evidence of meetings to train 
parents to work- NPLB workshops, 
ESOL Adult classes, Reading 
Foundation classes,  Kinder Camp 
Parent Academy classes, technology 
classes, Math Nights, Reading 
Nights, etc. (meeting invitations, 
agendas, sign in sheets, minutes, 
handouts) 

 
 
 
 
 
 
 
 
 
 

8 School Staff 
Development 

 Staff orientation with dated 
agendas, sign in sheets, dated 
minutes, staff surveys 

 



 Educate school personnel, with the 
assistance of parents, on the value 
and utility of parent contributions, 
methods for reaching out to, 
communicate with , and work with 
parents as partners, implement and 
coordinate parent programs 

9 Coordination of 
Programs 

Information and communication 
about the following programs: 

 ESOL( Reading Foundation 
classes, NPLB classes) 

 Migrant Program 

 McKinney-Vento 
(Homeless) Program- 
Gladys Sasso Alvarez 

 Head Start 

  Copies of partnership 
plans, dated agendas and 
sign in sheet 

 

 

10 Community and 
Business 
Partnerships 

 Mentor Programs 

 Partners in Education 

 Community Programs 

 GED/ESL Classes through Literacy 
Forsyth/Lanier Tech 

 Forsyth County Public Library 

 LSAC 

 Letters to businesses, dated 
agendas and sign in sheets, 
minutes, signed Partner Plans 

 

11 Parent Resource 
Room and Child 
Development 
Resources 

Notification of Parent Resource 
Room Availability and Location 

 Information concerning 
school-based Parent 
Resource Room- letters, 
flyers, website, meetings 

 Information concerning 

 



district Parent Resource 
Room- letters, flyers, 
website, meetings 

 Include contact person and 
number, times available, 
resources available, 
locations 

 Information concerning 
child development and 
child rearing issues- 
invitations, agendas, sign in 
sheets, minutes, handouts 

12 Parent Surveys/ 
Needs 
Assessments 

 Involve parents in ongoing and end-
of- year assessments to evaluate 
the effectiveness of parental 
involvement initiatives 

 Copies of surveys and survey results 

 Copies of agendas and sign in 
sheets, minutes and documentation 
of revisions 

 

13 Accessibility of 
Information- 
Language and 
Format 

 Evidence of written information 
distributed in different 
languages(letters, newsletters, 
website information, handbook, 
compacts, flyers) 

 Evidence of use of translators- 
names of translators, copies of 
request form and sign in sheet 

 Home visit logs including dates, 
purpose, and results 

 

14 Parent 
Involvement in 
Development of 
Training for School 
Staff (Optional) 

 Schedule of  training, letters, flyers, 
announcements 

 Agendas and sign in sheets 

 Parental involvement in school 
personnel training 

 
 

 



 
 

15 Training Parents to 
Enhance Parent 
Involvement                   
( Optional) 

 Use of parent leaders to involve 
other parents 

 Schedule of training, letters, flyers, 
announcements 

 Agendas and sign in sheets 
 

 

16 Model Approaches 
to Improving 
Parental 
Involvement 
(Optional) 

 Indicate model 

 Provide evidence such as 
invitations, agendas, sign in sheets, 
minutes, handouts, etc. 

 

17 Response to 
Parent Requests 

 Parent surveys 

 Evidence of response to parent 
requests 

 

18 School-Parent 
Compact 

 Letters to parents 

 Dated meeting invitations and 
agendas, dated sign in sheets, 
minutes 

 

19 School’s 
Responsibility to 
Provide High 
Quality Curriculum 
and Instruction 

 Copy of compact and parent 
involvement policy 

 Curriculum Night information 

 

20 Parent 
Responsibility 

 Copy of compact and parent 
involvement policy 

 Parent meeting information- 
invitations, agendas, sign in sheets, 
website information, minutes 

 

21 Communication 
between Teachers 
and Parents 

 Parent compact and parent 
involvement policy 

 Parent-teacher conference 
information 

 Reports to parents of student 
progress 

 Reasonable access of parents to 

 



school staff 

 Opportunities for parents to 
volunteer at school 

 Parent observation of classroom 
activities 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


