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• Good morning & welcome to the PCGenesis Current Status & Future Plans Session.  
Angela & I thank you for coming today.  I would also like to introduce our manager, 
Steven Roache, who is attending GASBO this year as well.   

• Please feel free to make comments or ask questions during the presentation.  When 
we get to the future plans portion, we need your input to help us focus on your 
needs.  So all of you, please join in the discussion. 
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2015 saw many new features and functions added to PCGenesis. 
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First, we are going to talk about the PCG features added for the Affordable Care Act. 
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• According to ACA legislation, any employee who averages more than 30 hours per 
week is eligible for employer-covered heathcare. 

• However, currently the Days/Hours fields are NOT available on the PCGenesis 
Earnings History records. 
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• Adding the Hours field to the Earnings History file is a big, big change. 
• Today, the REG HRS field on the Gross Data screen for PROC TYPE = ‘A’ 

might be entered as either days or hours. 

• We are reluctant to make any system changes until we are confident that the 

ACA legislation will not change. 
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• To address these issues, we have designed a work-around. 
• An export option has been added to the Print Balance Sheets (After Updates) 

process. 
• This allows the payroll administrators to obtain a spreadsheet of employee 

hours/days during the current payroll run. 
• Payroll Administrators must remember to produce this export file while running the 

payroll. 
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Print Balance Sheets (After Updates) is F1 on the Payroll Check and Direct Deposit 
Menu. 
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• The payroll administrator will be prompted to create a .csv export file of the Balance 
Sheet data. 
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• The export spread sheet will contain the gross pay data including the payroll account 
number, the process type code, the pay rate, the regular and overtime hours/days, 
and the regular and overtime gross amounts.   

• The export will also include the hours per day worked by the employee (in case the 
gross data line represents a daily rate), the employees’ hire/rehire date, the payroll 
class code, location code, and also a dummy column.   

• With this information, the user will be able to manipulate the spreadsheet in order 
to provide a third party vendor with the hours worked per week for all employees 
including substitutes, custodians, etc.   

• The dummy column is available to calculate the hours worked, if applicable, by 
multiplying the regular and/or overtime days field by the number of hours worked 
per day.   
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Next, we are going to talk about the new IRS form 1095-C . 
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• It is the responsibility of the school district officials to determine which individuals 
are considered full time employees, as defined by the ACA legislation.   

• School districts are responsible for tracking any full-time employees (by ACA 
standards) who are not offered coverage through SHBP.   

• These employees would be your variable rate employees or contracted individuals 
who worked an average of 30 hours per week in the school districts during the look-
back assessment period. 

• School district officials will need to enter the correct ACA codes for ALL full-time 
employees!! 

 

12 



School district officials must be familiar with the IRS rules!! 
• Understand the Offer of Coverage Codes 
• Understand the Safe Harbor Codes 
 
Go to the IRS website, shown above, and print and read the instructions for the 1094-C 
and the 1095-C. 
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This is the first page of the IRS instructions.   
The 2015 IRS Instructions for Forms 1094-C and 1095-C explain all of the codes 
necessary for completing the forms. 
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• This is the IRS form 1095-C.   
• The employer must send a 1095-C form to every ACA full-time employee in your 

district. 
• Part I on the form contains the name and address information for the employee and 

the employer. 
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• Part II on the 1095-C form contains the ACA codes and information. 
• Line 14 is the ‘Offer of Coverage’ code as defined by the IRS. 
• Each employee must be coded for the Offer of Coverage for each month of the 

calendar year. 
• This screen shows the corresponding drop-down box from the PCGenesis entry 

screen. 
• ‘MV’ is defined as minimum value 
• ‘MEC’ is defined as minimum essential coverage 

 
These codes determine what offer of coverage was made to each FULL-TIME employee, 
if any. 
Note:  1H = No offer of coverage 
 

16 



• Part II on the 1095-C form contains the ACA codes and information. 
• Line 15 is the ‘Employee Share of Lowest-Cost Monthly Premium for Self-Only 

Minimum Value Coverage’ as defined by the IRS. 

• Report the lowest contribution for 
self-only minimum value coverage, 
regardless of what tier of coverage 
enrolled 

• Line 15 is entered only if minimum value coverage is offered. 
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• Part II on the 1095-C form contains the ACA codes and information. 
• Line 15 is the ‘Safe Harbor Code’ code as defined by the IRS. 
• If employee waived coverage, a ‘Safe Harbor Code’ is not entered. 
• ‘2A’ Employee was not employed during the month 
• ‘2B’ Employee was employed, but not full time 
• ‘2C’ Employee enrolled in the coverage offered 
• ‘2D’ Employee was in a measurement period  
• The rest are other safe harbor codes for particular situations 
• If an employee was offered coverage, but waived the coverage, no Safe Harbor Code 

is applicable 
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• Part III on the 1095-C form contains the employee’s dependent information. 
• Complete Part III ONLY if the employee enrolled in the employer-sponsored health 

coverage 
• The ADP file feed will contain GHI-eligible employees’ dependent names, SSN’s, and 

DOB’s but not months of coverage 
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• Part III on the 1095-C form contains the employee’s dependent information. 
• The data includes the dependent’s name, social security number, date of birth, and 

the months the dependent was covered by the insurance. 
 

• This section is completed for each individual enrolled in the healthcare coverage 

• This section must include the 
employee (self) on the list of 
dependents 
 

• Part III also indicates the exact months that the individual was covered, January 
through December. 

• Column (e) is checked is the employee or dependent was covered all 12 months of 
the year. 
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The 1095-C screens are available on the Personnel Update Menu. 
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The 1095-C screens are available on the Personnel Update Menu. 
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The Personnel Update Menu includes  
• Personnel Data,  
• ACA Employee Data,  
• ACA Dependent Data,  
• Emergency Data, and  
• Educational Data 
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Quick navigation has been added to the Personnel Update Menu functions, as shown on 
the screen. 
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On the Update/Display Personnel Data, a new field has been added:  Eligible for Rehire 
indicator with valid values of ‘Y’ or ‘N’.   
The Eligible for Rehire defaults to ‘Y’.  If the employee is NOT eligible for rehire, the 
payroll administrator can set this field to ‘N’. 
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The Update/Display ACA Employee Data.  This screen matches the information in Part II 
of the 1095-C.   
At this time, the Kaiser Coverage field is not used. 
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How does PCGenesis know whether or not an employee is full-time based on the ACA 
legislation?  If there is a ‘Y’ in the 1095-C Eligible field, this employee was full-time for 
at least part of the year and will receive a 1095-C from the school district. 
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The ACA Employee screen will default to the current W-2 tax year.  To view the previous 
or next tax years, use F11 and F12. 
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The Update/Display ACA Depedent Data screen. This screen matches the information in 
Part III of the 1095-C.   
The dependent must have either a social security number or date of birth entered. 
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The ACA Dependent screen will default to the current W-2 tax year.  To view the 
previous or next tax years, use F11 and F12. 
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The Update/Display Emergency Data screen has been added to the ‘quick navigation’ 
button bar. 
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The Update/Display Educational Data screen has also been added to the ‘quick 
navigation’ button bar. 
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2015 saw many new features and functions added to PCGenesis. 
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• The Print Affordable Healthcare Act Worksheet (F3, F6, F1) has been added to the 
Personnel System Reports Menu.   

• The worksheet is a tool that districts can use to identify employees who may need to 
be manually coded for the Affordable Care Act IRS 1095-C form.   

• The PCGenesis system will analyze all payments made to all employees during the 
course of a calendar year to determine whether or not an SHBP deduction was 
present on the payments.   

• If an SHBP deduction was not taken, the employee will appear on the worksheet. 
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• If an SHBP deduction was not taken, the employee will appear on the worksheet 
with spaces available for coding the 1095-C Eligibility field, the Offer of Coverage 
Code, the Lowest Premium amount, and the Safe Harbor Code.  
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• The Payroll Administrator can use this worksheet for entering the data into the 
Update/Display ACA Employee Data screen  

• The Affordable Healthcare Worksheet is available on the Personnel Reports Menu. 
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• The user selects the reporting year. 
• A list of the SHBP system deduction codes displays on the screen. 
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Here is an example report. 
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• The report displays the employee’s hire date, rehire date, and termination date. 
• If an employee did not receive a pay check in a particular month , the report will 

display “EMPLOYEE NOT PAID”, or 
• If an employee did receive a pay check and the SHBP deduction was taken, the 

report will display “SHBP DEDUCTION TAKEN”. 
• If a payment exists with no SHBP deduction, the month is highlighted, with spaces 

for the payroll administrator to enter the ACA codes. 
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2015 saw many new features and functions added to PCGenesis. 
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The Annual Reports Menu has been split into a separate menu. 
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The new Annual Reports Menu will contain most of the options required for ACA 
reporting. 
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The ACA export and import options, and the option to print the actual 1094-C form and 
the 1095-C forms are targeted for completion by January 2016, if all goes well. 
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The option to Print the Employer Copy of the 1094-C and the 1095-C’s was published in 
PCG release 15.03.00. 
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• The purpose of the Employer Copy of the 1094-C and 1095-C’s is to calculate the 
employment totals to print on the Form 1094-C. 

• Form 1094-C is the Transmittal of Employer-Provided Health Insurance Offer and 
Coverage Information Returns 

• The report prints a condensed employer copy of the employee’s 1095-C’s. 
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• Here is the IRS form 1094-C Employer Transmittal Form.  This is a 3 page form. 
• This is the first page.   
• Part I – Applicable Large Employer Member – enter employer name and address 

information, etc. 
• Line 18 – Total number of Forms 1095-C submitted with this transmittal 
• Line 19 – Is this the authoritative transmittal for this ALE Member? 

 
• Part II – ALE Member Information 

• Line 20 – Total number of Forms 1095-C filed by and/or on behalf of the ALE 
Member 

• Line 21 – Is ALE Member a member of an Aggregated ALE Group.   
• Line 22 – Certifications of Eligibility 
• Signature of school board official!!! 
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This is the second page of the 1094-C. We will go over this in more detail shortly. 
Part III – ALE Member Information  

•  Column (a) – was MEC (minimum essential coverage) offer made each 
month of the calendar year? 

•  Column (b) – The Full-Time Employee Count (as determined by ACA full-
time rules) for each month of the calendar year 

•  Column (c) – The Total Employee Count for each month of the calendar 
year 

•  Column (d) – Aggregated Group Indicator.  PCG does NOT support this 
option 

•  Column (e) – Section 4980H Transition Relief Indicator – entered by the 
payroll administrator 
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This is the third page of the 1094-C.  PCG does not support reporting for ALE Members 
of Aggregated ALE Groups. 
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• The 1094-C reports the Full-Time Employee Count according to the ACA full time 
employee rules. 

• The 1094-C also reports the Total Employee Count. 
• These totals are printed for each month of the calendar year. 
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• The 1094-C answers the question, did the employer meet the Penalty A threshold? 
• The 1094-C also documents employer eligibility for certain transition relief. 
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• PCG tallies the number of total employees who work each month of the calendar 
year. 

• The Total Employee Count is based upon active and terminated employees’ Hire 
Dates, Termination Dates, and Rehire Dates. 

• Inactive employees are not considered in this tally because 
• Many districts inactivate employees instead of terminating the employees.  This 

causes inaccurate employee counts. 
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• Employees who are considered full time according to the ACA legislation are those 
employees with the 1095-C Eligible field set to ‘Y’ on the Update/Display ACA 
Employee Data screen  
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How does PCGenesis know whether or not an employee is full-time based on the ACA 
legislation?  If there is a ‘Y’ in the 1095-C Eligible field, this employee was full-time for 
at least part of the year and will receive a 1095-C from the school district. 
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Where does the 1095-C data come from? 
It is the responsibility of the school district officials to enter the correct ACA codes for 
ALL full time employees (as determined by ACA legislation). 
• It is the responsibility of the school district officials to determine which individuals 

are considered full time employees, as defined by the ACA legislation.   
• School districts are responsible for tracking any full-time employees (by ACA 

standards) who are not offered coverage through SHBP.   
• These employees would be your variable rate employees or contracted individuals 

who worked an average of 30 hours per week in the school districts during the look-
back assessment period. 

• School district officials will need to enter the correct ACA codes for ALL full-time 
employees!! 

• This information must be manually coded by the payroll administrator. 
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• PCG will read the ADP file and load dependent names, SSN’s, and Date of Births, but 
not months of coverage. 
 

• PCGenesis administrators will enter ACA data using the PCGenesis screens and 
forms, or will use the export/import options to mass load data from a spreadsheet. 
 

• It is the responsibility of the school district officials to enter the correct ACA codes 
for ALL full time employees (as determined by ACA legislation). 

• This information must be manually coded by the payroll administrator. 
• Can be entered on the PCG screens 
• We will be adding features which allow the ACA data to be imported from a 

spreadsheet. 
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The first two options on the Annual Reports Menu will be typical PCG export processes.   
 

 F1 will read data on the ACA Employee Data screen and create an export file   
 F2 will read data on the ACA Dependent Data screen and create an export file 
 
Both of these processes will create a .csv file so that the ACA data can be input on a template by the Payroll Administrator. 
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The next two options on the Annual Reports Menu will be typical PCG import 
processes.   

 
 F3 will read data from a .csv import file and load to the ACA Employee Data  and 
ACA Dependent Data screen 
 F4 will read ADP file and load dependent names, SSN’s, and DOB’s but not months 
of coverage 
 Payroll Administrators will determine correct ACA codes and then be able to mass load the data 
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• Employee coverage must be entered so that the line 14 Offer of Coverage 

codes and line 15 premium amounts are populated.   

 

• In this example, April through December show the Offer of Coverage code 

as:  

 1E = Minimum value offer made with minimum essential coverage 

to employee, spouse, and dependents 

 
• The Employee Share of Lowest Cost Monthly Premium, for Self-Only Minimum 

Value Coverage is shown as $53.02. 
 

• In this example, April through December show the Safe Harbor code as:  

 2C – Employee was enrolled in the coverage offered 

 

Why aren’t Jan, Feb, Mar populated? 
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When we look at the employee’s Update/Display Personnel Data screen, we see that 
the employee was not hired until April 1, 2015. 
 

59 



Therefore, Jan, Feb and March must be coded appropriately by the payroll 
administrator. 
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For example: 

• Line 14 = 1H - No offer of coverage 

• Line 16 = 2A - Employee not employed 
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The Print EMPLOYER Copy of 1094-C and 1095-C was published at the end of September 
in PCG Release 15.03.00. 
We are going to review this process. 
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First, the PCG user will identify the W-2 or tax year.  The contact information is also 
entered on this screen. 
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• In some cases, a WARNING screen will be displayed.   
• Generally, this means that multiple employee IDs exist for one Social Security 

Number.   
• The output reports should be reviewed carefully to ensure that the system calculates 

the months that the employee was employed correctly. 
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• This screen will be displayed during processing.   
• This screen shows the grand totals calculated by PCG for the: 

• Total number of full time employees, per month 
• Total number of employees, per month 

 
• NOTE:  The protected numbers on the screen are calculated by the PCGenesis 

system.  The payroll administrator may enter Override Totals. 
 

• For example, PCGenesis may not be aware of some district employees, and payroll 
administrators may have a more accurate count. 

• In this case, the payroll administrator may key in accurate numbers. 
• The Override Totals will print on the final IRS 1094-C form. 
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We will illustrate how the entries on this screen are used on the 1094-C Employer 
Transmittal Form. 
• This is the first page of the 1094-C.   
• Part I – Applicable Large Employer Member – enter employer name and address 

information, etc. 
• Line 18 – Total number of Forms 1095-C submitted with this transmittal 
• Line 19 – Is this the authoritative transmittal for this ALE Member? 

• Part II – ALE Member Information 
• Line 20 – Total number of Forms 1095-C filed by and/or on behalf of the ALE 

Member 
• Line 21 – Is ALE Member a member of an Aggregated ALE Group.   
• Line 22 – Certifications of Eligibility 
• Signature of school board official!!! 

 
The screen displays the ‘Total 1095-C forms printed’. 
This field will populate Line 18 - Total number of Forms 1095-C submitted with this 
transmittal 
The Total number of Forms 1095-C submitted with this transmittal can not be 
overridden by the payroll administrator. 
The Total number of Forms 1095-C submitted with this transmittal is determined by 
the 1095-C Eligible field on the ACA Employee Data screen 
If there is a ‘Y’ in this field, the employee was full-time for at least part of the year and  
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will receive a 1095-C from the school district. 
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We will illustrate how the entries on this screen are used on the 1094-C Employer 
Transmittal Form. 
• This is the first page of the 1094-C.   
• Part I – Applicable Large Employer Member – enter employer name and address 

information, etc. 
• Line 18 – Total number of Forms 1095-C submitted with this transmittal 
• Line 19 – Is this the authoritative transmittal for this ALE Member? 

• Part II – ALE Member Information 
• Line 20 – Total number of Forms 1095-C filed by and/or on behalf of the ALE 

Member 
• Line 21 – Is ALE Member a member of an Aggregated ALE Group.   
• Line 22 – Certifications of Eligibility 
• Signature of school board official!!! 

 
The screen displays the ‘Total 1095-C Forms Filed on Behalf of Employer’.  This field is 
input by the payroll administrator. 

• This field will populate Line 20 – Total number of Forms 1095-C filed by 
and/or on behalf of the ALE Member 
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We will illustrate how the entries on this screen are used on the 1094-C Employer 
Transmittal Form. 
• This is the first page of the 1094-C.   
• Part I – Applicable Large Employer Member – enter employer name and address 

information, etc. 
• Line 18 – Total number of Forms 1095-C submitted with this transmittal 
• Line 19 – Is this the authoritative transmittal for this ALE Member? 

• Part II – ALE Member Information 
• Line 20 – Total number of Forms 1095-C filed by and/or on behalf of the ALE 

Member 
• Line 21 – Is ALE Member a member of an Aggregated ALE Group.   
• Line 22 – Certifications of Eligibility 
• Signature of school board official!!! 

 
The payroll administrator can enter ‘Y’ next to any options that apply. 
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Part III – ALE Member Information  
•  Column (a) – was MEC (minimum essential coverage) offer made each 

month of the calendar year? 
•  Column (b) – The Full-Time Employee Count (as determined by ACA full-

time rules) for each month of the calendar year 
•  Column (c) – The Total Employee Count for each month of the calendar 

year 
•  Column (d) – Aggregated Group Indicator.  PCG does NOT support this 

option 
•  Column (e) – Section 4980H Transition Relief Indicator – entered by the 

payroll administrator 
 
The Payroll Administrator can indicate whether or not the school district offered 
minimum essential coverage for each month of the calendar year. 
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Part III – ALE Member Information  
•  Column (a) – was MEC (minimum essential coverage) offer made each 

month of the calendar year? 
•  Column (b) – The Full-Time Employee Count (as determined by ACA 

full-time rules) for each month of the calendar year 
•  Column (c) – The Total Employee Count for each month of the calendar 

year 
•  Column (d) – Aggregated Group Indicator.  PCG does NOT support this 

option 
•  Column (e) – Section 4980H Transition Relief Indicator – entered by the 

payroll administrator 
 
• The Full Time Employee Count adds up the number of employees with the 1095-C 

Eligible field set to ‘Y’.   
• To calculate the Full Time Employee Count by month, PCG subtracts ACA Safe 

Harbor Code values per IRS regulations: 
• 2A – Employee not employed during the month 
• 2B – Employee was employed, but not full-time during the month 
• 2D – Employee was in a limited non-assessment period (measurement 

period) during the month   
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Part III – ALE Member Information  
•  Column (a) – was MEC (minimum essential coverage) offer made each 

month of the calendar year? 
•  Column (b) – The Full-Time Employee Count (as determined by ACA full-

time rules) for each month of the calendar year 
•  Column (c) – The Total Employee Count for each month of the calendar 

year 
•  Column (d) – Aggregated Group Indicator.  PCG does NOT support this 

option 
•  Column (e) – Section 4980H Transition Relief Indicator – entered by the 

payroll administrator 
 

• This screen shows the grand totals calculated by PCG for the: 
• Total number of employees, per month 

 
• NOTE:  The protected numbers on the screen are calculated by the PCGenesis 

system.  The payroll administrator may enter Override Totals. 
 

• For example, PCGenesis may not be aware of some district employees, and payroll 
administrators may have a more accurate count. 

• In this case, the payroll administrator may key in accurate numbers. 
• The Override Totals will print on the final IRS 1094-C form. 
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Part III – ALE Member Information  
•  Column (a) – was MEC (minimum essential coverage) offer made each 

month of the calendar year? 
•  Column (b) – The Full-Time Employee Count (as determined by ACA full-

time rules) for each month of the calendar year 
•  Column (c) – The Total Employee Count for each month of the calendar 

year 
•  Column (d) – Aggregated Group Indicator.  PCG does NOT support this 

option 
•  Column (e) – Section 4980H Transition Relief Indicator – entered by the 

payroll administrator 
 
If any transition relief indicators apply, the user can type in the correct transition relief 
code as defined by the IRS Instructions. 
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Part III – ALE Member Information  
•  Column (a) – was MEC (minimum essential coverage) offer made each 

month of the calendar year? 
•  Column (b) – The Full-Time Employee Count (as determined by ACA full-

time rules) for each month of the calendar year 
•  Column (c) – The Total Employee Count for each month of the calendar 

year 
•  Column (d) – Aggregated Group Indicator.  PCG does NOT support this 

option 
•  Column (e) – Section 4980H Transition Relief Indicator – entered by the 

payroll administrator 
 

• This screen shows the grand totals calculated by PCG for the: 
• Total number of employees, per month 

 
• NOTE:  The protected numbers on the screen are calculated by the PCGenesis 

system.  The payroll administrator may enter Override Totals. 
 

• For example, PCGenesis may not be aware of some district employees, and payroll 
administrators may have a more accurate count. 

• In this case, the payroll administrator may key in accurate numbers. 
• The Override Totals will print on the final IRS 1094-C form. 
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• PCG calculates the Total Full-Time Employees and Total Employee Count – makes a 
best guess 

• Payroll administrator can override the system calculated totals  
• For example, PCGenesis may not be aware of some district employees, and 

payroll administrators may have a more accurate count. 
• In this case, the payroll administrator may key in accurate numbers. 
• The Override Totals will print on the final IRS 1094-C form. 

 
• The administrator override values will be saved and will display the next time the 

process is run 
 

• F17 – Copy Data is available to refresh the override values back to the system 
calculated values 
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Three reports created: 
• Error Report 
• Employee Counts for 1094-

C Report 
• Employer Copy of 1094-C 

and 1095-C’s 
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• Error Report 
• In some cases, a WARNING screen will be displayed.   
• Generally, this means that multiple employee IDs exist for one Social Security 

Number.   
• The output reports should be reviewed carefully to ensure that the system 

calculates the months that the employee was employed correctly. 
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Employee Counts for 1094-C Report 
• Documents how PCG calculates the Total Employee Count and the Full Time 

Employee Count totals before overrides applied.   
• Shows how the Hire Date, Termination Date, and Rehire Date determine 

which months of the year the employee was employed.   
• If an ACA Employee Data record exists for the employee with the 1095-C 

Eligible field set to ‘Y’, the literal ‘1095’ prints next to the employee data 
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Employee Counts for 1094-C Report 
• Documents how PCG calculates the Total Employee Count and the Full Time 

Employee Count totals before overrides applied.   
• Shows how the Hire Date, Termination Date, and Rehire Date determine 

which months of the year the employee was employed.   
• If an ACA Employee Data record exists for the employee with the 1095-C 

Eligible field set to ‘Y’, the literal ‘1095’ prints next to the employee data 
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Part III – ALE Member Information  
•  Column (a) – was MEC (minimum essential coverage) offer made each 

month of the calendar year? 
•  Column (b) – The Full-Time Employee Count (as determined by ACA 

full-time rules) for each month of the calendar year 
•  Column (c) – The Total Employee Count for each month of the calendar 

year 
•  Column (d) – Aggregated Group Indicator.  PCG does NOT support this 

option 
•  Column (e) – Section 4980H Transition Relief Indicator – entered by the 

payroll administrator 
 
• The Full Time Employee Count adds up the number of employees with the 1095-C 

Eligible field set to ‘Y’.   
• To calculate the Full Time Employee Count by month, PCG subtracts ACA Safe 

Harbor Code values per IRS regulations: 
• 2A – Employee not employed during the month 
• 2B – Employee was employed, but not full-time during the month 
• 2D – Employee was in a limited non-assessment period (measurement 

period) during the month   
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Employee Counts for 1094-C Report 
• Documents how PCG calculates the Total Employee Count and the Full Time 

Employee Count totals before overrides applied.   
• Shows how the Hire Date, Termination Date, and Rehire Date determine 

which months of the year the employee was employed.   
• If an ACA Employee Data record exists for the employee with the 1095-C 

Eligible field set to ‘Y’, the literal ‘1095’ prints next to the employee data 
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Employee Counts for 1094-C Report 
• Documents how PCG calculates the Total Employee Count and the Full Time 

Employee Count totals before overrides applied.   
• Shows how the Hire Date, Termination Date, and Rehire Date determine 

which months of the year the employee was employed.   
• If an ACA Employee Data record exists for the employee with the 1095-C 

Eligible field set to ‘Y’, the literal ‘1095’ prints next to the employee data 
 
The ‘FULL’ and ‘PART’ designations indicates full-time or part-time based upon the 
Payroll Class Code settings.  This really doesn’t have anything to do with ‘full-time’ 
based upon ACA regulations. 
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Employee Counts for 1094-C Report 
• Documents how PCG calculates the Total Employee Count and the Full Time 

Employee Count totals before overrides applied.   
• Shows how the Hire Date, Termination Date, and Rehire Date determine 

which months of the year the employee was employed.   
• If an ACA Employee Data record exists for the employee with the 1095-C 

Eligible field set to ‘Y’, the literal ‘1095’ prints next to the employee data 
 

Part III – ALE Member Information  
•  Column (a) – was MEC (minimum essential coverage) offer made each 

month of the calendar year? 
•  Column (b) – The Full-Time Employee Count (as determined by ACA 

full-time rules) for each month of the calendar year 
•  Column (c) – The Total Employee Count for each month of the calendar 

year 
•  Column (d) – Aggregated Group Indicator.  PCG does NOT support this 

option 
•  Column (e) – Section 4980H Transition Relief Indicator – entered by the 

payroll administrator 
 
• The Full Time Employee Count adds up the number of employees with the 1095-C 

Eligible field set to ‘Y’.   
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• To calculate the Full Time Employee Count by month, PCG subtracts ACA Safe Harbor 
Code values per IRS regulations: 

• 2A – Employee not employed during the month 
• 2B – Employee was employed, but not full-time during the month 
• 2D – Employee was in a limited non-assessment period (measurement period) 

during the month   
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Employee Counts for 1094-C Report 
• Documents how PCG calculates the Total Employee Count and the Full Time 

Employee Count totals before overrides applied.   
• Shows how the Hire Date, Termination Date, and Rehire Date determine 

which months of the year the employee was employed.   
• If an ACA Employee Data record exists for the employee with the 1095-C 

Eligible field set to ‘Y’, the literal ‘1095’ prints next to the employee data 
 

Part III – ALE Member Information  
•  Column (a) – was MEC (minimum essential coverage) offer made each 

month of the calendar year? 
•  Column (b) – The Full-Time Employee Count (as determined by ACA 

full-time rules) for each month of the calendar year 
•  Column (c) – The Total Employee Count for each month of the calendar 

year 
•  Column (d) – Aggregated Group Indicator.  PCG does NOT support this 

option 
•  Column (e) – Section 4980H Transition Relief Indicator – entered by the 

payroll administrator 
 
• The Full Time Employee Count adds up the number of employees with the 1095-C 

Eligible field set to ‘Y’.   
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• To calculate the Full Time Employee Count by month, PCG subtracts ACA Safe Harbor 
Code values per IRS regulations: 

• 2A – Employee not employed during the month 
• 2B – Employee was employed, but not full-time during the month 
• 2D – Employee was in a limited non-assessment period (measurement period) 

during the month   
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Employer Copy of 1094-C & 1095-C’s – the last and third report from this process. 
• Prints the data sent to the IRS for the 1094-C and 1095-C’s 
• The actual 1094-C data will be the values after overrides applied 
• Page 1 – prints 1094-C data 
• Rest of report –  prints employer copy of 1095-C data   
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Employer Copy of 1094-C & 1095-C’s – the last and third report from this process. 
• Prints the data sent to the IRS for the 1094-C and 1095-C’s 
• The actual 1094-C data will be the values after overrides applied 
• Page 1 – prints 1094-C data 
• Rest of report –  prints employer copy of 1095-C data   
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Employer Copy of 1094-C & 1095-C’s – the last and third report from this process. 
• Prints the data sent to the IRS for the 1094-C and 1095-C’s 
• The actual 1094-C data will be the values after overrides applied 
• Page 1 – prints 1094-C data 
• Rest of report –  prints employer copy of 1095-C data  in a condensed format 
• If the same codes/premium amounts apply to all 12 months, the data will print 

under the column heading ‘All 12 mo’. 
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PCG will support creating the IRS transmission file 
2015 is the first reporting year: 

• Filers of 250 or more of ACA 1095-C forms must file with the IRS 
electronically 

• IRS requires files to be in XML format 
• PCGenesis has not historically provided files in an XML format 
• XML format is not ideal for PCGenesis 
• The data file size limit for a single transmission filed through ACA Information 

Returns (AIR) is 100MB,  
• Multiple file transmissions may be required   
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PCG will support creating the IRS transmission file 
2015 is the first reporting year: 
• Each individual data item sent in the transmission file is surrounded by an 

opening tag and an ending tag resulting in BIG FILES 
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1095-C Printed Forms 
• Unlike the W-2 process, PCGenesis will require pre-printed 1095-C forms 
• For 2015 PCGenesis will only support non-self-seal forms 
• School districts should contact their forms vendor and purchase pre-printed 1095-C 

forms 
• Check with the PCGenesis Help Desk to ensure the proper forms are purchased 
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This is what the IRS 1095-C form looks like.  Everyone needs to become very familiar 
with this form. 
The form has three parts 
• Part I – includes the employee’s name and address information and the employer’s 

name and address information 
• Part II – contains the employee’s offer and coverage information 
• Part III – contains the employee’s dependent information 
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2015 saw many new features and functions added to PCGenesis. 
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New this year. 
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Georgia Department of Revenue, W-2 Filing. 
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• PCG creates the G-1003 csv file in the correct format for the Ga Dept of Revenue 
portal. 

• DO NOT EDIT THIS FILE USING MICROSOFT EXCEL!!! 
• The date fields are reformatting incorrectly when the file is edited using Excel! 
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2015 saw many new features and functions added to PCGenesis. 
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• Two new transaction codes, HACA and TACA, are now available for use.    
• For employees who go on and off ACA coverage based upon IRS requirements for full 

time employees.   
• HACA and TACA are not be used for brand new employees or terminating 

employees. 
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AUF File – GHI Change File 
 
HACA - Employment Record Start 

New employee due to ACA eligibility   
 
TACA - Employment Record Stop  

Terminated employment due to ACA ineligibility  
 

The HACA and TACA transactions can be entered using the F4 option – GHI Change File 
for State Health Benefits 

 

102 



The HACA transaction requires the GHI Hire Date field to be entered.   
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The TACA transaction requires the GHI Final Deduction Date field to be entered.   
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F3 is then executed – GHI Export File for State Health Benefits. 
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Enter an ‘X’ next to Recent Changes to Employee (AUF) option. 
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This is an example of the GHI AUF Change File with HACA and TACA transactions. 
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2015 saw many new features and functions added to PCGenesis. 

108 



109 



• Allows the option of producing a comma separated export file (.csv file) in addition 
to the printed report 

• The export file contains the same information that prints on the report, but puts the 
data into a .csv file 

• Allows users to perform data analysis on the Earnings History data  
• Producing the export file is optional, but the report will always be produced 
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Set the export option to ‘Yes’ and specify the export file location. 
 
I believe this export file can be used to document federal, state, and audit 
requirements. 
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This is an example of the export file produced. 
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2015 saw many new features and functions added to PCGenesis. 
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2015 saw many new features and functions added to PCGenesis. 
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2015 saw many new features and functions added to PCGenesis. 
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2015 saw many new features and functions added to PCGenesis. 
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2015 saw many new features and functions added to PCGenesis. 

148 



• The Georgia Department of Education (GaDOE) is pleased to announce the 
distribution of the PCGenesis Budgeting System for payroll salaries and employer 
benefits.   

• This option is available by selecting F5 (Budget System) from the Business 
Applications Master Menu.   

• The preliminary code for a new budgeting system was included in release 14.01.00.   
• While the programs have been updated, this system is still evolving, and has not 

been implemented in all PCGenesis sites.  
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• The Georgia Department of Education (GaDOE) is pleased to announce the 
distribution of the PCGenesis Budgeting System for payroll salaries and employer 
benefits.   

• This option is available by selecting F5 (Budget System) from the Business 
Applications Master Menu.   

• The preliminary code for a new budgeting system was included in release 14.01.00.   
• While the programs have been updated, this system is still evolving, and has not 

been implemented in all PCGenesis sites.  
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• The concept of the budgeting system is to create a “playground” or “sandbox” with 
copies of the appropriate employee and system files. 

• K:\SECOND\SANDBOX  
• In the “sandbox”, a site can manipulate salary and benefit data in order to generate a 

series of budgeting reports, and also to create a .csv external file that will be used for 
loading the budget on the financial side.   

• Once the budget is finalized, a site can use the “sandbox” gross data to load the 
employee salaries (payroll gross data) for the next fiscal year. 

• By utilizing the concept of a “playground” or “sandbox”, users may execute a variety 
of “what if” scenarios to model various budget outcomes without affecting their 
“live” payroll files 
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• The concept of the budgeting system is to create a “playground” or “sandbox” with 
copies of the appropriate employee and system files. 

• K:\SECOND\SANDBOX  
• In the “sandbox”, a site can manipulate salary and benefit data in order to generate a 

series of budgeting reports, and also to create a .csv external file that will be used for 
loading the budget on the financial side.   

• Once the budget is finalized, a site can use the “sandbox” gross data to load the 
employee salaries (payroll gross data) for the next fiscal year. 

• By utilizing the concept of a “playground” or “sandbox”, users may execute a variety 
of “what if” scenarios to model various budget outcomes without affecting their 
“live” payroll files 
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• The Georgia Department of Education (GaDOE) is pleased to announce the 
distribution of the PCGenesis Budgeting System for payroll salaries and employer 
benefits.   

• This option is available by selecting F5 (Budget System) from the Business 
Applications Master Menu.   

• The preliminary code for a new budgeting system was included in release 14.01.00.   
• While the programs have been updated, this system is still evolving, and has not 

been implemented in all PCGenesis sites.  
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• Every time the user accesses the Create Budget SANDBOX option (F1 on the menu 
below), a new copy of the SANDBOX directory is built by copying the payroll file and 
other accompanying files into the directory K:\SECOND\SANDBOX and applying the 
budgeting parameters.   

• The Create Budget SANDBOX option can be run as many times as desired, and each 
time the user can apply a new set of parameters to the employee data 
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• The budgeting parameters which are applied to the employee salary data are 
dependent on a new field defined on the Update/Display Gross Data screen for the 
employee (F2, F2, F4).   

• The Budget Flag field on each account line determines what formulas are applied to 
generate new salary amounts in the budget SANDBOX directory.   

155 



• The budgeting parameters which are applied to the employee salary data are 
dependent on a new field defined on the Update/Display Gross Data screen for the 
employee (F2, F2, F4).   

• The Budget Flag field on each account line determines what formulas are applied to 
generate new salary amounts in the budget SANDBOX directory.   
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• We are going to discuss how the Budget Flags are used in detail later in the 
presentation. 

• Many options are available for budgeting the employee Gross Data account lines and 
amounts. 

• You can move the account numbers only, with no amounts (‘A’). 
• You can budget salary lines for certified employees using the State CPI Salary 

Schedule (‘S’). 
• You can budget salary lines for certified employees using a Local CPI Salary Schedule 

(‘T’). 
• You can budget salary lines based upon a Budget Pay Category Field and user-defined 

salary schedules (‘U’). 
• You can budget hourly/daily lines and salary lines by specifying percentage or 

amount increases (‘L’ or ‘N’). 
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• We are going to discuss how the Budget Flags are used in detail later in the 
presentation. 

• You can move the account numbers only, with no amounts (‘A’). 
• You can budget salary lines for certified employees using the State CPI Salary 

Schedule (‘S’). 
• You can budget salary lines for certified employees using a Local CPI Salary Schedule 

(‘T’). 
• You can budget salary lines based upon a Budget Pay Category Field and user-defined 

salary schedules (‘U’). 
• You can budget hourly/daily lines and salary lines by specifying percentage or 

amount increases (‘L’ or ‘N’) 
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• When the Create Budget SANDBOX option is run, the Create Budget SANDBOX screen 
allows the user to define the budgeting parameters for Budget Flag values of ‘S’, ‘T’, 
‘U’, ‘N’, and ‘L’, as shown below.   

• The data on the Create Budget SANDBOX screen is saved so that the user can 
remember what parameters were used on the prior budget run. 
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• Budget Flag of ‘S’:  The user specifies the CPI state salary schedule year to use, and 
whether or not to increment the employees’ local and state years of experience.  The 
user must also specify the number of work days for certified employees.  Since the 
CPI state salary schedule is based on 190 days per calendar year, if the number of 
work days is less than 190, the annual salary on the CPI state salary schedule is 
prorated accordingly. 

• Budget Flag of ‘T’: The user specifies the CPI local salary schedule year to use, and 
also specifies the number of work days for certified employees.  The local salary 
schedule is based on 190 days per calendar year. 

• Budget Flag of ‘U’: The user specifies the user-defined salary schedule year to use.  
Since the user-defined salary schedule is based on 260 days per calendar year, if the 
number of work days specified on the employees’ Gross Data screen in the Annual 
Work Days field is less than 260, the annual salary on the user-defined salary 
schedule is prorated accordingly.  The system looks up the correct user-defined 
salary schedule based upon the employees’ Budget Pay Category field. 

• Budget Flag of ‘L’ (budget as a local supplement/extra salary) or with a Budget Flag 
of ‘N’ (budget as state salary, but do not apply a salary schedule): The user can apply 
either an annual amount or percent increase or decrease to the salary or the rate on 
the account line. 
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• When the Create Budget SANDBOX option is run, the Create Budget SANDBOX screen 
allows the user to define the budgeting parameters for Budget Flag values of ‘S’, ‘T’, 
‘U’, ‘N’, and ‘L’, as shown below.   

• The data on the Create Budget SANDBOX screen is saved so that the user can 
remember what parameters were used on the prior budget run. 
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• Once the Create Budget SANDBOX process has completed, the user can make any 
additional changes that are necessary to the employees’ gross data salary lines from 
the Budget Update Menu shown below.   

• This menu allows the user to modify employee information in the SANDBOX 
directory including personnel data, deduction data, gross data, and withholding data.   

• The user can also export the SANDBOX gross data, make modifications on a 
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis 
budgeting system.  
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• Once the Create Budget SANDBOX process has completed, the user can make any 
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the Budget Update Menu shown below.   
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directory including personnel data, deduction data, gross data, and withholding data.   
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• Once the Create Budget SANDBOX process has completed, the user can make any 
additional changes that are necessary to the employees’ gross data salary lines from 
the Budget Update Menu shown below.   

• This menu allows the user to modify employee information in the SANDBOX 
directory including personnel data, deduction data, gross data, and withholding data.   

• The user can also export the SANDBOX gross data, make modifications on a 
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis 
budgeting system.  
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• An example of an employee’s SANDBOX - Update/Display Gross Data screen from 
within the Budget System. 

• All of the screen titles in the SANDBOX are in Red, as illustrated on the SANDBOX - 
Update/Display Gross Data screen. 
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• An example of an employee’s SANDBOX - Update/Display Personnel Data screen 
from within the Budget System. 

• All of the screen titles in the SANDBOX are in Red, as illustrated on the SANDBOX - 
Update/Display Personnel Data screen. 
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• Once the Create Budget SANDBOX process has completed, the user can make any 
additional changes that are necessary to the employees’ gross data salary lines from 
the Budget Update Menu shown below.   

• This menu allows the user to modify employee information in the SANDBOX 
directory including personnel data, deduction data, gross data, and withholding data.   

• The user can also export the SANDBOX gross data, make modifications on a 
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis 
budgeting system.  
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• Once the Create Budget SANDBOX process has completed, the user can make any 
additional changes that are necessary to the employees’ gross data salary lines from 
the Budget Update Menu shown below.   

• This menu allows the user to modify employee information in the SANDBOX 
directory including personnel data, deduction data, gross data, and withholding data.   

• The user can also export the SANDBOX gross data, make modifications on a 
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis 
budgeting system.  
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• Since the SANDBOX employee information is in the budget “playground” or 
“sandbox”, any changes made within the budgeting system do not affect the regular, 
“live” payroll files, and will have no impact on the current scheduled payroll cycle. 

169 



• Once the user has finished making all necessary changes to the SANDBOX employee 
data and the SANDBOX employer rates, the user can select the option to Create 
SANDBOX Reports and CSV External File for Budget Load option, as shown below.   

• This option will generate a series of budgeting reports, and will also allow the user to 
create a .csv external file that can be used for loading the budget on the financial 
side. 
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• Once the user has finished making all necessary changes to the SANDBOX employee 
data and the SANDBOX employer rates, the user can select the option to Create 
SANDBOX Reports and CSV External File for Budget Load option, as shown below.   

• This option will generate a series of budgeting reports, and will also allow the user to 
create a .csv external file that can be used for loading the budget on the financial 
side. 
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• The user can select the option to Create SANDBOX Reports and CSV External File for 
Budget Load option as many times as desired, over and over again, using different 
gross data amounts on the employee records and different employer rates on the 
SANDBOX Special Functions Menu.   

• The budgeting system will update the budget numbers with each iteration, allowing 
users to run any variety of budget scenarios until the budget parameters are finalized 
and the .csv external file is uploaded to the financial system at which point the 
budget is complete. 
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• The user can specify the location of the .csv external file  
• The user can specify the fiscal year for the budget file, as shown below. 
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• These are examples of some of the reports that come out of the budget process. 
• This report shows the Gross Pay Distribution by Account for the Budget Sandbox. 
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• These are examples of some of the reports that come out of the budget process. 
• This report shows the Budget Employer Benefit Distribution for FICA, pensions, and 

GHI for the Budget Sandbox. 
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• These are examples of some of the reports that come out of the budget process. 
• This report shows the Budget Gross Pay Distribution by Employee for the Budget 

Sandbox.  
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• These are examples of some of the reports that come out of the budget process. 
• This report shows the Budget Employer Benefit Distribution by Employee for the 

Budget Sandbox.  
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• These are examples of some of the reports that come out of the budget process. 
• This report shows the Budget Employer Deduction Distribution by Employee for the 

Budget Sandbox.  
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• These are examples of some of the reports that come out of the budget process. 
• This report shows the Budget Employer Deduction Contribution by Account for the 

Budget Sandbox.  
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• These are examples of some of the reports that come out of the budget process. 
• This report shows the Budget Employer Deduction Contribution by Employee for the 

Budget Sandbox.  
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• The user can select the option to Create SANDBOX Reports and CSV External File for 
Budget Load option as many times as desired, over and over again, using different 
gross data amounts on the employee records and different employer rates on the 
SANDBOX Special Functions Menu.   

• The budgeting system will update the budget numbers with each iteration, allowing 
users to run any variety of budget scenarios until the budget parameters are finalized 
and the .csv external file is uploaded to the financial system at which point the 
budget is complete. 
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• The user can specify the location of the .csv external file, and can also specify the 
fiscal year for the budget file, as shown below. 
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• The user can specify the location of the .csv external file, and can also specify the 
fiscal year for the budget file, as shown below. 
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2015 saw many new features and functions added to PCGenesis. 
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