
Title I Annual Parent Meeting 

Requirements: 

1) The school must hold an annual meeting to inform parents of the 

requirements of the parental involvement provisions of ESEA, the school’s 

participation under such provisions, and the parents’ right to be involved in 

the education of their children. 

2) The annual meeting must be held at a convenient time, and the school must 

invite and encourage the attendance of all parents of participating children. 

ESEA : 

Schools must provide opportunities for parents to be a part of decisions affecting 

school improvements.  Whether that involves being an integral part of developing a 

school’s parental involvement plan or evaluating proposed changes in curriculum, 

parents provide an invaluable perspective and need to be included in making these 

decisions. 

 

Checklist for Annual Meeting: 

 

Reminders 

 Provide meeting notification to parents by multiple means in multiple 

languages. 

1) Notification must be by letter or flyer.  In addition, email, 

newsletters, the school website, and school marquee may be used. 

2) Translate notification. Email notice to Kathy Jolly for translation 

by Span Glish. 

3) Schedule meetings at multiple times. 

4) In all communications, provide the name of a staff contact, an 

email address, and a telephone number. 

 Develop an agenda for the meeting.  Ask school personnel to take 

minutes. 

 Ask everyone who is in attendance to sign in. 

 Review the parent compact and ask for suggestions for revisions.  The 

revised parent compact should be signed and dated by the student, 

parent(s), and teacher /administrator.  The signed compacts should be 

kept on file at the school. 

 



 Review the parent involvement policy and ask for suggestions for 

revisions. 

 Provide a brief overview of Title I: 

 How does a school become a Title I school? 

 What is the difference between a targeted assistance school and a 

schoolwide school? 

 How are students selected for service? 

 What program models are available at the school? 

 What role do parents play in developing and monitoring the Title 

I Plan? 

 

 After reviewing the checklist for Parent Notifications, choose the items 

that you will discuss at the annual (first) meeting. 

You may address the other items at other meetings that you will 

schedule throughout the year. 

 Keep a copy of your PowerPoint and any handouts that you distribute. 

 Place all required documentation in the appropriate parent involvement 

folder (s). 

 
 

 

 

 

 

 

 

 

 

 


