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* Good morning & welcome to the PCGenesis Current Status & Future Plans Session.
Angela & | thank you for coming today. | would also like to introduce our manager,
Steven Roache, who is attending GASBO this year as well.

* Please feel free to make comments or ask questions during the presentation. When
we get to the future plans portion, we need your input to help us focus on your
needs. So all of you, please join in the discussion.



Agenda
» Affordable Care Act
e W-2’s
* GHI AUF Change File
* Print YTD Earnings’ Registers r
* Print & Export CPI Certificate Information
* Payroll Gross Data Export & Import
* ERS Pension Compliance File
» Export/Import Selected Payroll Informa
* PCGenesis Budget System
* Import New Employees

ndent
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2015 saw many new features and functions added to PCGenesis.




Agenda
Affordable Care Act

Print Balance Sheets — Track Employee Hours
1095-C Forms

Personnel Update Menu
ACA Worksheet

Annual Reports Menu — Print Employe
of 1094-C and 1095-C’s
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( 7 B Richard Woods, Georgia's School Superintendent
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First, we are going to talk about the PCG features added for the Affordable Care Act.



Affordable Care Act

* 3 parties require “actual hours worked per
week” for all employees including substitutes.

* Any employee who averages more than 30
hours per week is eligible for employer-
covered healthcare.

* Currently, the Days/Hours fields are NOT
available on the PCGenesis Earnings History
records.
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According to ACA legislation, any employee who averages more than 30 hours per
week is eligible for employer-covered heathcare.

However, currently the Days/Hours fields are NOT available on the PCGenesis
Earnings History records.



Affordable Care Act

* Adding the Hours field to the Earnings History
file is a massive change.

* Would also require changes to the Gross Data
screen to track separate Hours and Days
fields.

* Today, the Gross Data screen has ONE column
labelled Days/Hrs Regular.

* We are reluctant to make any system changes
at this time.
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Adding the Hours field to the Earnings History file is a big, big change.

Today, the REG HRS field on the Gross Data screen for PROC TYPE = ‘A’
might be entered as either days or hours.

We are reluctant to make any system changes until we are confident that the
ACA legislation will not change.



Affordable Care Act

* To address these issues, we have designed a
work-around.

* An export option has been added to the Print
Balance Sheets (After Updates) process.

* Obtain a spreadsheet of employee hours/days
during the current payroll run.

* Payroll Administrators must remember to
produce this export file while running the
payroll.

- G
(7$OE Richard Woods, Georgia's School Superintendent
“Educating Georgia's Future”

To address these issues, we have designed a work-around.

An export option has been added to the Print Balance Sheets (After Updates)
process.

This allows the payroll administrators to obtain a spreadsheet of employee
hours/days during the current payroll run.

Payroll Administrators must remember to produce this export file while running the
payroll.



B PCGDIist=8991 Rel=14.03.00 10/23/2014 PCW 001 SY C:\DEVSYS C:\SECOND -l!lﬁl
Payroll System PAYMOOO3
FKey Check and Direct Deposit Menu
_1_| -- Print Balance Sheets [After Updates)
(Enhanced Sub Pay & Leave System: Go to Pers Menu & Post Leave)
_2 | -- Calculate Payroll & Print Exceptions
3 | -- Calculate Payroll & Print Trial Register
_4 | -- cCalculate Payroll & Update YTD (Final)
_24 | -- Import Leave Data for Paystubs From Leave Management System
5 | -- Print Paychecks and Direct Deposits
6 | -- Check/Direct Deposit Void/Add Menu
_7_| -- Print Final Payroll Register
8 | -- Print Deduction Registers & Create Direct Deposit Export File
_9 | -- Manual Checks & Voids From Previous Pay Menu
_12 | -- Print Final Payroll Distribution
13 | -- Update Earnings History With Current Pay
14 | -- Update Budget Files With Current Pay
( M| Bop | | || ] | 139208
B 05 | M| SO | MENR [ |

Print Balance Sheets (After Updates) is F1 on the Payroll Check and Direct Deposit
Menu.



Affordable Care Act

B PCGDist=6991 Rel=14.03.00 10/23/2014 PCW 001 SY C\DEVSYS C:\SECOND

=18]x|
PAYBAL2
Print Balance Sheets (After Update)

Create Balance Sheet List to Load in Excel?
No

Enter the export file path and name (e.g. C:\EXPORT\PayBalCYHD.CSU )
or F18 to Browse for File

C:\EXPORT\PayBal20141623.CSU
NOTE: DIRECTORY Must Already Exist

Enter=continue, F10=Browse, F16=Exit 14.03.00

k"4 F10 Y Y |
(

* The payroll administrator will be prompted to create a .csv export file of the Balance
Sheet data.



Affordable Care Act
Export Output

DUMMY field is available if you need to
multiple REG HRS times HRS PER
DAY to give actual hours worked.

If the PROC TYPE =
‘A’, the REG HRS field
might be either days
or hours.

A B F G H 1 J K L M =
1 EmpNolEmpName Class LOC Hire/Rehir PROC TYPE ACCT RATE REGHRS OVTHRS HRS PER DAY DUMMY REG AMT 0\@
2 85277 GA4DIS BO4IS 94 108 20110801 A 156140999031001000000000000000 75 5 0 8 0 375.00
3 85294 TH30 SH3N 3 8010 20060801 A 154080184729001000000000000000 65 15 0 8 0 975.00
4 85296 BOSANNON SI 13 108 20120801 A 151000108110001000000000000000 7.5 40 0 8 0 300.00
5 85296 BOSANNON SI 13 108 20120801 H 151000108310001000000000000000 8.5 80 0 8 0  425.00
6 85297 EVBRHART SH¢ 20 308 20130701 D 151000131022201000000000000000 55 A 20 0 8 0 1100.00

</

Could be days or hours
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The export spread sheet will contain the gross pay data including the payroll account

number, the process type code, the pay rate, the regular and overtime hours/days,
and the regular and overtime gross amounts.

The export will also include the hours per day worked by the employee (in case the
gross data line represents a daily rate), the employees’ hire/rehire date, the payroll
class code, location code, and also a dummy column.

With this information, the user will be able to manipulate the spreadsheet in order
to provide a third party vendor with the hours worked per week for all employees
including substitutes, custodians, etc.

The dummy column is available to calculate the hours worked, if applicable, by
multiplying the regular and/or overtime days field by the number of hours worked
per day.

10



Agenda
Affordable Care Act

Print Balance Sheets — Track Employee Hours
1095-C Forms
Personnel Update Menu
ACA Worksheet

Annual Reports Menu — Print Employe
of 1094-C and 1095-C’s
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Next, we are going to talk about the new IRS form 1095-C .

11



Affordable Care

* Responsibility of the LUA officials:
— Determine which individuals are considered full
time employees, as defined by ACA legislation

* Including any full-time employees who are not
offered coverage through SHBP (Variable Rate
Employees /Contracted Individuals)

— Enter the correct ACA codes for ALL full time
employees

-
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

It is the responsibility of the school district officials to determine which individuals
are considered full time employees, as defined by the ACA legislation.

School districts are responsible for tracking any full-time employees (by ACA
standards) who are not offered coverage through SHBP.

These employees would be your variable rate employees or contracted individuals
who worked an average of 30 hours per week in the school districts during the look-
back assessment period.

School district officials will need to enter the correct ACA codes for ALL full-time
employees!!

12



Affordable Care Act Support

* |IRS Instructions for 1094-C and 1095-C:

https://www.irs.gov/pub/irs-prior/i109495c--2015.pdf

* School district officials must be familiar with the IRS
rules!!

* Understand the Offer of Coverage Codes
* Understand the Safe Harbor Codes

- &
Richard Woods, Georgia's School Superintendent
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School district officials must be familiar with the IRS rules!!
* Understand the Offer of Coverage Codes
¢ Understand the Safe Harbor Codes

Go to the IRS website, shown above, and print and read the instructions for the 1094-C
and the 1095-C.

13



2015
1094-C and 1095-C

Instructions for Forms

Affordable Care Act Support

Department of the Treasury
Internal Revenue Service

Section references are to the Internal Revenue Code unless
otherwise noted

Future Developments
For the latest information about developments related to Form
|os4—c. Transmittal of Employer-Provided Health Insurance
and Coverage Information Retums, and Form 1095-C,
Emloym Provided Health Insurance Offer and Coverage, and
instructions, such as legislation enacted after they were
published, go to www irs gow/form 1094¢ and www irs. gov/
form1095¢

What's New

2015 filing requirements. All Applicable Large Employer
Members (ALE Members) are required to file Forms 1094-C and
1095-C for 2015. For a definition of ALE Member, see the
Definitions section.

employer and to transmit Forms 1095-C to the IRS. Form
1095-C is used to report nf In
addition, Forms 1094-C and 1095-C are used in determining

1095-C is also used in determining the eligibikty of employees
for the premium tax creddt.

Employers that offer employer-sponsored seif-insured
coverage also use Form 1095-C to report information to the IRS:
and to employees about individuals who have minimum
essential coverage under the employer plan and therefore are
not liable for the the
months that they are covered under the plan.

Who Must File

Applicable Large Employers, generally employers with 50 or
moreflkime erployees (chding ubtime squivalert
year, must file one or more Forms

Form revisions. For 2015, Form 1094-C was
line 19 (Is this the Authoritative Transmittal for this ALE
Member?) into Part | of the form and to allow for an entry in the
A4 12 Monhs el s Part B, ne 23, coumn (0 Fu Tane
Count for ALE Member. Form 1095-C was revised to
it et monin f . plan year indicator (plan start month)
in Part Il and a Part Il Covered Individuals Continuation Sheet

Additional Information
For information related to the Affordable Care Act, visit
wwwirs 4_

For

1 Eral regul Reporting
by Applicable Large Errpby'u o Hogiih naance Coverage
Offered Under Employer-Sponsored Plans, see T.D. 9661,
2014-131.R.B. 855, at www.irs gov/irb’2014-13 IRB/ar09 htm.
For the final regu! mlm6065

Reporting on Minimum Essentia
2014-13 1.A.B. 842, at www.rs. ggv/mzon S [0 b
For the final regulations under section 4980F, Shared

This is the first page of the IRS instructions.
The 2015 IRS Instructions for Forms 1094-C and 1095-C explain all of the codes

necessary for completing the forms.

|094C(lr\:lu&\gaForm|OS4 C designated as the
Authoritative Transmittal, whether or not filing multiple Forms.
1084-C), and must file a Form 1095-C for each employee who
was a full-ime employee of the employer for any month of the
calendar year. Generally, the employer is required to fumish a
copy of the Form 1095-C (or a substitute form) to the employee.
For information about transition relief for determining status as
an Applicable Large Employer for 2015 (allowing an employer to
determine the average number of full-tme employees based on
8 period of atlesa ix consecutve marths daing 2014). see

XV.D.3 of the preamble to the final regulations under
soction 4960

For purposes of reporting on Forms 1094-C and
@ 1095-C, an employee in  Limited Non-Assessment
Period is not considered a fulltime employee during
that period.

h employer has its own reporting obli

ion related to the

Eacl ligati
health coverage the employer offered (or did not offer) to each of

14



Affordable Care Act
1095-C Printed Forms

[ voio
e 1095-C Employer-F d Health Offer and Coverage
Copartment o Treasury \ oo & [ correcTeD
oty > Trowm: » Information sbout Form 1085-C and its separats instructions is at www.irs.gov/form 1085¢ 2\
IS0 Empioyee T Applicable Large Employer Member [Employer]
" Feame of smgioyse T =) |7 Foame o empoyer D Empioysr GenERcaton rUmDe £
3 S s g mowe ) ' [ & Svost wowe trcnsang room o mae oy 70 Gortac ewprons mvowr
“ iy Ts s o powes T & Gy 2 27 v oo o [ 11 Gy o I T cory s 2 e vy pos o
IEZEI Employee Offer and Coverage I Plan Start Month (Enter 2 digtt number:
[ Feb | ®ar | Apr | Way | Jume | Juy | Aug | Sept | Oct | MNew | Dec
| [ I | | | T [
— s }E s 3 $ 3 $ s s s s $ $
sEm| I |1 ]
ki
e o
et | | | |
Covered Individuals.
If Employer proviced ssif-insured coverags, check tha box and enter the information for sach covered individual. |
e ) Monins of Cos
e ——— I ® s l by 74 o [.ﬁ:gm“m Tan | Fab | War | Aer | Way [ June Ju:mhug Sopt | Oct | Fiov | Dec
| | ) . )
" O oo oo o o) e 1 E )
| | |
1 Oooonesno|i|e|a||mom
- | | [
" O |o|ooo| oo o e ee)efm
- | | [
B O oo |ojo|o|a|sa|E|a||| e s
- | | I
2 O |o|oom|o(o oo em|efm
N | | [
= O oo ojojo|o|s|e|o|nm|m| 4
For Privacy Act and Papsrwork Reduction Act Notice, ses separate instructions. Cat. o, B070SM Fom 1095-C oty

This is the IRS form 1095-C.

The employer must send a 1095-C form to every ACA full-time employee in your
district.

Part | on the form contains the name and address information for the employee and
the employer.



Affordable Care Act
1095 C, Part Il Employee Offer and Coverage

Employee Offer and Coverage
MMoths | Jan | Feb | Mar | Apr | May | June | Juy | Aug | Sept | Oct | Nov | Dec

[ I D

$ $ $ $ $ $ $ $ $ $ $

|
== | 1 1 1 1 1 1 1 1 1 11

=
s
g
5
s
3
K3

* Line 14: Offer of Coverage [ e tr i cieiooves
. Y S EE SEE tl v e Mo o wei
— MV is defined as minimum {fis 3z e de o6 e Joris:
MEC not providing MV offered to EE
va I ue ﬂlle&:o Ef who was not FT and who self-insured
Qualified Offer Transition Relief

— MEC is defined as minimum
essential coverage

% Richard Woods Geerglassahool i
(70 OE e Gaa Potae”

* Part Il on the 1095-C form contains the ACA codes and information.
* Line 14 is the ‘Offer of Coverage’ code as defined by the IRS.
* Each employee must be coded for the Offer of Coverage for each month of the
calendar year.
* This screen shows the corresponding drop-down box from the PCGenesis entry
screen.
* ‘MV’is defined as minimum value
* ‘MEC’ is defined as minimum essential coverage

These codes determine what offer of coverage was made to each FULL-TIME employee,
if any.
Note: 1H = No offer of coverage



Affordable Care Act
1095 C, Part Il Employee Offer and Coverage

Employee Offer and Coverage
MuRMots | Jan | Feb | Mar | Apr | May | June | Juy | Awg | Sept | Ot | Nov | Dec

H Saf

s=a | [ 1 1 1 1 1 1 1 1 1

* Line 15: Employee Share of Lowest Cost Monthly
Premium, for Self-Only Minimum Value Coverage

— Report the lowest contribution for self-only minimum value
coverage, regardless of what tier of coverage enrolled

— Only report on Line 15 if minimum value coverage is offered
(State Health Benefit Plan offers a minimum value option)

- G
(7$OE Richard Woods, Georgia's School Superintendent
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¢ Part Il on the 1095-C form contains the ACA codes and information.
* Line 15 is the ‘Employee Share of Lowest-Cost Monthly Premium for Self-Only
Minimum Value Coverage’ as defined by the IRS.

* Report the lowest contribution for
self-only minimum value coverage,
regardless of what tier of coverage
enrolled

* Line 15 is entered only if minimum value coverage is offered.




Affordable Care Act
1095 C, Part Il Employee Offer and Coverage

Employee Offer and Coverage
MMoths | Jan | Feb | Mar | Apr | May | June | Juy | Aug | Sept | Oct | Nov | Dec

g -
33035
K3

ﬂ"
L
i
€
- ..

* Line 16: Applicable Section [ ———

Employee was employed. but not FT

4980H Safe Harbor Code v

Muulenployel interim mle relief
Form W-2 affordability safe harbor

(enter code, if applicable) e e e T e e sico ko

Non-calendar year transition relief for EE for mo

(7 % Cancel
Richard Woods Geergla 'S School i = —
w OE 8, Secruia's Bchool 50

Part Il on the 1095-C form contains the ACA codes and information.

Line 15 is the ‘Safe Harbor Code’ code as defined by the IRS.

If employee waived coverage, a ‘Safe Harbor Code’ is not entered.

‘2A’ Employee was not employed during the month

‘2B’ Employee was employed, but not full time

‘2C" Employee enrolled in the coverage offered

‘2D’ Employee was in a measurement period

The rest are other safe harbor codes for particular situations

If an employee was offered coverage, but waived the coverage, no Safe Harbor Code
is applicable

18



ACA Support
1095-C, Part lll Covered Individuals

X Covered Individuals
It Employer provided self-insured coverage, check the box and enter the Information for each covered Individual. ]

9 Nwrpe of cvered ikt | Ll |"’&°ﬂf§:u |§:m Jan | Feb | Mar | Apr Mayk June O{Z:y“wm Sept | Oct | Nov | Dec
[ | [ ) W =] I ) ==
" O = oo o
B [ [ [
1 O D)OoOoOoODoOoDoHDHDHDG|(E
| % [ | [
" O O0)O0O0DOOD0D0D D HDOHDOid

. R e e e e
* Complete Part Il ONLY if the employee enrolled in

the employer-sponsored health coverage

* The ADP file feed will contain GHI-eligible
employees’ dependent names, SSN’s, and DOB’s but
not months of coverage

I o N
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”

Part lll on the 1095-C form contains the employee’s dependent information.
Complete Part Il ONLY if the employee enrolled in the employer-sponsored health

coverage
The ADP file feed will contain GHI-eligible employees’ dependent names, SSN’s, and
DOB’s but not months of coverage

19



ACA Support
1095-C, Part lll Covered Individuals

X Covered Individuals

If Employer provided self-insured coverage, check the box and enter the information for each covered Individual. j
o - As) (©)DOB 1SSN s | (d) Coversd {9) Months of Coverage
s ol covered v | wE= ] nat avasanie) |=" 12months|Jan | Feb | Mar | Apr | May | June | July | Aug | Sept | Ot | Nov | Dec
| [ [ ] T Sy [ I /N - =
" = (@ Sl=E
B [ | = === lals laim =
o 0 ==
P [ | — T T=1=1T=1= _
° 0 B|E|=
B ~

* Columns (a) through (e) must be completed for each
individual enrolled in the coverage
— Must include the employee (self) on the list of
dependents
* Column (d) or (e) must indicate the months in which
_the individual was covered

a OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

Part lll on the 1095-C form contains the employee’s dependent information.
The data includes the dependent’s name, social security number, date of birth, and
the months the dependent was covered by the insurance.

This section is completed for each individual enrolled in the healthcare coverage

* This section must include the
employee (self) on the list of
dependents

Part lll also indicates the exact months that the individual was covered, January
through December.

Column (e) is checked is the employee or dependent was covered all 12 months of
the year.

20
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Affordable Care Act

Print Balance Sheets — Track Employee Hours
1095-C Forms

Personnel Update Menu
ACA Worksheet

Annual Reports Menu — Print Employe
of 1094-C and 1095-C’s
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The 1095-C screens are available on the Personnel Update Menu.

21



Affordable Care Act
Person Ute en

] PCGDist=8991 Rel=15.01.00 E!
N Personnel System

Haster Menu
-- Personnel Update Menu

-- Enhanced Substitute Pay and Leave System
-- Legacy Leave Menu
-- Personnel Reports Menu

-- Employee Contract File Export
-~ Salary Projection Menu
-- Special Functions Menu

B EEE bbb B2

-~ File Reorganization

el | || || |
LJoersvaliaee | [ | [ [ [ | [ [ | |

u

13.04.00

- )
Richard Woods, Georgia's School Superintendent
(70 OE “Educldnrag Georgia’s Future” pe

The 1095-C screens are available on the Personnel Update Menu.

22



Affordable Care Act
Personnel Update Menu

[ peo ist=e991 Rel=150100 05/27/2015 POW00L SV CADEVSYS _CIscOND ware 1 o

|| | | | | | | [ | | | | | | | 150200

Personnel System PERUPDTP

FKey Personnel Update Menu

-- Update/Display Personnel Data
_3 | -- Update/Display ACA Employee Data
_A_| -- Update/Display ACA Dependent Data
_5_| -- Update/Display Emergency Data
_6_| -- Update/Display Educational Data

l"‘- 03 | 3| LA | VEND)
- -~

B Richard Woods, Georgia's School Superintendent
<7° OE “Educldnrag Georgia’s o

The Personnel Update Menu includes

Personnel Data,

ACA Employee Data,
ACA Dependent Data,
Emergency Data, and

Educational Data

23



Quick navigation has been added to the Personnel Update Menu functions, as shown on

the screen.

Affordable Care Act
Update/Display Personnel Data

(1 PcoDist=8991 Rel=150300 10/19/2015 PCW 001 SV CADEVSYS CASECOND T elCm

— o
Update/Display Personnel Data PAY02
[Status A -- Active AT9SWORTH, COONELL (
| Emp. no. B6424 Pay Loc _118 Location 000110 Class _3 10 MO. TEACHERS f
Sex Code E Mork Loc 5050 Location 885058 Job  _13 CLASSROOM TEACHERS
Mar Stat s SSN 999 08 6424 EEO-5 Job 088 Undefined

Ethnic 2 WHITE
NAME First CO9NELL Middle EEO-5 and CPI Ethnic/Race:
Last AI9SWORTH Suffix Prefix Hispanic/Latino Ethnicity?
 Yes® No

Race (Select all that apply)
 Yes® No Am Indian Alaskan
© Yes® No Black
@ Yes© No White
© Yes® No Asian
 Yes® No Hawaiian Pacific

Address 4637 MAIN STREET Certificate Type
Address L2 €S1 Job (from CPI)
City/State SHITH ,» BA  Include on CPI ?
2ip Code 33333 County 168 Sick Bank ?
Phone (299)555-3683 Out of State Substitute rank
Cell phone (___)000-9000 Override accrue?
Adj Lv Elig Date
Spouse SSN i Lv Reason Max
Birth Date 11/01/1988 Hours Per Day _8.000
Hire Date _8/01/2815 Pens Elig Date 8/01/2015
Rehire Date GHI Eligible ? ¥ TRS DOE Paid ERCON ? _
Background Ck Hrs/Week _40.00 Health ins flag £
Date of Death GHI 1ST Day Wrk _8/83/2015 Participate in GHI ? ¥
Elig for Rehire ¥ GHI EFF Date 10/01/2015 GHI Option B3  BCBS BRONZE
Term Date GHI Final Ded Dt GHI Tier 18  SINGLE
Tern Reason iy GHI Change Code NEMP GHI Ded Cd _9
New Employee hire
wxnxx TAX DATA wwxxx

Federal: Mar Stat § Exempt _8 Withholding Code 0 Ant/% .00

State: Mar Stat A Allowance Mar § Dep _8 Withholding Code © Amt/% .00
Tax Switches: Fed ¥ State ¥ FICA M Pension ¥ REIC _

I zKEw
=

Y | ?R] 0% B .

15.02.00

.o.@ | |

ACA | Deps | Emer | Edu Help

Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”
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Affordable Care Act

Update/Display Personnel Data
(B Pcopist=8991 Ret=150300 10192015 Fw@}v CADEVSYS CASECOND m

Update/Display Personnel Data PAY02
|Stitus A -- Active AT9SHWORTH, CO9NELL
([Emp. no. 86424 Pay Loc _118 Location 000110 Class _3 10 MO. TEACHERS
Sex Code Work Loc 5850 Location 005050 Job 13 CLASSROOM TEACHERS
Mar Stat s SSN 999 08 6424 EEO-5 Job 088 Undefined
Ethnic 2 WHITE
NAME First CO9NELL Middle EE0-5 and CPI Ethnic/Race:
Last AI9SWORTH Suffix Prefix Hispanic/Latino Ethnicity?
Yes® No
Address 4637 MAIN STREET Certificate Type B4 Race (Select all that apply)
Address L2 €S1 Job (from CPI) 988  Yes® No Anm Indian Alaskan
City/State SMITH , GA  Include on CPI ? ¥ © Yes® No Black
2ip Code 33333 County 160 Sick Bank ? N @ YesT No Vhite
Phone (999)555-3683 Out of State Substitute rank E  Yes® No fsian
Cell phone (__)000-9000 Override accrue?  _ € Yes® No Hawaiian Pacific
Adj Lv Elig Date
Spouse SSN T Lu Reason Max ——————t
Birth Date 1170171988 Hours Per Day "8.080
Hire Date _8/01/2815  Pens Elig Date 8/01/2015
Rehire Date GHI Eligible ? ¥ TRS DOE Paid ERCON ? _
Background Ck Hrs/Week _48.00 Health ins flag {2
Date of Death _ GHI 1ST Day Wrk _8/03/2015 Participate in GHI ? ¥
Elig for Rehire ¥ GHI EFF Date 16/01/2015  GHI Option B3  BCBS BRONZE
Term Date GHI Final Ded Dt GHI Tier 10  SINGLE

Term Reason GHI Change Code HNEMP GHI Ded Cd _9

New Employee hire

wxnnx TAX DATA wwwxn

Feder. I Stat § Exempt _0 Withholding Code § Ant/% .00
s - Stat A Allowance Mar § Dep _O Withholding Code § Amt/% .00

Fed ¥ State ¥ FICA M  Pension ¥ AEIC _
LM S
New field: Eligible

for Rehire, values Y’
orgia’s School Superintendent
or £ N’ ting Georgia's Future”

On the Update/Display Personnel Data, a new field has been added: Eligible for Rehire
indicator with valid values of ‘Y’ or ‘N".

The Eligible for Rehire defaults to ‘Y’. If the employee is NOT eligible for rehire, the
payroll administrator can set this field to ‘N’".



Affordable Care Act
Update/Display ACA Employee Data

[ pcoDist-8%91 Rel-150300 10/19/2015 PCWOOL SV G

[[Status Active Update/Display ACA Employee Data PEulﬁ I
EmpNo 86424 AI9SWORTH, CO9NELL Class 3 10 MO. TEACHERS
SSN  999-08-6424 Loc 5050 Location 005050 Job cd 13 CLASSROOM TEACHERS
Calendar year:

1095-C Eligible: ¥
EE Share of Lowest Cost Kaiser
Offer of coverage code Prem, Self-Only Coverage Safe harbor code Coverage

PART II, LINE 14 PART II, LINE 15 PART II, LINE 16

JAN
FEB
HAR
APR
HAY
JUN
JuL
AUG
SEP
oct
NOV
DEC

B

FRRRREEEEEEE
¥ A e e

BEEBEEEEEEE

eee 11

15.03.00

RS -m--nm-mmlzn!@!--

Richard Woods, Georgia's School Superintendent
QG’%OE “Educating Georgia’s Future”

The Update/Display ACA Employee Data. This screen matches the information in Part Il
of the 1095-C.
At this time, the Kaiser Coverage field is not used.



Affordable Care Act
1094-C Employer Transmittal Form

[ PCGDist=8991 Rel=150300 09/21/2015 PCW 001 SV C3 Tl e

——
Status fActive Update/Display ACA Employee Data PERO6
EmpNo 88942 AB3EU, ET3AN Class 1 CLASSROOM TEACHERS i
SSN  999-88-5555 Loc 108 Location 000108 Job cd 6 TEACHER UOCATIONAL L
Calendar year:

1095-C Eligible: VY
EE Share of Lowest Cost Kaiser

Nou 1E
DEC 1E

Offer of covel\age code Prem, Self-Only Coverage Safe harbor code Coverage
PART 11, LI 14 PART II, LINE 15 PART II, LINE 16

JAN 1E N
FEB 1E N
MAR 1E N
APR 1E N
HAy 1E N
JUN 1E N
JuL 1E N
AUG 1E N
SEP 1E N
oct 1E N

N

N

If 1095-C Eligible
is Y, this employee
is full-time for ACA

Y| >R 0%] B E | E | E ]S E] e 2 [ VB @] | & 15:90.08
@ = Per | A4 | Deps| Emer | Edu Help

e
G %
Richard Woods, Georgia's School Superintendent
< OE “Educating Georgia’s Future”

How does PCGenesis know whether or not an employee is full-time based on the ACA
legislation? If thereis a ‘Y’ in the 1095-C Eligible field, this employee was full-time for
at least part of the year and will receive a 1095-C from the school district.



Affordable Care Act
Update/Display ACA Employee Data

[ pcoDist-8%91 Rel-150300 10/19/2015 PCWOOL SV G

[[Status Active Update/Display ACA Employee Data PEulﬁ I
EmpNo 86424 AI9SWORTH, CO9NELL Class 3 10 MO. TEACHERS
SSN  999-08-6424 Loc 5050 Location 005050 Job cd 13 CLASSROOM TEACHERS

Calendar year:

1095-C Eligible: ¥
EE Share of Lowest Cost Kaiser
0ffer of coul e code Prem, Self-Only Coverage Safe harbor code Coverage

PART II, LI 4 PART II, LINE 15 PART II, LINE 16

JAN
FEB
HAR
APR
HAY
JUN
JuL
AUG
SEP
oct
NOV
DEC

Defaults to current tax
year. To view PREV
or NEXT tax years,

s F11/F12
R | T 5 P W

Richard Woods, Georgia's School Superintendent
QG’%OE “Educating Georgia’s Future”

B

FRrRRREEEEEEE
¥ A e e

BEEBEEEEEEE

eee 11

The ACA Employee screen will default to the current W-2 tax year. To view the previous
or next tax years, use F11 and F12.



Affordable Care Act
Update/Display ACA Dependent Data

[T] PCGDist=8%91 Rel=150300 10/19/2015 PCW 001 SV CADEVSYS c\szm Fﬁ- m
[Status Active Update/Display ACA Dependent Data PERO7 |
EmpNo 86424 AI9SWORTH, CO9NELL Class 3 10 MO. TEACHERS
SSN 999-08-6424 Loc 5050 Location 005050 Job cd 13 CLASSROOM TEACHERS
Calendar year: |
SSN SEX MME oo MONTHS OF COUERAGE -------------
BIRTH DATE SPOUSE RELATIONSHIP JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOU DEC
01 999 08 6424 E (L)AI9SWORTH N N N N N N N ¥ ¥ ¥ ¥ ¥
11/01/1988 N (F) COONELL
(1) R
(R) SELF
02 999 89 8787 M (L)AIOSWORTH = N N N N N N N ¥ ¥ ¥ ¥ ¥
12/15/1986 ¥ (F)RASLP7
)
(R) SPOUSE
e R e { ) I T T ™
- A
(M
(4. [ —
AR AN i b)) = el i B i o e e B BE ae i e
S (o [ "
(n
[ —
RN S = (B o m v S R Do a2
s MR g
(M)
w
SN0 DS . (L) oo ogm e oooam s oae B gEoRe S
- A e
(m
(R)

15.02.00

Richard Woods, Georgia's School Superintendent
QG’%OE “Educating Georgia’s Future”

The Update/Display ACA Depedent Data screen. This screen matches the information in
Part Il of the 1095-C.
The dependent must have either a social security number or date of birth entered.
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Affordable Care Act
Update/Display ACA Dependent Data

] PCGDist=8991 Rel=150300 10/19/2015 PCWOOL SV CADEVSYS CASECOND w»_m.- m

[Status Active Update/Display ACA Dependent Data rmu |
EmpNo 86424 AI9SWORTH, CO9NELL Class 3 10 MO. TEACHERS |
SSN 999-08-6424 Loc 5050 Location 005050 Job cd 13 CLASSROOM TEACHERS

Calendar year:
SSN

EX NAME e MONTHS OF COUERAGE —-----------
USE RELATIONSHIP JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOU DEC
E (L)AIOSWRTH N N N N N N N ¥ ¥ ¥ ¥ ¥

BIRTH DATE
01 999 08 6u2n

Defaults to currenttax | ——— - - - - - - - - - - - -
year. Toview PREV |[®» ———

or NEXT tax years, |
use F11/F12 O - - - - - - - - - - -

15.02.00

Richard Woods, Georgia's School Superintendent
QROE “Educating Georgia’s Future”

The ACA Dependent screen will default to the current W-2 tax year. To view the
previous or next tax years, use F11 and F12.
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The Update/Display Emergency Data screen has been added to the ‘quick navigation’
button bar.

Affordable Care Act

Update/ Dlsplay Emergency Data

CASECOND WHITE

Employee: 86424 AI9SWORTH, COYNELL Spouse:
Next of kin: Relatiunsnip SPOUSE
hone: 678 578 7555
Emergency: Relationship
Phone: __ 860 0000
Doctor: Phone: ___ 000 0000
Conments :

Employee e-mail: CAI9SWORTHOB6424R@dist .k12.9a.us

JENTER = Validate, F8 = Update uecnrd F16 = Exit without cnanges
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Affordable Care Act
Update/Display Educatlonal Data

[T PeGDist=8%91 Rel=150300 10/19/2015 PCW 001 S _CASECOND WHITE b=l

Update/Display Educational Data

Employee: 86424 AI9SWORTH, COONELL

LOCAL(IN) LOCAL(OUT)  State
92.00_ 92.08

Years of Teaching Experience:

University/College Degree Degree date
University of Georgia bachelor's degree

[TTTTTTL

EzikizkEieEE

7 L e O

== Degrees must be entered from top to bottom in Ascending Date Sequence w»

ENIER = Ualmate F16 - Exxt uxtnout Changes
e 15.02.00

Richard Woods, Georgia's School Superlnundent
(7::%05 i Seomi 2

The Update/Display Educational Data screen has also been added to the ‘quick
navigation’ button bar.
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Agenda
Affordable Care Act

Print Balance Sheets — Track Employee Hours
1095-C Forms

Personnel Update Menu
ACA Worksheet

Annual Reports Menu — Print Employe
of 1094-C and 1095-C’s

P N S
( 7 B Richard Woods, Georgia's School Superintendent
< OE “Educating Georgia’s Future”

2015 saw many new features and functions added to PCGenesis.
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Affordable Care Act
Affordable Healthcare Worksheet

* A tool to identify employees who may need to
be manually coded for the Affordable Care Act
IRS 1095-C form

* PCG analyzes all payments made to all
employees during the course of a calendar
year

* Determines whether or not an SHBP
deduction was present on the payments

-
(70’%0E Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

The Print Affordable Healthcare Act Worksheet (F3, F6, F1) has been added to the
Personnel System Reports Menu.

The worksheet is a tool that districts can use to identify employees who may need to
be manually coded for the Affordable Care Act IRS 1095-C form.

The PCGenesis system will analyze all payments made to all employees during the
course of a calendar year to determine whether or not an SHBP deduction was
present on the payments.

If an SHBP deduction was not taken, the employee will appear on the worksheet.
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Affordable Care Act
Affordable Healthcare Worksheet

* If an SHBP deduction was not taken, the
employee will appear on the worksheet
* Space available for coding:
—1095-C Eligibility field
— Offer of Coverage Code
—Lowest Premium Amount
—Safe Harbor Code

-
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

* |f an SHBP deduction was not taken, the employee will appear on the worksheet
with spaces available for coding the 1095-C Eligibility field, the Offer of Coverage
Code, the Lowest Premium amount, and the Safe Harbor Code.
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Affordable Care Act
Affordable Healthcare Worksheet

* The Payroll Administrator uses this worksheet

for entering the data into the Update/Display
ACA Employee Data screen

* The Affordable Healthcare Worksheet is

available on the Personnel Reports Menu (F3,
F6, F1)

- &
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”

* The Payroll Administrator can use this worksheet for entering the data into the
Update/Display ACA Employee Data screen
* The Affordable Healthcare Worksheet is available on the Personnel Reports Menu.
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Affordable Care Act
Affordable Healthcare Worksheet

SR
[™] PCG Dist=8991 Rel=150200 06/22/2015 PCW 002 SV CADEVSYS CASECOND
Print Affordable Healthcare Act Worksheet ACAEXT
Enter W-2 year to be selected: 2015
The following SHBP system deductions will be modified by this process:
Ded Code Ded Des Emplr Ind Emplr Ant
NuNcERnFl[D MERIT N
9 CERTIFIED MERIT N
42 BOARD MEMBER MERIT N
ENTER = Continue, F16 = Exit Program 15.02.00

Richard Woods, Georgia's School Superlntandent
(X F—

* The user selects the reporting year.
* Alist of the SHBP system deduction codes displays on the screen.



REPORT DATE: 06/10/201S
REPORT TIME: 10:51

BMNO  SOCIAL SEC  NAME
85754 999-08-97S4 BUTKHART, MATDE
TOT HRS T R

Jan 1,232.00
FEB 2,327.00
MAR 400.00
AR BMPLOYEE NOT PAID
MAY BMPLOYEE NOT PAID
JON 150.00
JUL BMPLOYEE NOT PAID
ATG 3,097.78
SEP 3,355.94
ocT 3,505.92
nov 3,385.93
DEC 3,385.92

SOCIAL SEC
TOT HRS ™T R

JAN BMPLOYEE NOT PAID
FEB BPLOYEE NOT PAID
MAR BMFLOYEE NOT PAID

TOT NET

920.61
1,701.46
366.57

138.852

2,270.58
2,435.23
2,542.24
2,435.22
2,435.22

B e
85026 $99-08-9026 BUTLESON, ROTLAND

TOT MET

1,544.36

Affordable Care Act
Affordable Healthcare Worksheet

AFFORDABLE HEALTHCARE WORKSHEET PAGE: 2
SORTED BY Class, Esployee Name PROGRAM: ACAPRT
CALENDAR YEAR - 2014

CLass X8 HIRE DT  REHIRE DT  TERM DT
(28 003 2/01/2008 B/01/2014 2/01/2014 ELIBIBILE FOR 1085-C?
o Gan can aan aan OFFER  LOWEST

235045 _
235421 =
7741 =

236866 — — e

237783 - -
228148 ) -
238529 = =
238508 = =
229288 0 —

CLass X8 HIRE DT  REHIRE DT  TERM DT
123 003 8/01/2014
a0 G can aan e OFFER LOWEST SAFE

237958

Here is an example report.
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REPORT DATE: 06/10/201S
REPORT TIME: 10:51

BMNO  SOCIAL SEC  NAME
89754 599-08-9754 BUTKHART, MATDE
TOT HRS T R TOT NET

Jan 1,232.00 920.61
FEB 2,327.00 1,701.46
MAR 400.00 266.57
AR BMPLOYEE NOT PAID

MAY BMPLOYEE NOT PAID

JoN 150.00 138.82
JUL BMPLOYEE MOT PAID

AUG 3,097.78  2,270.58
SEP 3,355.94 2,435.23
ocT 3,505.93 2,542.24
nov 3,385.92 2,435.22
DEC 3,385.82 2,435.22

B0 SOCIAL SEC  NAE
85026 $99-08-9026 BUTLESON, ROTLAND

TOT HRS ™T R TOT MET
JAN BPLOYEE NOT PAID
FEB BMPLOYEE NOT PAID
MAR BMPLOYEE NOT PAID
AR B(PLOYEE NOT PAID
MAY BMPLOYEE NOT PAID
Jo EMPLOYEE NOT PAID
JUL BMPLOYEE NOT PAID
AUG 2,758.67 1,544.36
SEP SHEP DEDUCTION TAKEN
ocT SHBP DEDUCTION TAKEN
NOV SHEP DEDUCTION TAKEN

DEC SHBP DEDUCTION TAKEN

Affordable Care Act
Affordable Healthcare Workshee

AFFORDABLE HEALTHCARE WORKSHEET PAGE: 2
SORTED BY Class, Esployee Name PROGRAM: ACAPRT
CALENDAR YEAR - 2014

CLass X8 HIRE DT  REHIRE DT TERM DT
01 002 2/01/2008 8/01/2014 2/01/2014 ELIBIBLE FOR 1085-C?
o Gan o aan aan OFFER  LOWEST SAFE
QODE  PREM cone

235045

23s421

47741

236866

|

237783
238148
238529
238908
23s288

Ciass X8 HIRE DT REHIRE DT TERM DT
(28 003 8/01/2014 ELIBIBIE FOR 1085-C?
a0 G can aan e OFFER  LOWEST SAFE
QODE  PREM cone

227998 ~— Bl
This employee hired in

August, no SHBP
deduction taken. Why?

The report displays the employee’s hire date, rehire date, and termination date.

If an employee did not receive a pay check in a particular month, the report will
display “EMPLOYEE NOT PAID”, or

If an employee did receive a pay check and the SHBP deduction was taken, the
report will display “SHBP DEDUCTION TAKEN”.

If a payment exists with no SHBP deduction, the month is highlighted, with spaces
for the payroll administrator to enter the ACA codes.
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Agenda
Affordable Care Act

Print Balance Sheets — Track Employee Hours
1095-C Forms

Personnel Update Menu
ACA Worksheet

Annual Reports Menu - Print Employ
of 1094-C and 1095-C’s

- &
B Richard Woods, Georgia's School Superintendent
:; a OE “Educating Georgia’s Future”

2015 saw many new features and functions added to PCGenesis.
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Affordable Care Act
New Annual Reports Menu

[ PCGDIst=8991 Rel=15.03.00 09/16/2015 PCW 002 S\'@ % mwl

—
Payroll System PAYHOBOD |

FKey Haster Henu

-- Payroll Setup Menu
-~ Payroll Update Menu
-~ Payroll Check & Direct Deposit Menu

-- Annual Reports Menu
- - MonthlylQuarterly/Fiscal/Biennial Reports Menu

-- Employee Reports/Labels Menu
Update/Display Descripti dueti

- Descr ity Menu
-- Earnings History Menu

-- Check Reconciliation Menu

-- Update/Display Payroll Monitor

-~ Special Functions Menu

1
]
3
L4
5
8
To -
T
TN
Oz
RE|
=

-~ File Reorganization

The Annual Reports Menu has been split into a separate menu.
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The new Annual Reports Menu will contain most of the options required for ACA

reporting.

Affordable Care Act Support
New Annual Reports Menu

00 10/30/2015 PCW 001 SV CADEVSYS CASECOND  WHITE

Payroll System PAYHOOOY
FKey Annual Reports Menu
1094-C & 1095-C Options:
1_| -~ Export ACA Employee Data and Create .CSV Template
_2 | -~ Export ACA Dependent Data and Create .CSV Template
3 | -- Import ACA Employee & Dependent Data from PCG Template
4_| -- Import ADP Dependent Names, DOBs and SSNs

_5 | -~ Print EMPLOYER Copy of 1094-C & 1095-C's

_6_| -~ Print 1094-C & Employee 1095-C's & Create File
‘W-2 Options:

_10 | -~ Print Employee W-2's & Create File

11| -~ Print Blank W-2 Form

_12 | -- Print Employer's Copy of W-2's

Other Options:
_15 | -- Flexible Benefits Transmission File

o) | | | | | L @] | ] | 15800

lelvavsleavae |1 1 T [ T T 1T 1 1 |

E Richard Woods, Georgia’s School Superintendent

“Educating Georgia’s Future”
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Affordable Care Act Support
New Annual Reports Men

[ PCGDist=8991 Rel=150300 10/30/2015 PCWO01 SV CADEVSYS CASECOND  WHITE,

Payroll System PAYHOOOY

FKey Annual Reports Menu

1094-C & 1095-C Options:
1 - Export ACA Employee Data and Create .CSV Template
L’ -~ Export ACA Dependent Data and Create .CSV Template Scheduled for
3 | -~ Import ACA Employee & Dependent Data from PCG Template completlon by
_4_| -~ Import ADP Dependent Names, DOBs and SSNs Janua ry 2016
_5 | -~ Print EMPLOYER Copy of 1094-C & 1095-C's
_6_| -~ Print 1094-C & Employee 1095-C's & Create File
‘W-2 Options:
m - Print Employee W-2's & Create File
- Print Blank W-2 Form
'_2| - Print Employer's Copy of W-2's

Other Options:
15 | -- Flexible Benefits Transmission File

o | V| o 15.00.00

BB B [ e e s e e |

-
Richard Woods, Georgia's School Superintendent
<70'%0E “Educating Georgia’s Future”

The ACA export and import options, and the option to print the actual 1094-C form and
the 1095-C forms are targeted for completion by January 2016, if all goes well.
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Affordable Care Act Support
New Annual Reports Menu

150300 10/30/2015 PCW 001 SV CADEVSYS CASECC

Payroll System PAYHOOOY

FKey Annual Reports Menu

1094-C & 1095-C Options:
- Export ACA Employee Data and Create .CSV Template

_, -~ Export ACA Dependent Data and Create .CSV Template Scheduled for
. . _3 | -- Import ACA Employee & Dependent Data from PCG Template completlon by
Publlshed in _4_| -~ Import ADP Dependent Names, DOBs and SSNs january 2016
PCG Release —f———3> 5 | - print EMPLOYER Copy of 1094-C & 1095-C's
15.03.00 _6_| -~ Print 1094-C & Employee 1095-C's & Create File’

‘W-2 Options:
_10 | -- Print Employee W-2's & Create File
11| -~ Print Blank W-2 Form
_12 | -- Print Employer's Copy of W-2's

Other Options:
_15 | -- Flexible Benefits Transmission File

o | V| o 15.00.00

BB B [ e e s e e |

-
Richard Woods, Georgia's School Superintendent
<70'%0E “Educating Georgia’s Future”

The option to Print the Employer Copy of the 1094-C and the 1095-C’s was published in
PCG release 15.03.00.



Affordable Care Act
Employer Copy of 1094-C & 1095-C’s

* Calculate the employment totals to print on
the Form 1094-C: Transmittal of Employer-
Provided Health Insurance Offer and
Coverage Information Returns

* Print a condensed employer copy of the
employees’ 1095-C’s

- G
(7$OE Richard Woods, Georgia's School Superintendent
“Educating Georgia's Future”

The purpose of the Employer Copy of the 1094-C and 1095-C’s is to calculate the
employment totals to print on the Form 1094-C.

Form 1094-C is the Transmittal of Employer-Provided Health Insurance Offer and
Coverage Information Returns

The report prints a condensed employer copy of the employee’s 1095-C’s.
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Here is the IRS form 1094-C Employer Transmittal Form. This is a 3 page form.

Affordable Care Act
1094-C Employer Transmittal Form

12012k
«1094-C

OMB No. 1545-2251
Deparement of the Tressury
Femal Reverus Servce

Transmittal of Employer-Provided Health Insurance Offer and [ comrecreo
Coverage lnlurrna@iurl Returns 20158

ion about Form 1084-C and its s ot wwwi

Applicable Large Employer Member (ALE Member)

1 Name of ALE Memoer Empoyen T 2 Empioyer toentcaton rumber E]

3 Sueet 300w (oluaing foom of ke o)

4 Ciyortown |'s State or prowce | & Country ana 23F or oreign postal cooe|

7 Name of person to contact ) | & cantact tetepnone mumoer

& Wart of Desigraes Goverrrmant EFERy (orty ¥ Appicazi] TFo e puoyer arerican s £8)
11 Street adress (ncuxing room or sulte no) N N

For Official Use Only

12 Gy or town 59 Statn or provece 14 Gourtry i 29 or g postal cooe

S T UMMM M

ATRESOVSA. . . . . . O

18 Total numbser of Forms 1095-C submitied with thistransmifttal . . . . . . . . . . . . . . o e e e e e e o s . o . >

19 Is this the authoritative transmittal for this ALE Membar? If “Yes,” check the box and continue. If “No," see instructions . . . . . . . . r
Iﬂl I ALE Member Information

20 Total number of Forms 1095-C filed by and/or on behalf of ALE Mamber L »>

21 Is ALE Member a member of an Aggregated ALE Group? . L B [Cves [we

I “No,” do not complete Part IV.

22 Cortifications of Eligibility (select all that apply):

[ A Qualifying Offer Mathod ] B. Gualitying Offer Method Transition Relisf [ c.Section 4080+ Transition Reist || D.98% Offer Mathod
| Under panalties of perury. | declare that | this return and . and to the best of my knowledge and belief, they are true, comect, and complote.
Vo b =
For Privacy Act and Paperwork Reduction Act Notice, see separate instructions. Cat No. 615T1A Form 1004-C 2015,

This is the first page.

Part | — Applicable Large Employer Member — enter employer name and address

information, etc.

Line 18 — Total number of Forms 1095-C submitted with this transmittal
Line 19 — Is this the authoritative transmittal for this ALE Member?

Part Il = ALE Member Information

Line 20 — Total number of Forms 1095-C filed by and/or on behalf of the ALE

Member

Line 21 — Is ALE Member a member of an Aggregated ALE Group.

Line 22 — Certifications of Eligibility
Signature of school board official!!!
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Affordable Care Act
1094-C Employer Transmittal Form

12021k
Page2

ber Information —Monthly

{8} Minimum Essential C:
Offer Indicator

‘ {b) Ful-Time Empioyee Count
for ALE Momber

1

fe) Total Emgloyes Count
for ALE Membar

||||||||||||||||||

(d) Aggregated I fe) Section 4960H
Group Indicater

<
3

23 AN12 Months

o

O

]

O

d

|

O

O

O

O

8
£
oojoojo|lgo|jo|o|0|o|ojo
ojo|ojo|ojo|jo|o|jo|o|o|o|of
O

|

( ov
it 98 Dec
rorm 1084-C pors)

This is the second page of the 1094-C. We will go over this in more detail shortly.
Part lll - ALE Member Information

Column (a) —was MEC (minimum essential coverage) offer made each
month of the calendar year?

Column (b) — The Full-Time Employee Count (as determined by ACA full-
time rules) for each month of the calendar year

Column (c) — The Total Employee Count for each month of the calendar
year

Column (d) — Aggregated Group Indicator. PCG does NOT support this
option

Column (e) — Section 4980H Transition Relief Indicator — entered by the
payroll administrator
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Affordable Care Act
1094-C Employer Transmittal Form

120315
Form 1094.C 018) Page3

|E|ﬂ Other ALE Members of Aggregated ALE Group

Enter the names and EINs of Other ALE Members of the Aggregated ALE Group (who were members at any time during the calendar year).

Name X EIN Name EIN

s ls Ja 8 s |6 |2 |5 fg |8 |2 |2 |

ElrlgRlzleelelal ]

g fs [s |

Form 1004-C gors)

This is the third page of the 1094-C. PCG does not support reporting for ALE Members
of Aggregated ALE Groups.



rules)

The 1094-C reports the Full-Time Employee Count according to the ACA full time

employee rules.

-
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

Affordable Care Act

1094-C Employer Transmittal Form

* Form 1094-C: Transmittal of Employer-
Provided Health Insurance Offer and
Coverage Information Returns

— Report the Full Time Employee Count according
to the ACA full time employee rules (which are
different from normal payroll full time employee

— Report the Total Employee Count

The 1094-C also reports the Total Employee Count.
These totals are printed for each month of the calendar year.
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Affordable Care Act
1094-C Employer Transmittal Form

* Did employer meet Penalty A threshold?
—Penalty A — Failure to offer substantially all
full-time employees MEC (Minimum
Essential Coverage)
* Also documents employer eligibility for certain
transition relief

- &
Richard Woods, Georgia's School Superintendent
(7&%°E “Educating Georgia’s Future”

* The 1094-C answers the question, did the employer meet the Penalty A threshold?
* The 1094-C also documents employer eligibility for certain transition relief.
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Affordable Care Act
1094-C Employer Transmittal Form

PCG tallies the number of total employees who
work each month of the calendar year.

* Calculates the Total Employee Count based upon
active and terminated employees’ Hire Dates,
Termination Dates, and Rehire Dates.

* Inactive employees are not considered in this
tally because

— Many districts inactivate employees instead of
terminating which causes inaccurate employee
counts.

-
(70’%0E Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

PCG tallies the number of total employees who work each month of the calendar
year.

The Total Employee Count is based upon active and terminated employees’ Hire
Dates, Termination Dates, and Rehire Dates.

Inactive employees are not considered in this tally because

Many districts inactivate employees instead of terminating the employees. This
causes inaccurate employee counts.



Affordable Care Act
1094-C Employer Transmittal Form
* Employees who are considered full time
according to the ACA legislation are those

employees with the 1095-C Eligible field set to
‘Y’ on the Update/Display ACA Employee Data

screen

- &
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”

* Employees who are considered full time according to the ACA legislation are those
employees with the 1095-C Eligible field set to ‘Y’ on the Update/Display ACA

Employee Data screen
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Affordable Care Act
1094-C Employer Transmittal Form

[ PCGDist=8991 Rel=150300 09/21/2015 PCW 001 SV C3 Tl e

——
Status fActive Update/Display ACA Employee Data PERO6
EmpNo 88942 AB3EU, ET3AN Class 1 CLASSROOM TEACHERS i
SSN  999-88-5555 Loc 108 Location 000108 Job cd 6 TEACHER UOCATIONAL L
Calendar year:

1095-C Eligible: VY
EE Share of Lowest Cost Kaiser

Nou 1E
DEC 1E

Offer of covel\age code Prem, Self-Only Coverage Safe harbor code Coverage
PART 11, LI 14 PART II, LINE 15 PART II, LINE 16

JAN 1E N
FEB 1E N
MAR 1E N
APR 1E N
HAy 1E N
JUN 1E N
JuL 1E N
AUG 1E N
SEP 1E N
oct 1E N

N

N

If 1095-C Eligible
is Y, this employee
is full-time for ACA

Y| >R 0%] B E | E | E ]S E] e 2 [ VB @] | & 15:90.08
@ = Per | A4 | Deps| Emer | Edu Help

e
G %
Richard Woods, Georgia's School Superintendent
< OE “Educating Georgia’s Future”

How does PCGenesis know whether or not an employee is full-time based on the ACA
legislation? If thereis a ‘Y’ in the 1095-C Eligible field, this employee was full-time for
at least part of the year and will receive a 1095-C from the school district.



Affordable Care Act
Where does the 1095-C data come from?

* Responsibility of the LUA officials:
— Determine which individuals are considered full
time employees, as defined by ACA legislation

* Including any full-time employees who are not
offered coverage through SHBP (Variable Rate
Employees /Contracted Individuals)

— Enter the correct ACA codes for ALL full time
employees

- &
Richard Woods, Georgia's School Superintendent
(7&%0E “Educating Georgia's Future”

Where does the 1095-C data come from?
It is the responsibility of the school district officials to enter the correct ACA codes for
ALL full time employees (as determined by ACA legislation).

It is the responsibility of the school district officials to determine which individuals
are considered full time employees, as defined by the ACA legislation.

School districts are responsible for tracking any full-time employees (by ACA
standards) who are not offered coverage through SHBP.

These employees would be your variable rate employees or contracted individuals
who worked an average of 30 hours per week in the school districts during the look-
back assessment period.

School district officials will need to enter the correct ACA codes for ALL full-time
employees!!

This information must be manually coded by the payroll administrator.
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Affordable Care Act
Where does the 1095-C data come from?

* PCGenesis will read ADP file and load
dependent names, SSN’s, and DOB’s but not
months of coverage

* Payroll administrators must enter all
employees’ ACA codes

* Enter ACA data using the PCGenesis screens
and forms, or import from spreadsheet

-
<7$OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

PCG will read the ADP file and load dependent names, SSN'’s, and Date of Births, but
not months of coverage.

PCGenesis administrators will enter ACA data using the PCGenesis screens and
forms, or will use the export/import options to mass load data from a spreadsheet.

It is the responsibility of the school district officials to enter the correct ACA codes
for ALL full time employees (as determined by ACA legislation).

This information must be manually coded by the payroll administrator.

Can be entered on the PCG screens

We will be adding features which allow the ACA data to be imported from a
spreadsheet.
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Affordable Care Act
New Annual Reports Menu

Payroll System

FKey Annual Reports Menu

1094-C & 1095-C Options:
1_| -- Export ACA Employee Data and Create .CSV Template
2 | -- Export ACA Dependent Data and Create .CSV Template

« F1 & F2 —typical PCG export process

= F1 will read data on the ACA Employee Data
screen and create an export file

= F2 will read data on the ACA Dependent Data
screen and create an export file
* Create a .csv file so that ACA data can be input
on a template by the Payroll Administrator

a OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

The first two options on the Annual Reports Menu will be typical PCG export processes.

] F1 will read data on the ACA Employee Data screen and create an export file
] F2 will read data on the ACA Dependent Data screen and create an export file

Both of these processes will create a .csv file so that the ACA data can be input on a template by the Payroll Administrator.



Affordable Care Act
New Annual Reports Menu

3 | -- Import ACA Employee & Dependent Data from PCG Template
4 | -- Import ADP Dependent Names, DOBs and SSNs

* F3 & F4 —typical PCG import process

= F3 will read data from a .csv import file and load to
the ACA Employee Data and ACA Dependent Data
screen

= F4 will read ADP file and load dependent names,
SSN’s, and DOB’s but not months of coverage

* Payroll Administrators will determine correct ACA
codes and mass load the data

- &
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”

The next two options on the Annual Reports Menu will be typical PCG import
processes.

. F3 will read data from a .csv import file and load to the ACA Employee Data and
ACA Dependent Data screen
] F4 will read ADP file and load dependent names, SSN’s, and DOB’s but not months

of coverage
- Payroll Administrators will determine correct ACA codes and then be able to mass load the data
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Affordable Care Act
ADP/SHBP File Feed

[ PcoDist=8991 Rel=150300 11/02/2015 PCWOOL SV CADEVSYS CASECOND wae o

/Status fActive Update/Display ACA Employee Data PERO6
EmpNo 89640 BLINK, SHOWANNA Class 20 PART TIME CLERICAL-S
SSN  999-08-9648 Loc 8010 Location 008010 Job cd 3 BOARD MEMBERS
Calendar year:

f 1095-C Eligible: ¥

EE Share of Lowest Cost Kaiser
0ffer of coverage code Prem, Self-Only Coverage Safe harbor code Coverage
PART II, LINE 14 PART II, LINE 15 PART II, LINE 16

JAN — — —
FEB =5 — s £
MAR . _— -
APR 1E 53.02 2cw| =
HAY 1E 53,02 2c =
JUN 1E 2c &
JuL IE 53.82 2c -
AUG 1E 2c =
SEP 1E 2c -
ocT IE 53.; 2c =
Nou 1E 2 -
DEC 1E 2 -

Employee coverage must be entered so that
the line 14 Offer of Coverage codes and
line 15 premium amounts are populated.
Why aren’t Jan, Feb, Mar populated?

2c: Employee

15.03.00

pe_,l"_‘lbeol Ener | Edu | | Help |

we® S0l
- SR
Richard Woods, Georgia's School Superintendent
(7&%OE “Educating Georgia’s Future”

+ Employee coverage must be entered so that the line 14 Offer of Coverage
codes and line 15 premium amounts are populated.

 In this example, April through December show the Offer of Coverage code
as:
1E = Minimum value offer made with minimum essential coverage
to employee, spouse, and dependents

* The Employee Share of Lowest Cost Monthly Premium, for Self-Only Minimum
Value Coverage is shown as $53.02.

* In this example, April through December show the Safe Harbor code as:
2C - Employee was enrolled in the coverage offered

Why aren’t Jan, Feb, Mar populated?
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Affordable Care Act
ADP/SHBP File Feed

Update/Display Personnel Data PAY02
iStatus A -- Active BL9NK, SHOWANNA
Enp. no. 89640 Pay Loc _188 Location 080108 Class _1 CLASSROOM TEACHERS
Sex Code " Work Loc _188 Location 000108 Job 4 TEACHER 9-12
Mar Stat i) SSN 999 88 9648 EEO-S Job AB6 Second Teacher
Ethnic -2 WHITE
NAME First SHOUANNA Middle EE0-5 and CPI Ethnic/Race:
Last BLONK Suffix Prefix Hispanic/Latino Ethnicity?
© Yes® No
Address 1364 MAIN STREET Certificate Type BS Race (Select all that apply)
Address L2 €S1 Job (from CPI) 114 Yes® No Am Indian Alaskan
City/State SMITH ,» 6A Include on CPI ? ¥ © Yes® No Black
2ip Code 33333 County 168 Sick Bank ? N @ Yes© No White
Phone (999)555-0365 Out of State Substitute rank & C Yes® No Asian
Cell phone (__)9000-9000 Ouverride accrue?  _  Yes® No Hawaiian Pacific
Adj Luv Elig Date
Spouse SSN s Lu Reason Max
Birth Date 2, 1959 Hours Per Day 8.000
Hire Date _4/81/201% Pens Elig Date _4/10/2014
Rehire Date GHI Eligible ? ¥ TRS DOE Paid ERCON ? N
Background Ck Hrs/ueek _40.00 Health ins flag N
Date of Death GHI 1ST Day Wrk _5/91/2014% Participate in GHI ? N
Elig for Rehire _ HI Eff Date _6/81/28614%  GHI Option NC  WAIVED
Term Date Final Ded Dt GHI Tier 00 NO COVERAGE
Term Reason Change Code HNEMP GHI Ded Cd __

loyee hire

The employee wasn't hired until April. Offer of |20

k"4 LG 3 P 3 P ] s e e B0o68 | X[ B G | [ 15:02:09
X 2 3 = O

&
Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”

&

When we look at the employee’s Update/Display Personnel Data screen, we see that
the employee was not hired until April 1, 2015.



Therefore, Jan, Feb and March must be coded appropriately by the payroll
administrator.

[Status Active

Calendar year:
1095-C Eligible:

0ffer of

PER06
EmpNo 89640 BLONK, SHOWANNA Class 20 PART TIME CLERICAL-S
SSH  999-08-9640 Loc 8010 Location 008010 Job cd 3 BOARD MEMBERS

PART II, LINE

RRRRRRRRRERES

Affordable Care Act
AD/SHBP F|Ie Feed

'Upuate/nisplay ] Enployee tha

2015)

¥
EE Share of Lowest Cost Kaiser
coverage code  Prem, Self-Only Coverage Safe harbor code Coverage
14 PART II, LINE 15 PART II, LINE 16

BEEEEEEEEEEE
et b b L E kA

Jan, Feb, Mar must
be coded by the

OE Richard Woods, Georgia's School Superintendent

“Educating Georgia’s Future”
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Affordable Care Act
ADP/SHBP F|Ie Feed

Status m:tiue Update/Display ACA Employee Data

EnpNo 89648 BLONK, SHOWANNA Class 1 CLASSROOM TEACHERS
SSN  999-08-9640 Loc 108 Location 000108 Job cd 4 TEACHER 9-12
Calendar year:

1095-C Eligible: ¥

EE Share of Lowest Cost Kaiser
0ffer of coverage code Prem, Self-Only Coverage Safe harbor code Coverage
PART 11, LINE 14 PART 11, LINE 15 PART 11, LINE 16

JAN M 20 ”
FEB hli] —_— 28 =
HAR hL] p— 20| =
APR 1E 53.02 i =
HAY 1E —53.02 i -
JUN 1E 53.02 — =
JuL 1E —53.92 — =
AUG 1E —53.02 — =
SEP 1E —53.02 = N
oct 1E 53.02 — =
Nou 1E —53.02 — =
DEC 1E —53.02 = o

For example:
L|ne 14 = 1H No offer of coverage

OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

For example:
* Line 14 = 1H - No offer of coverage
* Line 16 = 2A - Employee not employed



Affordable Care Act Support
Employer Copy of 1094 C & 1095-C’s

u PCG Dist=8991 Rel=150300 11/0 '7", 1 S\ W

' Payroll Syst: N PAYHOOOL

FKey Annual Reports Menu

1094-C & 1095-C Options:
-- Export ACA Employee Data and Create .CSV Template

=

_2 | -- Export ACA Dependent Data and Create .CSV Template
_3 | -- Import ACA Employee & Dependent Data from PCG Template
4_| -- Import ADP Dependent Names, DOBs and SSNs
— ﬁil -~ Print EMPLOYER Copy of 1094-C & 1095-C's

6 | -- Print 1094-C & Employee 1095-C's & Create File
W -2 Options:
- Print Employee W-2's & Create File
- Print Blank W-2 Form
- Print Employer's Copy of W-2's

Other Options:
15 | -- Flexible Benefits Transmission File

} N | O s o | 15.03.00

Richard Woods, Georgia's sahool superlnundent
(7«:%05 -

cating Georgia'

The Print EMPLOYER Copy of 1094-C and 1095-C was published at the end of September
in PCG Release 15.03.00.

We are going to review this process.
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Affordable Care Act
Employer Copy of 1094- C & 1095 C’s

PCG Dist=8991 w-:smm 10/06/2015 PCW 001 SV CADEVSYS G

PRINT 1094-C AND 1095-C's AND CREATE FILE MZR!RSEX

‘ Enter W-2 year to be selected: 2015 |
Type of File Submission: Electronic 1
Please enter the name and phone number of the person the IRS would need to contact
regarding problems with the processing of these 1094-C and 1895-C'S.

Contact Name W2 CONTACT NAME

Contact Telephone

Area Code 999 Exchange 555 Phone Number 5555 Extension 56789

Contact EMAIL W2clerk@district.k12.ga.us (Required field)

Location address CENTRAL OFFICE (Required field)
Enter the submitter's location. For example, Attention, Suite, Room Number, etc.

Enter the W-2 year and the employer
contact information
ENTER = Continue, F16 = Exit Program

"4 LS | REATRY Mo | | | | 0 = 120 1 P P [ [ | 15.03.00

[ = Help

E Richard Woods, Georgia's School Superlntandent
“Educating Georgia’s Future

First, the PCG user will identify the W-2 or tax year. The contact information is also
entered on this screen.



Affordable Care Act
Employer Copy of 1094- C & 1095-C’s

15 PCWO0L SV CADEVSYS CASECOND [P=SEEY==)
S o—

PRINT 1894-C AND 1095-C's AND CREﬁTE FILE ACAIRSEX

ﬂ PCG Dist=8991 Rel=:

I WARNINGS FOUND®* PROCESSING MAY CONTINUE, BUT REUVIEW REPORTS.

Please see ERROR/WARNING report?

Warnings Found! Generally means that
multiple employee ids exist for one SSN
— check the output report.

Press ENTER to Continue 15.03.00

-~

OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

In some cases, a WARNING screen will be displayed.
Generally, this means that multiple employee IDs exist for one Social Security

Number.
The output reports should be reviewed carefully to ensure that the system calculates

the months that the employee was employed correctly.



Employer Copy of 1094- C & 1095-C’s

Affordable Care Act

PCG Dist=8991 Rel=150300 10/06/2015 PCWOOL SV CADEVSYS CASECOND [E=SIEE=)
PRINT 1094-C AND 1095-C's AND CREATE FILE ACAIRSEX
W-2 YEAR: 2015
1094-C, PART III, COL A 1094-C, PART III, COL B 1094-C, PART III, COL C 1094-C, PART III, COL E
MINIMUM ESSENTIAL OFFER TOTAL FULL-TIME EMPS TOTAL EMP COUNT SECTION 4980H INDICATOR
CALCED OVERRIDE CALCED OUVERRIDE
JAN b & 2 2 u27 427 &5
FEB ¥ 2 2 430 130 .
MAR ¥ 2 2 430 430 .
APR [ 2 T o 430 _ 430 z
Ay ¥ 2 2 430 430 N
JUN ¥ 2 2 430 430 N
JuL ¥ 2 2 430 430 z
AuG ¥ a 3 u31 431 .
SEP ¥ 3 3 431 131 =
oct ¥ 3 3 432 432 g
NOU ¥ 3 3 32 u32 &
DEC ¥ 3 3 432 132 =
TOTAL 1095-C FORMS PRINTED:

3
TOTAL 1095-C FORMS FILED ON BEHALF OF EMPLOYER: 3

1094-C, PART 11, LINE 22 Override Totals will print
3 :: mﬂmm :::E: ::::gz TRANSITION RELIEF on the ﬁnal |RS fOI'mS

L
N C. SECTION 4980H TRANSITION RELIEF
N D. 98% OFFER METHOD

=x»x The Override Totals will be printed on the final IRS forms wwes

ENTER = Continue, F17 = Copy Calced Totals to Override Totals, F16 = Exit Program
"4 P, I |~&|..E|.E].E|.E. /J Y.&l.a | [.& 15-4:08
] P T N N N I [how] | [ |

Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”

This screen will be displayed during processing.

This screen shows the grand totals calculated by PCG for the:
* Total number of full time employees, per month
* Total number of employees, per month

NOTE: The protected numbers on the screen are calculated by the PCGenesis
system. The payroll administrator may enter Override Totals.

For example, PCGenesis may not be aware of some district employees, and payroll

administrators may have a more accurate count.
In this case, the payroll administrator may key in accurate numbers.
The Override Totals will print on the final IRS 1094-C form.
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Affordable Care Act
1094 C Employer Transmittal Form

12011k
.1094-C T tal of Employ ided Health | offerand [ comrecren Iui
Deparimant of the Treasury - FCO\:erag:d :1 PCG Dist=8391 Rel=150300 10/06/2015 PCW 001 SV CADEVSYS CASECOND _WHITE n @M
irtemal Heverue Senvce formation about Form 1004-C
PRINI 10']! c u«n 1IWS C's AND CREATE Fll[ ACAIRSEX
W-2 YEAR: 2015
1094-C, PART III, COL A 1094-C, PART III, COL B 1094-C, PART III, COL C 1094-C, PART III, COL E
MINIMUM ESSENTIAL OFFER TOTAL FULL-TIME EMPS TOTAL EMP COUNT SECTION 4980H INDICATOR
CALCED OUVERRIDE CALCED OVERRIDE
3. Se JaN v 2 2 w7 _ w7
1T FEB ¥ 2 2 430 430
~ - - s MAR Y
P v 1094-C, Line 18 — Total number of
©- Vi o e Eaasmaa Syt g ot i
JUN Y
S Seat e s = et ) m i Forms 1095-C submitted with this
AUl [ .
oo see ¢ transmittal
NoU ¥ 3 432 432 g
3 Wenwotpev g bec : 3 = =
TOTAL 1095-C FORMS PRINTED: 3
AT FRANIRt .0 S SN e siva e athwiee er e ios) TOTAL 1095-C FORMS FILED ON BEHALF OF EMPLOYER: ____ 3

I = = = I 1094-C, PART 11, LINE 22
18 Total numbse of Forms 1005-C submitted with this transmittal N A. QUALIFYING OFFER METHOD

"/ N B. QUALIFYING OFFER METHOD TRANSITION RELIEF
19 Is this the authortative transmittal for this ALE Member? If “Yes." &l . SECTION 4980H TRANSITION RELIEF

I ALE Member Information N D. 98% OFFER METHOD
#» The Override Totals will be printed on the final IRS forns ==»w

20 Total number of Forms 1095-C filed by and/or on behalf of ALE M

IN”'( Continue, F17 row Calced Totals to Override Totals, F16 Exit Program
21 Is ALE Member a member of an Aggregated ALE Group? |42 @) B 5| E| /| 3 |
it “No." do not complte Part V. u@' BT [ [ | [ [ [ [ [ Jwwl [ [ |

22 Cortifications of Eligibility (seloct all that apply):

15.03.00

[ A Gualiying Offer Mathod [ 8. Quaiitying Offer Msthod Transition Relist [ c. Section 4080+ Transition Relief || D. 08% Offer Mathod
Uridr ponalies of parkey. T Geclars Tl Tharve Sxarmined s Totur 50 S50ompanying Gocumenta. 5nd 1 e ek o vy Wrowiedge and ok, ey s W, Gorreck, ad Sormplets

b P =
For Privacy Act and Paperwork Reduction Act Notice, see separate instructions. Cat No. 61571A rorm 1094-C 2015

We will illustrate how the entries on this screen are used on the 1094-C Employer
Transmittal Form.
* This is the first page of the 1094-C.
* Part | — Applicable Large Employer Member — enter employer name and address
information, etc.
* Line 18 — Total number of Forms 1095-C submitted with this transmittal
* Line 19 — Is this the authoritative transmittal for this ALE Member?
* Part Il — ALE Member Information
* Line 20 — Total number of Forms 1095-C filed by and/or on behalf of the ALE
Member
* Line 21 —Is ALE Member a member of an Aggregated ALE Group.
* Line 22 — Certifications of Eligibility
* Signature of school board official!!!

The screen displays the ‘Total 1095-C forms printed’.

This field will populate Line 18 - Total number of Forms 1095-C submitted with this
transmittal

The Total number of Forms 1095-C submitted with this transmittal can not be
overridden by the payroll administrator.

The Total number of Forms 1095-C submitted with this transmittal is determined by
the 1095-C Eligible field on the ACA Employee Data screen

If there is a ‘Y’ in this field, the employee was full-time for at least part of the year and
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will receive a 1095-C from the school district.
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Affordable Care Act
1094 C Employer Transmittal Form

12011k
.1094-C T tal of Employ ided Health | offerand [ comrecren Iwi
S S e T
m:‘“.:,, i Form § i B pcG Dist=8991 Rei 15.0300 10/06/2015 PCW 001 Sv C\DEVSVS CASECOND WHI'IE L=
PRlNI 1094-C QND 10?5 C's AND CREATE Fll[ ACATRSEX

-2 YEAR: 2015

1 Name of ALE Meer Empioyen

1094-C, PART 111, COL A 1094-C, PART III, COL B 1094-C, PART III, COL C 1094-C, PART III, COL E
3 Sieet AOTE8S (NCLITING OO OF Sulte N0, MINIMUM ESSENTIAL OFFER TOTAL FULL-TIME EMPS TOTAL EMP COUNT SECTION 4980H INDICATOR

CALCED OUVERRIDE CALCED OVERRIDE
e P :
e pan : 1094-C, Line 20 — Total number of Forms
e e e o i 1095-C filed by and/or on behalf of ALE
1 nd e Py al v Member. Input by the payroll administrator.
2 Cay e omn e t _
T oy ! : w2 a2 :

TOTAL 1895-C FORMS PRINTED: 8
TOTAL 1095-C FORMS FILED ON BEHALF OF EMPLOYER: 3

1094-C, PART 11, LINE 22
18 Total number of Forms 1095-C submitted with this transmittal N A. QUALIFYING OFFER METHOD
_J/ N B. QUALIFYING OFFER METHOD TRANSITION RELIEF
19 Is this the authortative transmittal for this ALE Member? If “Yes," &l |y ©. SECTION 4980H TRANSITION RELIEF
N

I ALE Member Information D. 98% OFFER METHOD

I 20 Total number of Forms 1005-C filed by and/or on behalf of ALE

»=uu The Override Totals will be printed on the final IRS forms wss=

lNllR rmmnm F17 = Copy Calced Totals to Override Totals, F16 = Exit Program
21 Is ALE Member a member of an Aggregated ALE Group? m oo | e ] < | P P P 4| PRy 15.03.00

1 *No," do not complete Past V. n -->S9| [ \ [ [ [ [ [ [ [ Jwef [ | |

22 Coertifications of Eligibility (select all that apply):

[ A quaifying Offer Method ] B. Qualitying Offer Mathod Transition Ralie [0 c. section 4980 Transition Retiet ] . 08% Ofter Method
Under penalties of penury, | declare that | thes return and and to the best of my knowledge and bebet. they are true. comrect, and complote.

| P V=
For Privacy Act and Paperwork Reduction Act Notice, see separate instructions. Cat. No. 61571A Form 1094-C 2ot

We will illustrate how the entries on this screen are used on the 1094-C Employer

Transmittal Form.
* This is the first page of the 1094-C.
* Part | — Applicable Large Employer Member — enter employer name and address

information, etc.
¢ Line 18 — Total number of Forms 1095-C submitted with this transmittal

¢ Line 19 —Is this the authoritative transmittal for this ALE Member?
¢ Part Il - ALE Member Information
* Line 20 — Total number of Forms 1095-C filed by and/or on behalf of the ALE

Member
* Line 21 —Is ALE Member a member of an Aggregated ALE Group.

* Line 22 — Certifications of Eligibility
* Signature of school board official!!!

The screen displays the ‘Total 1095-C Forms Filed on Behalf of Employer’. This field is

input by the payroll administrator.
* This field will populate Line 20 — Total number of Forms 1095-C filed by

and/or on behalf of the ALE Member



Affordable Care Act
1094-C Employer Transmittal Form

12011k
rw1 094_0 Transmittal of Employer-Provided Health Insurance Offer and [ conrecten }w.
Coverage e = - = o
St ot e Ty . o about P i | S PCG Dint=3391 Rel=150300 10/06/2015 PCW 001 SV CADEVSYS CASECOND os 2 m=
PRINT 1894-C AND 1895-C's AND CREATE FILE ACATRSEX

[2o(0l Applicable Large Employer Member [ALE Member] | ,,_» ygag: 2015
1 Name of ALE Memoer Empoyen
1094-C, PART 111, COL A 1094-C, PART III, COL B 1094-C, PART III, COL C 109%-C, PART III1, COL E

3 Strest a0cress (NCLSING room of sulte No.) MINIMUM ESSENTIAL OFFER TOTAL FULL-TIME EWPS TOTAL EMP COUNT SECTION 4980H INDICATOR
CALCED ODUERRIDE CALCED OVERRIDE
4 Chyotion WJaN ¥ 2 2 427 427 _
Nt e it pes t @ =2 e -
APR ¥ 2 2 430 430 _
® Name of Designated Govemement EntRy (oniy If applicatie) mAY ¥ 2 430 430
JUH ¥ n 3 g
i S s g o e ) m ¢ 1094-C, Line 22 — Certifications of
& o ser Eligibility (select all that apply).
¥
Y

& rape oeo Input by payroll administrator.
| TOTAL 1095-C FORMS PRINTED: 3
AT Reserved. . . . . . . . . . ... TOTAL 1095-C FORMS FILED ON YER: __ 3

1094-C, PART 11, LINE 22
18 Total numbsr of Forms 1095-C submitted with this transmittal N A. QUALIFYING OFFER METHOD
H B. QUALIFYING OFFER METHOD TRANSITION RELIEF

19 Is this the authoritative transmittal for this ALE Member? If “Yes, dll 5 . SECTION 4980H TRANSITIOM RELIEF
Imll ALE Member Information H D. 98% OFFER METHOD

20 Total number of Forms 1095-C filed by and/or on behalf of ALE M

wuxs The Override Totals will be printed on the final IRS Forms =wss

ENTER = Continue, F17 Copy Calced Totals to Override Totals, F16 = Exit Program
21 Is ALE Mamber a member of an Aggregated ALE Group? g, Y es] W] s s | [ | |

At “No." do 0ot complete Pact V. T I N N ™ [ |
22 Cortifications of Eligibility (seloct all that apply):

15.03.00

] ©.98% Offer Mathod

[ e sacti

[ A cuaitying Offer Mathod ] . Qualitying Offar Method Tra

Under panaties of perjury., | declare that | have examinad this return and accompanying documents, and to the bast of my knowledge and babel, they are trus, comect, and complate.

s b =
For Privacy Act and Paperwork Reduction Act Notice, see separate instructions. Cat. No. 615T1A Form 1004-C 2015,

We will illustrate how the entries on this screen are used on the 1094-C Employer
Transmittal Form.
* This is the first page of the 1094-C.
* Part | — Applicable Large Employer Member — enter employer name and address
information, etc.
* Line 18 — Total number of Forms 1095-C submitted with this transmittal
* Line 19 — Is this the authoritative transmittal for this ALE Member?
* Part Il — ALE Member Information
* Line 20 — Total number of Forms 1095-C filed by and/or on behalf of the ALE
Member
* Line 21 —Is ALE Member a member of an Aggregated ALE Group.
* Line 22 — Certifications of Eligibility
* Signature of school board official!!!

The payroll administrator can enter ‘Y’ next to any options that apply.
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L3
1094-CEm ployer Transmittal Form
12021k
Fom 1084.C 2015 Page2
(9 Fut-Tim Empioyos Curt | (e Tota Employes Cort | (@ Agoregeted | 9 st
for ALE Member for ALE Member Group Indhcator | Transition Relief Indicator
o
23 A2 Months 1| 1] O
24 Jan O 1} D1 PG Dist=8991 Rel=150300 xomemxs PCW 001 SV CADEVSYS CASECOND _WHITE e o |
PN]NI 1094-C AND 1W5 C's AND CREATE FlLE ACAIRSEX
2 Fob l_ J W-2 YEAR: 2015
1094-C, PART III, COL A 1094-C, PART III, COL B 1094-C, PART III, COL C 1094-C, PART III, COL E
MINIMUM ESSENTIAL OFFER TOTAL FULL-TIME EMPS TOTAL EMP COUNT SECTION 4980H INDICATOR
26 Mar I_ J CALCED OVERRIDE CALCED OVERRIDE
JAN ¥ 2 2 u27 127 =
Pid Apr o O FEB ¥ 2 " 430 __430 3
MAR v o 2 430 430 &
APR Y 2 2 430 430 a
Hay ¥y 2 2 430 430 _
» May | H JUN ¥ g e 430 439 =
JuL > 4 2 2 30 430 =
UG ¥ 3 431 431 =
29 Jun SEP [ 431 431 =
O g ocT [ 3 132 132 g
NOU Y 3 432 432 -
30 uly [ ] DEC ¥ 3 S 432 =
TOTAL 1095-C FORMS PRINTED: G
21 o | | TOTAL 1095-C FORMS FILED ON BEHﬂLF OF| 1094-0’ Part IIII COI A
1ova-c, poRI 11, Line 22 Minimum Essential Coverage
A ﬂlll\l.lFVliIi OFFER METHOD .
32 Sept u B. QUALIFYING OFFER METHOD TRANSITIO|
= O N8 ekion oo mwermion secier LOITEE Indicator.
N D. 98% OFFER METHOD
" ot i_ —l #» The Override Totals will be printed on the final IRS Forms wess
lNlH( = Continue, F17 = Copy Calced Totals to Override Totals, F16 = Exit Program
34 Nor
i O O Rl Py ] e | e R = | PO % f PRI P | [.&] 15.03.00
- A- B:( N T [
% Dso O O O
rorm 1094-C gos

Part Il

— ALE Member Information

. Column (a) — was MEC (minimum essential coverage) offer made each
month of the calendar year?

. Column (b) — The Full-Time Employee Count (as determined by ACA full-
time rules) for each month of the calendar year

. Column (c) — The Total Employee Count for each month of the calendar
year

. Column (d) — Aggregated Group Indicator. PCG does NOT support this
option

. Column (e) — Section 4980H Transition Relief Indicator — entered by the

payroll administrator

The Payroll Administrator can indicate whether or not the school district offered
minimum essential coverage for each month of the calendar year.
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1094-C Employer Transmittal Form
12021k
rom 1084.c 515 Page2
ALl mber Information— thiy
10 Miierum Eswontial Cover ; N
Yes No_
23 A2 Months 1 O O
2 Jan (| | DI Pc6Dist=3991 Rel=150300 10/06/2015 POW 001 SV CADEVSYS CASECOND il o o ]
PRINT 1894-C AND 1895-C's AND CREATE FILE ACAIRSEX
25 Fob L _J W-2 YEAR: 2815
1694-C, PART 111, COL A 1094-C, PART 111, COL B 1094-C, PART 111, COL C 1094-C, PART IT1, COL E
MINIMUN ESSENTIAL OFFER  TOTAL FULL-TIME EMPS TOTAL ENP COUNT SECTION 4980H INDICATOR
26 Mar L J CALCED OVERRIDE CALCED OVERRIDE
AN v 2 2 w27 27 _
Fen ¥ 2 2 430 w30
@ Aer [ | MAR ¥ 2 2 H30 30 -
APR v 2 2 30 30 -
ay ¥ FR— 30 _u30 -
= May | [ m ¥ FR— -
JuL ¥ 2 2 439 -
AUG ¥ a a 131 -
29 June SEP ¥ 3 F) 131 -
O o oct ¥ 3 1 w3z -
Hou ¥ 3 1 w32
30 uiy [ | DEC ¥ 3 3 32 -
TOTAL 1095-C FORMS PRINTED: 3 = _ C
o s | | TOTAL 1095-C FORMS FILED ON BEWALF OF 1094-C, Part lll, Col B — Full
romc, panr 11, Line 22 Time Employee Count for ALE
N A. QUALIFYING OFFER METHOD
a2 Sept N B. QUALTFYING OFFER METHOD TRANSITIO
O 0 N C. SECTION 4980H TRANSITION RELIEF Member, by month
N D. 98% OFFER METHOD I
2 oc
t r —l w=uxx The Override Totals will be printed on the final IRS forms =we=
ENTER = Continue, F17 = Copy Calced Totals to Override Totals, F16 = Exit Program
k2 L I I A I B P
R e i
8,82 | Help |
== —
. | [ [ =
o 1094-C oo

Part Ill = ALE Member Information

Column (a) —was MEC (minimum essential coverage) offer made each
month of the calendar year?

Column (b) — The Full-Time Employee Count (as determined by ACA
full-time rules) for each month of the calendar year

Column (c) — The Total Employee Count for each month of the calendar
year

Column (d) — Aggregated Group Indicator. PCG does NOT support this
option

Column (e) — Section 4980H Transition Relief Indicator — entered by the
payroll administrator

* The Full Time Employee Count adds up the number of employees with the 1095-C
Eligible field set to ‘Y.

* To calculate the Full Time Employee Count by month, PCG subtracts ACA Safe
Harbor Code values per IRS regulations:

2A — Employee not employed during the month

2B — Employee was employed, but not full-time during the month

2D — Employee was in a limited non-assessment period (measurement
period) during the month
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Part Ill = ALE Member Information

Column (a) —was MEC (minimum essential coverage) offer made each

month of the calendar year?

Column (b) — The Full-Time Employee Count (as determined by ACA full-

time rules) for each month of the calendar year

year

Column (c) — The Total Employee Count for each month of the calendar

Column (d) — Aggregated Group Indicator. PCG does NOT support this

option

Column (e) — Section 4980H Transition Relief Indicator — entered by the

payroll administrator

* Total number of employees, per month

This screen shows the grand totals calculated by PCG for the:

system. The payroll administrator may enter Override Totals.

administrators may have a more accurate count.

In this case, the payroll administrator may key in accurate numbers.
The Override Totals will print on the final IRS 1094-C form.

-
1094-C Employer Transmittal Form
12021k
rom 1084 o) Page2
ALl mber Information — Monthly
10 Miierum Eswontial Cover . .
Tl PR BT worms | wowomor
Yes No. 1
23 A2 Months 1 O O
2 Jan L | [ PCGDist=8991 Rel=150300 10/06/2015 PCW 001 SV CADEVSYS CASECOND “WHITE | D B
PRINT 1094-C AND 1095-C's AND CREATE FILE ACAIRSEX
25 Fob L _J W-2 YERAR: 2015
1694-C, PART 111, COL A 1094-C, PART 111, COL B 1094-C, PART 111, COL C 1094-C, PART IT1, COL E
MINIMUN ESSENTIAL OFFER  TOTAL FULL-TIME EMPS TOTAL ENP COUNT SECTION 4980H INDICATOR
2% Mar L J CALCED OVERRIDE CALCED OVERRIDE
AN v 2 2 w27 27 _
Fen ¥ 2 2 430 w30
a Aer ] | HAR ¥ 2 2 130 430 -
APR v 2 2 u3n 30 -
HAY ¥ 2 2 430 43 -
= By | [} WUN ¥ 2 2 130 -
JuL ¥ 2 2 430 439 -
AUG ¥ 3 a 131 13t -
2 June ISEP ¥ 3 3 431 431 —
] O ocT ¥ 3 a 132 13z -
Hou ¥ 3 1 132 w32
30 uiy [ | DEC ¥ 3 3 32 MSZR
TOTAL 1095-C FORMS PRINTED: 3
TOTAL 1095-C FORMS FILED ON BEWALF OF
® e | | 1094-C, Part lll, Col C — Total
1894-C, PART II, LINE 22
H A. QUALIFYING OFFER METHOD
a2 Sept ] | N B. QUALTFYING OFFER METHOD TRANSITIO Employee Count for ALE
N C. SECTION 4980H TRANSITION RELIEF
M D 96% OFFER METHOD Member, by month
2 oc
* r —l w=uxx The Override Totals will be printed on the final IRS forms =we=
ENTER = Continue, F17 = Copy Calced Totals to Override Totals, F16 = Exit Program
u v | | e
’ O . |1 & |92 |l Yopla] | [.a] 0.0
- " B
. | [ [ | =
o 1094-C oo

NOTE: The protected numbers on the screen are calculated by the PCGenesis

For example, PCGenesis may not be aware of some district employees, and payroll
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1094-C Employer Transmittal Form
12021k
Form 1084-C 2015) Page2
{o) Mirimum Essontia Cover o
e s | o e o | MG O | /et |
Yes No. 1
23 A2 Months 1 O O
2 dan (| [ [ PCGDist=8991 Rel=150300 10/06/2015 PCW 001 SV CADEVSYS CASECOND e O e 5
PRINT 1894-C AND 1895-C's AND CREATE FILE ACAIRSEX
25 Fob L J W-2 YEAR: 2815
1094-C, PART 111, COL A 1094-C, PART 111, COL B 1094-C, PART 111, COL € 1094-C, PART IT1, COL E
MININUW ESSENTIAL OFFER  TOTAL FULL-TIME EWPS TOTAL EMP CODNT SECTION 4980H INDICATOR
26 Mar L J CALCED OVERRIDE CALCED OVERRIDE
AN v 2 2 27 u27 _
FEB ¥ 2 2 h30 430 -
@ Aer [ | MAR ¥ 2 2 30 30 -
APR v 2 2 u3n 30 -
HAY ¥ 2 2 430 430 -
= May L (] WUN ¥ 2 2 130 539 N
JuL ¥ 2 2 430 439 -
AUG ¥ 3 a 131 13t -
20 June ISEP ¥ 3 k] a1 431 -
I— _I ocT ¥ 3 ] 432 532 -
HOU ¥ a F ha2 532 -
30 July [ | DEC ¥ a 3 uaz2 -
TOTAL 1095-C FORHS PRINTED:
TOTAL 1095-C FORHS FILED ON i
5 e | | 1094-C, Part lll, Col E — Section
1894-C, PART I1, LINE 22 " . .
N A. QUALIFYING OFFER METHOD
2 e - - y o wanevrie orree e | 4980H Transition Relief Indicator
B €. SECTION U98OH TRANSITIO
N D. 98% OFFER METHOD
E oc
t |_ —l w=uxx The Override Totals will be printed on the final IRS forms =we=
ENTER = Continue, F17 = Copy Calced Totals to Override Totals, F16 = Exit Program
4 No o
IR = e e
e8| B | | Help
=—
= b | [ =
=

Part Ill = ALE Member Information

. Column (a) — was MEC (minimum essential coverage) offer made each
month of the calendar year?

. Column (b) — The Full-Time Employee Count (as determined by ACA full-
time rules) for each month of the calendar year

. Column (c) — The Total Employee Count for each month of the calendar
year

. Column (d) — Aggregated Group Indicator. PCG does NOT support this
option

Column (e) — Section 4980H Transition Relief Indicator — entered by the
payroll administrator

If any transition relief indicators apply, the user can type in the correct transition relief
code as defined by the IRS Instructions.



Affordable Care Act
Employer Copy of 1094-C & 1095-C’s

[] PCGDist=8%91 Rel=150300 10/06/2015 PCWO0L SV CADEVSYS CASECOND wm-o-ﬂ o
PRINT 1094-C AND 1095-C's AND CREATE FILE ACATRSEX
W-2 VEAR: 2015
1094-C, PART II1, COL A 1094-C, PART III, COL B 1694-C, PART III, COL C 1094-C, PART III, COL E
MINIMUM ESSENTIAL OFFER  TOTAL FULL-TIME EMPS TOTAL EMP COUNT SECTION 4980H INDICATOR
CALCED OUVERRIDE CALCED OUVERRIDE

JAN ¥ 2 2 u27 427 =
FEB ¥ 2 2 430 430 =
HAR ¥ 2 2 430 430 =
APR ¥ e T2 430 430 £
HAY ¥ 2 2 430 430 =
JUN v 2 2 430 430 =
JuL ¥ 2 2 430 430 =
AUG ¥ 3 3 431 431 =
SEP ¥ 3 3 431 131 -
oct ¥ 3 3 432 132 5
Nou ¥ 3 3 32 132 3
DEC v 3 3 432 432 -

TOTAL 1095-C FORMS PRINTED:

TOTAL 1095-C FORMS FILED ON BEHALF OF EMPLOVER: 3
1094-C, PART 11, LINE 22 The payroll administrator is
N A. QUALIFYING OFFER METHOD o
N B. QUALIFYING OFFER METHOD TRANSITION RELIEF a"owed to overnde system
N C. SECTION 4980H TRANSITION RELIEF
B D 993 OFFER HETHOD calculated totals

»xxx The Override Totals will be printed on the final IRS forms ww=x

ENTER = Continue, F17 = Copy Calced Totals to Override Totals, F16 = Exit Program
7752 VR o =TI Y R N N PV R X
P C P S N N ™ Y I

:‘E 17 Copy Data|
Richard Woods Georgia's School Superlmenden(
(70 OF Eivesing oo’ P

Part Ill = ALE Member Information

Column (a) —was MEC (minimum essential coverage) offer made each
month of the calendar year?

Column (b) — The Full-Time Employee Count (as determined by ACA full-
time rules) for each month of the calendar year

Column (c) — The Total Employee Count for each month of the calendar
year

Column (d) — Aggregated Group Indicator. PCG does NOT support this
option

Column (e) — Section 4980H Transition Relief Indicator — entered by the
payroll administrator

This screen shows the grand totals calculated by PCG for the:

Total number of employees, per month

NOTE: The protected numbers on the screen are calculated by the PCGenesis

system. The payroll administrator may enter Override Totals.

For example, PCGenesis may not be aware of some district employees, and payroll

administrators may have a more accurate count.

In this case, the payroll administrator may key in accurate numbers.
The Override Totals will print on the final IRS 1094-C form.
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Affordable Care Act
Employer Copy of 1094-C & 1095-C’s

* PCG calculates the Total Full-Time Employees and
Total Employee Count — makes a best guess

* Payroll administrator can override the system
calculated totals

* The administrator override values will be saved
and will display the next time the process is run

* F17 — Copy Data is available to refresh the
override values back to the system calculated
values

- &

Richard Woods, Georgia's School Superintendent
(7&%0E “Educating Georgia’s Future”

PCG calculates the Total Full-Time Employees and Total Employee Count — makes a
best guess
Payroll administrator can override the system calculated totals
* For example, PCGenesis may not be aware of some district employees, and
payroll administrators may have a more accurate count.
* In this case, the payroll administrator may key in accurate numbers.
* The Override Totals will print on the final IRS 1094-C form.

The administrator override values will be saved and will display the next time the
process is run

F17 — Copy Data is available to refresh the override values back to the system
calculated values
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Affordable Care Act
Employer Copy of 1094-C & 1095-C’s
* Three reports created:
—Error Report
—Employee Counts for 1094-C Report
—Employer Copy of 1094-C and 1095-C’s

Three reports created:

Error Report

Employee Counts for 1094-
C Report

Employer Copy of 1094-C
and 1095-C’s
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Affordable Care Act
Employer Copy of 1094-C & 1095-C’s

REPORT ID: ACAIRSEX-ER EMPLOYEE COUNTS FOR 1034-C -- ERROR REPORT PAGE: 1
REPORT DATE: 10/06/2015 REPORTING YEAR: 2015
EMPLOYEES ARE MERGED: i OTHER = 087420 WARNING, RECORDS MERGED

Warnings Found! Generally means that
multiple employee ids exist for one SSN
— check the output report.

-~

OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

Error Report
* In some cases, a WARNING screen will be displayed.
* Generally, this means that multiple employee IDs exist for one Social Security
Number.
* The output reports should be reviewed carefully to ensure that the system
calculates the months that the employee was employed correctly.
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Affordable Care Act
Employer Copy of 1094-C & 1095-C’s

REPORT ID: ACAIRSEX EMPLOYEE COUNTS FOR 1094-C 11
REPORT DATE: 10/06/2015 15:39 BASED ON FIRST DAY OF THE MONTH REPORTING YEiR 014
EMP WO EEY E JAN FEB MAR APR MAY JUR OCT MOV DEC
STAT CLASS HIRE DATE TERM DATE REHIRE DT

29564 355-09-3554 MAT05, AL7ERTA * + =« =+ [Employee Counts for 1094-C Report

9/01/2013  €/01/2014

59360 SEE'QE-ESED JASOBSEN, MISES b 4 ¥ Y k4 Y Y Y ¥ Y Y ¥ Y FULL
8/01/2007

9964 959-08-5964 OLSARY, DOSTY ¥ k4 b 4 k4 Y b 4 k4 Y Y Y Y ¥ FULL

LS E/01/2007

£9965 955-08-9965 PE4DLETON, LA4ONT k4 Y Y FULL

T 15 8/01/2011 41‘01/‘4014 1/01/2012

5976‘ 999—65 9967 SAZTER, VIZENTE b 4 Y Y Y Y Y Y Y Y Y Y ¥ PART
7/01/2012

99924 995-08-9982 KISBLE, HA3OLD ¥ ¥ ¥ ¥ 1 ¥ ¥ ¥ ¥ ¥ ¥ Y PART

B8/01/1579 12 fUlf 102 3/01/1998

89583 995-08-9983 LOINEY, BRZT ¥ ¥ ¥ Y ¥ ¥ ¥ ¥ ¥ ¥ ¥ ¥ FULL
A o0 8/01/2010

5‘3585 999-08-9985 MUBSON, RESNALDO h 4 Y Y h 4 Y Y Y Y Y ¥ ¥ ¥ FULL
0z 8/01/1991 1/01/1993 8/01/2004

£9530 555-08-5350 WHITIEN, IZ3TTA ¥ R 4 Y Y ¥ Y Y ¥ Y Y ¥ ¥ FULL 1038
A o1 8/01/2008

GRAND TOTALS 256 2%€ 258 296 277 273 ] 312 312 318 318 315 FULL CLASS

e8 a7 es 92 72 73 72 7% &7 es 89 100 PART CLASS
1054-C, PART III, COL C TOTAL EMP COUNT 3e4 383 384 388 345 346 351 391 3% 404 414 415 TOTAL EMP
TOTAL 1095-C FORMS 4
TOTAL SAFE HARBOR ZR, 2B, 2D 1 1 1 1 1 1 1 [} [} o [} o

the 1034-C will reflect any overrides entered by the payroll administrator during processing. This report reflects totals

1094-C, PART III, COL B FULL-TIME EMP COUNT 3 3 3 3 3 3 3 4 4 4 4 4
HOTE: The totals shown above do NOT reflect any override values entered during program execution. Instead, the EMPLOYER copy of
CALCULATED by the system based upon employee hire, rehire, and termination daves, and the employee 1095-C data available in BCG.

Employee Counts for 1094-C Report
* Documents how PCG calculates the Total Employee Count and the Full Time
Employee Count totals before overrides applied.
¢ Shows how the Hire Date, Termination Date, and Rehire Date determine
which months of the year the employee was employed.
* If an ACA Employee Data record exists for the employee with the 1095-C
Eligible field set to ‘Y’, the literal ‘1095’ prints next to the employee data
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Affordable Care Act

Employer Copy of 1094-C & 1095-C’s

* Employee Counts for 1094-C Report

— Documents how PCG calculates the Total
Employee Count and the Full Time Employee
Count totals before overrides applied.

— Shows how the Hire Date, Termination Date, and
Rehire Date determine which months of the year
the employee was employed.

— If an ACA Employee Data record exists for the
employee with the 1095-C Eligible field set to ‘Y,
- _the literal 1095’ prints next to the employee data.

a OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

Employee Counts for 1094-C Report

Documents how PCG calculates the Total Employee Count and the Full Time

Employee Count totals before overrides applied.

Shows how the Hire Date, Termination Date, and Rehire Date determine
which months of the year the employee was employed.

If an ACA Employee Data record exists for the employee with the 1095-C
Eligible field set to ‘Y’, the literal ‘1095’ prints next to the employee data
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Affordable Care Act

Employer Copy of 1094-C & 1095-C’s

* Employee Counts for 1094-C Report

— The Full Time Employee Count adds up the number of
employees with the 1095-C Eligible field set to ‘Y’.

— To calculate the Full Time Employee Count by month,
PCG subtracts ACA Safe Harbor Code values per IRS
regulations:

* 2A — Employee not employed during the month

* 2B - Employee was employed, but not full-time during the
month

* 2D — Employee was in a limited non-assessment period
(measurement period) during the month

- a

Richard Woods, Georgia's School Superintendent
<7$0E “Educating Georgia's Future”

Part lll - ALE Member Information

. Column (a) — was MEC (minimum essential coverage) offer made each
month of the calendar year?

. Column (b) — The Full-Time Employee Count (as determined by ACA
full-time rules) for each month of the calendar year

. Column (c) — The Total Employee Count for each month of the calendar
year

. Column (d) — Aggregated Group Indicator. PCG does NOT support this
option

. Column (e) — Section 4980H Transition Relief Indicator — entered by the
payroll administrator

* The Full Time Employee Count adds up the number of employees with the 1095-C
Eligible field set to ‘Y.
* To calculate the Full Time Employee Count by month, PCG subtracts ACA Safe
Harbor Code values per IRS regulations:
* 2A - Employee not employed during the month
* 2B - Employee was employed, but not full-time during the month
* 2D - Employee was in a limited non-assessment period (measurement
period) during the month



Affordable Care Act
Employee Counts for 1094-C Report

REPORT ID: ACAIRSEX EMPLOYEE COUNTS FOR 1094-C 29
REPORT DATE: 10/06/2018 15:3% BASED ON FIRST DAY OF THE MONTH REPORT ING YE.R 2014
EMP NO SSN NAME JAN FEB MAR APR MY JUN JUL AUG SEP ocT NOV DEC
STAT CLASS HIRE DATE TERM DATE REHIRE DT
89954 9595-08-95954 MA70S, ALTERTA Y p Y Y Y >N FULL
0s 9/01/2013 €/01/2014
E°950 SSS-OE 9960 JASOBSEN, MISES b Y Y Y Y Y Y ) 4 Y Y FULL
8/01/2007
E°9€4 995-08-5564 OLSARY, DOSTY Y Y Y FULL
o7 870142007 Shows the months that the "
ESSG> 999-08-99€5 PE4DLETON, LA4ONT Y {6 i FULL
15 8/01/2011 4/01/ 014 1/01/2012 empl_oye_e Worked b_ased on h|re'
e SRR e e . .| termination and rehire dates 3 T
A 18 7/01/2012
kSBE‘ 999-08-9982 KI3BLE, HA3OLD Y Y Y Y Y Y ; 4 Y Y Y 2 ¢ Y PART
T 03 8/01/1979 12/01/2102 3/01/1998

59983 999-08-9983 LOZNEY, BR2T b / Y Y Y b § Y Y Y b 4 Y Y Y FULL
o1 8/01/2010

ESSES 999-08-5585 MUSSON, RESNALDO 2 4 Y b 4 b 4 p 4 b 4 Y Y Y Y : 4 Y FOLL
02 8/01/1931 1/01/1993  8/01/2004

89990 999-08-9950 WHITIEN, IZ3ITA Y Y ¥ ¥ Y Y 2 2 Y 2 4 - 2 Y Y FULL 1095
A 0 8/01/2008

GRAND TOTALS 29€ 2% 255 2% 277 273 275 312 312 31s 31s 315 FULL CLASS
es 7 89 82 72 73 72 79 87 89 99 100 PART CLASS

I 1094-C, PART III, COL C TOTAL EMP COUNT 38 383 3284 3ee 349 34€ 351 391 399 404 414 415 TOTAL EMP

TOTAL 1095-C FORMS

TOAL SN PR A 3, 20 P 1094-C data — before overrides applied

1094-C, PART III, COL B FULL-TIME EMP COUNT
totals show reflect any
overr.

Employee Counts for 1094-C Report
* Documents how PCG calculates the Total Employee Count and the Full Time
Employee Count totals before overrides applied.
¢ Shows how the Hire Date, Termination Date, and Rehire Date determine
which months of the year the employee was employed.
* If an ACA Employee Data record exists for the employee with the 1095-C
Eligible field set to ‘Y’, the literal ‘1095’ prints next to the employee data




Affordable Care Act
Employee Counts for 1094-C Report

REPORT ID: ACAIRSEX
EMP WO EEY E
STAT CLASS HIRE DATE TERM DATE REHIRE DT

£9584 555-08-5584 MAT0S, ALTERTA
T 05 9/01/2013  €/01/2014

39360 SEE'QE-ESED JASOBSEN, MISES
8/01/2007

9964 959-08-5964 OLSARY, DOSTY
LS E/01/2007

£9965 955-08-9965 PE4DLETON, LA4ONT
T 15 8/01/2011 41‘01/‘4014 1/01/2012

ES:G‘ 999-08-9967 SAZTER, VIZENTE
18 7/01/2012

bsae‘ 999-08-9982 KI3BLE, HASOLD
03 B/01/1379 12/01/2102  3/01/133%

89583 995-08-9983 LOINEY, BRZT
A o0 8/01/2010

5‘3585 999-08-9985 MUBSON, RESNALDO
02 B/01/19%1 1/01/1993  8/01/2004

£9530 555-08-5350 WHITIEN, IZ3TTA
A o1 8/01/2008

GRAND TOTALS

1054-C, PART III, COL C TOTAL EMP COUNT

BMPLOYEE

JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC

] TOTAL 1095-C FORMS
TOTAL = T g

1094-C, PART III, COL B FULL-TIME EMP COUNT

COUNTS FOR 1034-C 28
REPORT DATE: 10/06/2015 15:39 BASED ON FIRST DAY OF THE MONTH REPORTING YF.iR 014

Y k4 Y Y h 4 Y 4

Info only — indicates full-time or || ==
part-time Payroll Class Code e

Y Y Y Y Y Y Y Y Y Y| PART

o ACA 1095-C data record exists —
vy adds to Full-Time Count

295 2% 277 273 ] 312 312 318 318 315 FULL CLASS
es 92 72 73 72 7% &7 es 89 100 PART CLASS

384 388 345 346 351 391 3% 404 414 415 TOTAL EMP

tals shown above do I\»C'

1
3
override value
oy the. payroll
hire, rehire, and te

Lu
a

Employee Counts for 1094-C Report

Documents how PCG calculates the Total Employee Count and the Full Time

Employee Count totals before overrides applied.

Shows how the Hire Date, Termination Date, and Rehire Date determine
which months of the year the employee was employed.

If an ACA Employee Data record exists for the employee with the 1095-C
Eligible field set to ‘Y’, the literal ‘1095’ prints next to the employee data

The ‘FULL and ‘PART’ designations indicates full-time or part-time based upon the
Payroll Class Code settings. This really doesn’t have anything to do with ‘full-time’
based upon ACA regulations.
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Affordable Care Act
Employee Counts for 1094-C Report

REPORT ID: ACAIRSEX EMPLOYEE COUNTS FOR 1094-C 28

REPORT DATE: 10/06/2015 15:39 BASED ON FIRST DAY OF THE MONTH REPORTING {F.n.R 014
EMP WO EEY E JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC
STAT CLASS HIRE DATE TERM DATE REHIRE DT
5‘335*1 999-08-5954 MA70S, ALTERTA k4 Y Y k4 Y FULL
0s 9/01/2013  €/01/2014
9:60 ‘95“".‘E""-9El‘ JASOBSEN, MISES b 4 h 4 Y k4 Y Y h 4 Y b 4 Y Y ¥ FULL
&/01/2007
9:6! 95‘-5E-‘9€4 OLSARY, DOSTY ¥ k4 b 4 k4 Y b 4 k4 Y Y Y Y ¥ FULL
A E/01/2007
£9965 955-08-9965 PE4DLETON, LA4ONT k4 Y Y FULL
T 15 8/01/2011 4/01/2014 1/01/2012
ESSG? 999-08-9967 SAZTER, VIZENTE b 4 Y Y Y Y Y Y Y Y Y Y Y PART
18 7/01/2012

ES’E‘:\?S_-:;?insgmi&m;?ﬁi? 3/01/1935 e ACA 1095-C data record exists —
adds to Full-Time Count

89583 955-08-9983 LOZNEY, BRZT Y Y Y Y
A o1 8/01/2010
89985 999-08-9985 MUSSON, REESNALDO Y Y Y Y Y Y ¥ Y ¥ Y
A 02 £/01/1951 1/01/1993 8/01/200:
3
Safe Harbor Codes ‘24, v vy v v v ¥ v ¥ ¥ ¥
v,
2B k) 2D for eaCh month S 256 256 255 2% 277 273 219 312 312 315 315 315 FULL CLASS
a8 a7 8s 92 72 73 72 79 87 8s 89 100 PART CLASS
1094-C, PART III, COL C TOTAL EF 384 383 384 388 345 346 351 351 3% 404 414 415 TOTIAL EMP
TOTAL SAFE D 1 1
1094-C, PART III, COL B FULL-TIME EMP COUNT 3 3 3 3 3 3 3 4 4 4 4 4

m above d
—

Employee

Counts for 1094-C Report

Documents how PCG calculates the Total Employee Count and the Full Time

Employee Count totals before overrides applied.

Shows how the Hire Date, Termination Date, and Rehire Date determine
which months of the year the employee was employed.

If an ACA Employee Data record exists for the employee with the 1095-C
Eligible field set to ‘Y’, the literal ‘1095’ prints next to the employee data

Part Ill = ALE Member Information

¢ The Ful

Column (a) — was MEC (minimum essential coverage) offer made each
month of the calendar year?

Column (b) — The Full-Time Employee Count (as determined by ACA
full-time rules) for each month of the calendar year

Column (c) — The Total Employee Count for each month of the calendar

year
Column (d) — Aggregated Group Indicator. PCG does NOT support this
option
Column (e) — Section 4980H Transition Relief Indicator — entered by the
payroll administrator

| Time Employee Count adds up the number of employees with the 1095-C

Eligible field set to ‘Y.
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* To calculate the Full Time Employee Count by month, PCG subtracts ACA Safe Harbor
Code values per IRS regulations:
* 2A - Employee not employed during the month
* 2B - Employee was employed, but not full-time during the month
* 2D - Employee was in a limited non-assessment period (measurement period)
during the month
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Affordable Care Act
Employee Counts for 1094-C Report

REPORT ID: ACAIRSEX EMPLOYEE COUNTS FOR 1094-C PAGE: 2%
REPORT DATE: 10/06/2015 15:39 BASED ON FIRST DAY OF THE MONTH REPORTING YERR: 2014
EMP WO EEY E JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC

STAT CLASS HIRE DATE TERM DATE REHIRE DT

89954 999-08-5954 MA70S, ALTERTA k4 Y Y k4 Y FULL
T 05 9/01/2013  €/01/2014

9960 959-08-5960 JASOBSEN, MISES b 4 h 4 Y b4 ¥ b4 Y ¥ Y Y ¥ ¥ FULL
A o1 8/01/2007

E9564 555-08-5964 OLSARY, DOSTY Y ¥ Y Y Y b4 b4 ¥ b4 Y ¥ ¥ FULL
A O E/01/2007

£9965 955-08-9965 PE4DLETON, LA4ONT k4 Y Y FULL
T 15 8/01/2011 4/01/2014 1/01/2012

89967 999-08-9967 SAZTER, VIZENTE b 4 Y Y Y Y Y Y Y Y Y Y Y PART
A 1 7/01/2012

RSSO e © 77 * | ACA1095-C data record exists —

Total 1095-C forms minus + + + + |adds to Full-Time Count
total safe harbor 2A, 2B, 2D r Y v ¥ ¥ ¥ ¥ ¥ r ¥
equals Part lll, Col B Full- e v v v v v v v v

Time Employee Count

256 2%€ 295 29€ 277 273 ] 312 312 318

a8 8 89 sz 72 73 72 79 87 89

3e4 383 384 388 345 346 351 391 3% 404
4
1 1 1 1 1 1 0 0 0 0
3 3 3 4 4 4 4

NOTE: The totals shown above do NOT reflect any override values entered during program execution. Instead, the EMPLOYER copy of
the 1034-C will reflect any overrides entered by the payroll administrator during processing. This report reflects totals
CALCULATED by the system based upon employee hire, rehire, and termination dates, and the employee 1095-C data available in BCG.

Employee Counts for 1094-C Report

Documents how PCG calculates the Total Employee Count and the Full Time
Employee Count totals before overrides applied.

Shows how the Hire Date, Termination Date, and Rehire Date determine
which months of the year the employee was employed.

If an ACA Employee Data record exists for the employee with the 1095-C
Eligible field set to ‘Y’, the literal ‘1095’ prints next to the employee data

Part Ill = ALE Member Information

Column (a) — was MEC (minimum essential coverage) offer made each
month of the calendar year?

Column (b) — The Full-Time Employee Count (as determined by ACA
full-time rules) for each month of the calendar year

Column (c) — The Total Employee Count for each month of the calendar
year

Column (d) — Aggregated Group Indicator. PCG does NOT support this
option

Column (e) — Section 4980H Transition Relief Indicator — entered by the
payroll administrator

* The Full Time Employee Count adds up the number of employees with the 1095-C
Eligible field set to ‘Y.
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* To calculate the Full Time Employee Count by month, PCG subtracts ACA Safe Harbor
Code values per IRS regulations:
* 2A - Employee not employed during the month
* 2B - Employee was employed, but not full-time during the month
* 2D - Employee was in a limited non-assessment period (measurement period)
during the month
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Affordable Care Act

Employer Copy of 1094-C & 1095-C’s

* Prints the data sent to the IRS for the 1094-C
and 1095-C’s

* The actual 1094-C data will be the values after
overrides applied

* Page 1 — prints 1094-C data

* Rest of report — prints employer copy of
1095-C data

- &
Richard Woods, Georgia's School Superintendent
(7&%°E “Educating Georgia’s Future”

Employer Copy of 1094-C & 1095-C’s — the last and third report from this process.

Prints the data sent to the IRS for the 1094-C and 1095-C’s

The actual 1094-C data will be the values after overrides applied
Page 1 — prints 1094-C data

Rest of report — prints employer copy of 1095-C data
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Affordable Care Act
Employer Copy of 1094-C & 1095-C’s

REPORT ID: ACAl0SSR EMPLOYER 1094-C AND 1095-C'S PAGE: 1
REPORT DATE: 10/06/2018 15:39 REPORTING YEAR: 2014 l
1094-C, PART I:

NAME OF ALE MEMBER: SMITH CITY BOARD OF EDUCATION EMPLOYER EIN|

CTIY On 2o s STATE: GA Employer Copy of 1094-C and 1095-C’s

SMITH
NAME OF CONTACT: W2 CONTACT NRME CONTACT PHON
TOTAL 1095-C WITE THIS TRANSMITTAL: 00004
1094-C, PART II:
AUTHORITATIVE TRANSMITTAL?: YES
TOTAL NUMBER OF FORMS 10595-C FILED BY AND/OR ON BEHALF OF EMPLOYER: 00004
IS EMPLOYER A MEMBER OF AN AGGREGATED ALE GROUP?: NO
CERTIFICATION OF ELIGIBILITY: A. QUALIFYING OFFER METHOD: B. QUALIFYING OFFER METHOD TRANSITION RELIEF: M)
C. SECTION 4580H TRANSITION RELIEF: NO D. 98% OFFER METHOD:
PART III: (a) MINIMUM ESSENTIAL (b) FULL-TIME EMPLOYEE COUNT (c) TOTAL EMPLOYEE COUNT (e) SECTION 4980h TRANSITION
COVERAGE OFFER RELIEF INDICATOR
ALL 12 MONTHS YES
JAN 3 384
FEB 3 383
MAR 3 384
AR 3 388
MAY 3 343
Jm 3 346
JUL 3 351
AUG 4 381
SEP 4 399
ocT 4 404
Nov 4 414
DEC 4 418

DO e oo e eeaswarne " | 1094-C data — after overrides applied

Employer Copy of 1094-C & 1095-C’s — the last and third report from this process.
* Prints the data sent to the IRS for the 1094-C and 1095-C’s

* The actual 1094-C data will be the values after overrides applied

* Page 1 - prints 1094-C data

* Rest of report — prints employer copy of 1095-C data




REPORT ID: ACAlO0SSR EMPLOYER 1094-C AND 1095-C'S
REPORT DATE: 10/06/2015 15:3% REPORTING vm 2011
EMPNO: 87742 SSN: 999-08-7742 NAME: AB3EU, MOSTY ADDR: 3292 MAIN STREET
MITH 33333
ALL 12 MO AN FEB MAR AR MAY JUN JUL AUG SEP ocT Nov DEC
14 OFFER OF COVERAGE 1H 1B 1H 1H 1E 1H 1H 1E 1E 1E 1E 1E
15 EE SHARE OF LOWEST PREM §3.02 8§3.02 83.02 53.02 §3.02
16 SEC 4580H SAFE HARBOR 2A 2A F2 2N 2A 2A 20 c c ac c c
EMPNO: 88120 SSN: 999-08-8120 NAME: ACSER, NUSIA ADDR: 2906 MAIN STREET
SMITH 33333
ALL 12 MO JAN FEB MAR AR MAY JUN JUL AUG SEP ocT ROV DEC
14 OFFER OF COVERAGE
15 EE SHARE OF LOWEST PREM
1€ SEC 4580H SAFE HARBOR
EMPNO: 88942 SSN: 999-08-555§ NAME: AB3EU, ET3AN ADDR: 2067 MAIN STREET
SMITH GA 33333
JAN FEB MAR ARR MAY JUN JUL AUG SEP ocT Nov DEC
14 OFFER OF COVERAGE
15 EE SHARE OF LOWEST PREM
16 SEC 4580H SAFE HARBOR
PART III COVERED INDIVDUALS: SSN BIRTH DATE |ALL 12 MO |JAN FEB MAR A Lo e T
AB3EU, ET3AN 999-08-8942 01/01/2001 Y
ABSEU, GERALD s95-s-s38s o01/01/1%60 | ¥ 1095 C data — employee and
AB3EU, VERNON 123-12-3123 01/01/1%61 b d d t d t
EMPNO: 895950 SSN: 999-08-5990 NAME: WHSTTEN, IZ23TTA ADDR: 1010 MAIN STREET
GA 33333
ALL 12 MO JAN FEB MAR AR MAY JUN JuL AUG SEP ocT Nov DEC
14 OFFER OF COVERAGE

1E
15 EE SHARE OF LOWEST PREM 52.03

16 SEC 43920H SAFE HARBOR
PART III COVERED INDIVDUALS: SSN BIRTH DATE kI_. 12 MO JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC
WH3TIEN, IZ3TTA 999-18-1818 01/01/19€9

WH3TIEN, JANE 999-28-2828 10/05/1989 ‘{

Employer Copy of 1094-C & 1095-C’s — the last and third report from this process.

Prints the data sent to the IRS for the 1094-C and 1095-C’s

The actual 1094-C data will be the values after overrides applied

Page 1 — prints 1094-C data

Rest of report — prints employer copy of 1095-C data in a condensed format
If the same codes/premium amounts apply to all 12 months, the data will print
under the column heading ‘All 12 mo’.
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Affordable Care Act
ACA Transmission File to IRS

* 2015 is the first reporting year:

— Filers of 250 or more of ACA 1095-C forms must file
with the IRS electronically

— IRS requires files to be in XML format

— PCGenesis has not historically provided files in an XML
format

— XML format is not ideal for PCGenesis

— The data file size limit for a single transmission filed
through ACA Information Returns (AIR) is 100MB,

— Multiple file transmissions will probably be required

-
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

PCG will support creating the IRS transmission file
2015 is the first reporting year:
* Filers of 250 or more of ACA 1095-C forms must file with the IRS
electronically
* |IRS requires files to be in XML format
* PCGenesis has not historically provided files in an XML format
* XML format is not ideal for PCGenesis
* The data file size limit for a single transmission filed through ACA Information
Returns (AIR) is 100MB,
* Multiple file transmissions may be required
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Affordable Care Act
ACA Transmission File to IRS

- <ContactNameGrp>
<irs:PersonFirstNm>String</irs: PersonFirstNm>
IRS XML <irs:PersonMiddleNm>String</irs:PersonMiddleNm>
. <irs:PersonLastNm>String</irs:PersonLastNm>
Flle Format <irs:SuffixNm>String</irs: SuffixNm>
</ContactNameGrp>
<ContactPhoneNum>0000000000</ContactPhoneNum>

</GovtEntityEmployerInfoGrp>
<Form1095CAttachedCnt>0</Form1095CAttachedCnt>
<AuthoritativeTransmittalInd>1</AuthoritativeTransmittalInd>
<TotalForm1095CALEMemberCnt>2</TotalForm1095CALEMemberCnt>
<AggregatedGroupMemberCd>0</AggregatedGroupMemberCd>
<QualifyingOfferMethodInd >0</QualifyingOfferMethodInd >
<QlfyOfferMethodTrnstReliefInd >1</QlfyOfferMethodTrnstReliefInd >
<Section4980HReliefInd>0</Section4980HReliefInd >
<NinetyEightPctOfferMethodInd>1</NinetyEightPctOfferMethod| e T
<JuratSignaturePIN>0</JuratSignaturePIN> _EaCh Indl\_"dua' data
<irs:PersonTitleTxt>String</irs:PersonTitleTxt> item sent in the
<irs:SignatureDt>1957-08-13</irs:SignatureDt> transmission file is

surrounded by an

- <ALEMemberInformationGrp>
opening tag and an

- <YearlyALEMemberDetail >
<MinEssentialCvrOffrCd>1</MinEssentialCvrOffrCd
<ALEMemberFTECnt>0</ALEMemberFTECnt>,

<TotalEmployeeCnt>0</TotalEmployeeCnt> endmg tag resultlng
= S <AggregatedGrouplnd>0</AggregatedGroupInd> in BIG FILES
(70%C <ALESect4980HTrnstReliefCd>a</ALESect4980HTrnstRelie
</YearlyALEMemberDetail>

- <JanALEMonthlyInfoGrp>

PCG will support creating the IRS transmission file

2015 is the first reporting year:

+ Each individual data item sent in the transmission file is surrounded by an
opening tag and an ending tag resulting in BIG FILES
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Affordable Care Act
1095-C Printed Forms

* Unlike the W-2 process, PCGenesis will require
pre-printed 1095-C forms

* For 2015 PCGenesis will only support non-self-
seal forms

* School districts should contact their forms
vendor and purchase pre-printed 1095-C
forms

* Check with the PCGenesis Help Desk to ensure
the proper forms are purchased

- &
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”

1095-C Printed Forms

Unlike the W-2 process, PCGenesis will require pre-printed 1095-C forms
For 2015 PCGenesis will only support non-self-seal forms
School districts should contact their forms vendor and purchase pre-printed 1095-C

forms
Check with the PCGenesis Help Desk to ensure the proper forms are purchased
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Affordable Care Act
1095-C Printed Forms

[ voio L0011k
ou Ho. 15452291

I: CORRECTED

Employer-F d Health Offer and Coverage
» Information about Form 1095-C and its separats instructions is at www.irs. gow/form 1095c

T Applicable Large Employer Member ([Employer]
T3 Soce secuty numoer 559 |7 Foame o empoyer 8 Eproys BRIt D £

"3 Sreet ccrwes frong apament ) ) [ wess soaress g room o s 1oy [0 Cortact eproms rmsar
=TT s St or provce T8 Courtry anc 27 o torege posts coos | 1 Gy or fown T2 state o provece T Courry a2 or voregn st coe
IEZEI Employee Offer and Coverage I Plan Start Month (Enter 2 digtt number:
[MizVoths | Jan | Feb | Ma | A | May | June | Juy | Aug | Sept | Oct | N | Dsc
. | | | I | | | | |
SR . ]
e [ $ $ $ $ $ $ $ S $ s $ $
= . [ ]
cat) N | |
Covered Individuals.
If Employer proviced ssif-insured coverags, check tha box and enter the information for sach covered individual. |
e ) Monins of Cos
e ——— | ® s | Pk |12 el o | W | R | ey | o Ju:mhug Sopt | Oct | Fiov | Dec
| | . )
” O oo oo o o) e 1T I 1
[ I I
1 Oooonesno|i|e|a||mom
- | | [
» O |o|ooo| oo o e ee)efm
- | | f
» O|ojooojoojo|o|(o|o|oim
- | | I
2 0O |o|o|a(o|o|mE e ||| e e
N | | I
= O|ojooojoojoo(ono|oif
For Privacy Act and Papsrwork Reduction Act Notice, ses separate instructions. Cat. o, B070SM Fom 1095-C ot

This is what the IRS 1095-C form looks like. Everyone needs to become very familiar

with this form.

The form has three parts

* Part | —includes the employee’s name and address information and the employer’s
name and address information

* Part Il — contains the employee’s offer and coverage information

* Part lll — contains the employee’s dependent information



Agenda
» Affordable Care Act
« W-2’s
* GHI AUF Change File

* Payroll Gross Data Export & Import
* ERS Pension Compliance File

» Export/Import Selected Payroll Informa
* PCGenesis Budget System
* Import New Employees

ndent

Richard Woods, Georgia's School Superinte:
< OE “Educating Georgia’s Future”

2015 saw many new features and functions added to PCGenesis.

* Print YTD Earnings’ Registers F
* Print & Export CPI Certificate Information
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W2s

* Good news!
* Currently, no changes to W-2 processing
* Almost everything is the same as last year

- S
B Richard Woods, Georgia’s School Superintendent
<7° OE “Educating Georgia’s Future”

New this year.
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B PCGDist=8991 Rel=14.03.00 10/27/2014 PCW 001 SV C:\DEVSYS C:\SECOND =l8]x|
Print W-2's and Create File ANNOOO4P

Select W-2 option: @ [Print forms and create electronic medial

" Create electronic media only

Users have choices as to what to
create with the W-2 procedure.

ENTER = Continue, F16 = Exit Program 13.04.00




W2s

B PCGDist=8991 Rel=14.03.00 10/27/2014 PCW 001 SV C:\DEVSYS C:\SECOND
Print W-2's and Create File

Enter W-2 year to be selected: 2014

If applicable, enter deduction code(s) for the following categories:

Dependent Care Assistance: (Box 10)

Roth IRAs to a 401(k): (Box 12, label ‘AR")

Roth IRAs to a 483(b): (Box 12, label 'BB")

Roth IRAs to a 457(b): (Box 12, label 'EE")

Other health deductions:

Enter other health deductions for
Box 12, Label ‘DD’, not including
‘S;I:IBP deduction codes

ENTER = Continue, F16 = Exit Program

%]
W2EXT

— . (Box 12, label °"DD")

14.02.00
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W2s
Georgia Department of Revenue

K:\SECOND\PAYSSA

— The W2REPORT file is the Federal MMREF file
required by the Georgia Department of Revenue.

— The 1003.csv file is the G-1003 file required by the
Georgia Department of Revenue.

* Follow the instructions to submit the Federal
MMREF file and G-1003 file electronically.

* Follow the instructions at:
https://qaefile.dor.qga.gov

- &
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”

Georgia Department of Revenue, W-2 Filing.
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W2s
Georgla Department of Revenue

=8]x]
w2ssA

* % x W2 Electronic Media * % %

—————— Successful Completion ------
The data file that was created must now be sent to the Federal government.
Transmit the file created per instructions.
__________ T — PCGenesis now produces the
C:\SECOND\PAYSSA\W2REPORT G-1003 flle reqUIred by the
C:\SECOND\PAYSSA\1003.CSU Georgla Depanment of Revenue
- --- W2REPORT File Totals --- -
Total Number Of W2's For Medicare Only (HI Only) Employees = 0
Total Number Of W2's For FICA (HI and OASDI) Employees = 1338
—————————— 6-1003 STATE INFORMATION ----------
Grand total GA state wages: 27,306 ,439.55
Grand total GA state tax: 1,215,746.93

ENTER or F16 to Exit, F17 to print the screen 14.02.00

96



W2s
Georgia Department of Revenue

Return G-1003 File Layout
Field Name Cell Description
TaxPeriodEnd A Period Ending Date
Software Product used to generate the
Softewareld B CSV File

SoftwareVersion
AmendedReturnindicator
TIN

StateEIN

DueDate

T 60 mmon

TaxYear

NoGATax I
NumberOfforms J

GATaxableWages K

GATaxWithheld L

Gﬂ%OE Richard Woo

Software Version used to generate the
CSV File

Indicates if this is an amended Return
FEI Number

GA Withholding ID
Due Date

Tax Year

True for Domestic employer with no GA
Tax Withheld
Number of Forms

Georgia Taxable Wages

Georgia Tax Withheld

ds, Georgia's School Superintendent
“Educating Georgia’s Fulure”

Type
Date (YYYY-MM-DD)
Alphanumeric

(enter zero if you don’t know it)

Alphanumeric
(enter zero if you don’t know it}

Boolean (No = 0 or Yes = 1}
Alphanumeric (No dashes)
Alphanumeric (No dashes)
Date (YYYY-MM-DD)

Date (YYYY)

Boolean (No = 0 or Yes = 1}

Numeric

Currency
(must show 2 places after decimal)

Currency
(must show 2 places after decimal)

Example

2010-12-31

]

1]
123456789
1234567AB
2011-02-28
2010

130

50.00

50.00
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W2s

Georgia Department of Revenue

Return G-1003 CSV File
@Hd9-c-&Ql=

1003.CSV - Microsoft Excel
Home  Inset  Pagelayout  Formulas  Data  Review

View Acrobat Team

= * s - v = ‘ﬂ - . . 1 )
J 4 Calibri *I11 ~|A A == W = General v 2 :%
a R~
Paste B 7 . | O v ESE Y S % v | %W Conditional Format C
v J u - 'A' EEEF F E s 08 8 Formatting ~ as Table ~ Styl
Clipboard & Font Alignment ] Number Styles
E10 v fe
(4] A 8 c o[ E [ F G H 1 K L M
1 | 12/31/2013 PCGENESIS 12.04.00 0 586000223 3257536CU 2/28/2014 2013 0 662 13138296.56 597117.02
2

GA taxable wages and GA tax
withheld should match the
numbers on the final W2 screen

- >
Richard Woods, Georgia's School Superintendent
(70 OOE et bing

‘Educating Georgia’s Futt

PCG creates the G-1003 csv file in the correct format for the Ga Dept of Revenue
portal.

DO NOT EDIT THIS FILE USING MICROSOFT EXCEL!!!
The date fields are reformatting incorrectly when the file is edited using Excel!



Agenda
» Affordable Care Act
* W-2's
* GHI AUF Change File

* Payroll Gross Data Export & Import
* ERS Pension Compliance File

» Export/Import Selected Payroll Informa
* PCGenesis Budget System
* Import New Employees

ndent

Richard Woods, Georgia's School Superinte:
< OE “Educating Georgia’s Future”

2015 saw many new features and functions added to PCGenesis.

* Print YTD Earnings’ Registers F
* Print & Export CPI Certificate Information
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GHI Change File for State Health
efits

Payroll System

FKey Monthly/Quarterly/Fiscal/Biennial Reports Menu
Monthly:

_1_| -- PSERS Contribution Reports & Files

_2 | -- TRS Contribution Report & File

_3 | -- GHI Export File for State Health Benefits

_A_| -~ GHI Change File for State Health Benefits

Quarterly:
_5 | -- Department of Labor Quarterly Payroll Report & Wages Data File

Fiscal:
_10 | -- Fiscal Wages by Fund
_11 | -- Create Summer Salary Accrual Claim Data
_12 | -- Create Accrued Summer Salary Paid Report
_13 | -~ Accrued Summer Salary by Function Report

Biennial:
_20 | -- EEO-5 Report and Transmission File (Due Even Numbered Years)

] N G | O L (I 159200

”:

%OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”
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GHI Change File for State Health
Benefits

* Two new transaction codes, HACA and TACA,
are now available for use.

* For employees who go on and off ACA
coverage based upon IRS requirements for full
time employees.

* HACA and TACA are not be used for brand
new employees or terminating employees.

- &
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

Two new transaction codes, HACA and TACA, are now available for use.

For employees who go on and off ACA coverage based upon IRS requirements for full

time employees.

HACA and TACA are not be used for brand new employees or terminating
employees.

101



GHI Change File for State Health
Benefits

* AUF File — GHI Change File

* HACA - Employment Record Start
— New employee due to ACA eligibility

* TACA - Employment Record Stop
— Terminated employment due to ACA ineligibility

- &
Richard Woods, Georgia's School Superintendent
(7&%°E “Educating Georgia’s Future”

AUF File — GHI Change File

HACA - Employment Record Start
New employee due to ACA eligibility

TACA - Employment Record Stop
Terminated employment due to ACA ineligibility

The HACA and TACA transactions can be entered using the F4 option — GHI Change File
for State Health Benefits
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1 Deduction Date
Death

GHI Final Ded Date
GHI Date of Death

NOTE: This Record Will Be Inclui

S _CASECOND  WHITE

Create GHI AUF Record to Export to State Health

GHI Change Code HACA, »| New Emp Due to ACA Eligibility
Select NEMP or Termination Code for this process

GHI Empno 86585
GHI Eliqible ? v
GHI Hire Date —2/81/2815N\ Hire/ReHire/New Eligibility Date - Required For NEMP

NGHI Export File for State Health Benefits'

GHI Change File for State Health
Benefits

PAYPE275

DCSD, KLOD, LOFF, RETR or TERM

- Required For Any Termination
- Required for DCSD, KLOD

Validation Passed
Enter=Validate, F8=Create Record, F16=Return, F28=Help

GHI Hire Date required for
HACA transaction

This Process Do oye FSon nForaation
wwww Current Employee Personnel Information wwwe

Emp. no. 86585 SSN 999 08 6585 ALBERMAN, NESTOR Status A
Sex Code F Mar Stat S Pay Loc 6000 Location 8060806 Class 10 CERTIFIED SUBSTITU
Birth Date 6/01/1986
Hire Date 9/01/2014 GHI 1ST Day Wrk GHI Eligible ? N
Rehire Date GHI Eff Date Participate in GHI ? N
Date of Death GHI Final Ded Dt GHI Option NC WAIVED
Term Date GHI Change Code HNEMP GHI Tier 00 NO COVERAGE
Term Reason New Employee hire

] I 1 | J 15.02.00

S | [ | | | | |.&@
Ii,.q-IIIIIII‘III

%
ds, Georgia's School Superintendent
(70 o “Educating Georgia’s Future”

The HACA transaction requires the GHI Hire Date field to be entered.
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GHI Change Code TACA, #| Term Emp Due to ACA Ineligiblity

GHI Empno 86585
GHI Eligible ? o

GHI Hire Date Hire/ReHire/New Eligibility Date

GHI Change File for State Health
Benefits

DEVSYS CASECOND WHIE

Create GHI AUF Record to Export to State Health

Select NEMP or Termination Code for this process
DCSD, KLOD, LOFF, RETR or TERM

Required For NEMP
- Required for Any Termination
- Required for DCSD, KLOD

GHI Final Ded Date 18/31/2815 w Final Deduction Date
GHI Date of Death f Death
NOTE: This Record Will Be Inclui Export File for State Health Benefits'

for TACA transaction

Term Reason New Employee hire

validation Passed
Enter=Ualidate, F8=Create Record, Fi6=Return, F28=Help

GHI Final Ded Date required

This Process Doe: npIoy ersonne 0l
wwww Current Employee Personnel Information wwws
Emp. no. 86585 SSN 999 08 6585 ALSERMAN, NESTOR
Sex Code F Mar Stat S Pay Loc 6008 Location 0060080
Birth Date 6/01/1986
Hire Date 9/01/2014 GHI 1ST Day Wrk
Rehire Date GHI EFF Date
Date of Death GHI Final Ded Dt
Term Date GHI Change Code NEMP

) n
Status A
Class 19 CERTIFIED SUBSTITU

GHI Eligible ? N
Participate in GHI ? N
GHI Option NC WAIVED

GHI Tier 00 NO COVERAGE

[ J J 15.02.00

"4 Y S S 7 - S |
...GIIIIIIII_|IIIH=~:I

%
ds, Georgia's School Superintendent
(70 o “Educating Georgia’s Future”

The TACA transaction requires the GHI Final Deduction Date field to be entered.
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GHI Change File for State Health
Benefits

Payroll System PAYHOOOS

FKey Honthly/Quarterly/Fiscal/Biennial Reports Menu

Monthly:
_1_| -- PSERS Contribution Reports & Files
_2 | -- TRS Contribution Report & File
_3 | -- GHI Export File for State Health Benefits
_4_| -~ GHI Change File for State Health Benefits

Quarterly:
_5_| -- Department of Labor Quarterly Payroll Report & Wages Data File

Fiscal:
_10 | -- Fiscal Wages by Fund
_11| -- Create Summer Salary Accrual Claim Data
_12 | -- Create Accrued Summer Salary Paid Report
13| -- Accrued Summer Salary by Function Report

Biennial:
_20 | -- EEO-5 Report and Transmission File (Due Even Numbered Years)

L7 ™Y Y Y ) Ay 15:09:0

leva~sleavee | [ [ [ [ [ [ [ [ [ |

- &
Richard Woods, Georgia's School Superintendent
(70 OE “Educldnrag Georgia’s Future” pe

F3 is then executed — GHI Export File for State Health Benefits.

105



GHI Change File for State Health
Benefits

[ PCG Dist=3991 Rel=15.03.00 10/28/2015 P CADEVSYS CASECOND  WHITE,

PAYPE270

Create GHI Export File for State Health Benefits Plan

X - Recent Changes to Employee AUF
‘X' to Select Transmission Type

¥ - A1l Entries Not Previously Transmitted

— — Retransmit All Entries From this Date

Create the AUF GHI Change
File

Enter=Continue or F16=Exit

/| S| | (| —— | | (| o | -] 15-02.08

@@

- >
Richard Woods, Georgia's School Superintendent
(70 OE “Educldnrag Georgia’s Future” pe

Enter an ‘X’ next to Recent Changes to Employee (AUF) option.
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GHI Change File for State Health
Benefits

8994 3TACA999086585086585 ALSERMAN NESTOR

8994 3HACA999086475086475 CHéW ZAGHERY

This is an example of the GHI AUF Change File with HACA and TACA transactions.
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Agenda
» Affordable Care Act
« W-2's
* GHI AUF Change File

* Payroll Gross Data Export & Import
* ERS Pension Compliance File

» Export/Import Selected Payroll Informa
* PCGenesis Budget System
* Import New Employees

ndent

Richard Woods, Georgia's School Superinte:
< OE “Educating Georgia’s Future”

2015 saw many new features and functions added to PCGenesis.

* Print YTD Earnings’ Registers r
* Print & Export CPI Certificate Information
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Print YTD Earnings’ Register
Export Optlons

(B2 pcoDist=s901 Rel=150300 10/19/2015 Pew 00

|

Payroll System HISTHENU

FKey Earnings History Menu
-~ Add Earnings History Record

=]
2 | -- Update/Display Earnings History Record
andfor Transfer Gross Earnings

[

-~ Print Employee's Earnings History

Print YTD Earnings' Register:
_13 | -~ Summary by Employee
_14 | -~ Detail by Account
_15 | -~ YTD Employer Benefits Register - Summary by Employee

G

| QIR EEAR) [ |

ll-««I"’-««IIIIII{IIIIIIII"-'"-"'

o

OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”
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Print YTD Earnings’ Register
Export Options

* Allows the option of producing a comma
separated export file (.csv file) in addition to the
printed report

* The export file contains the same information
that prints on the report, but puts the data into a
.csv file

* Allows users to perform data analysis on the
Earnings History data

* Producing the export file is optional, but the
report will always be produced
{(70$9E Richard Woogsséutcifuon?ti;ae'zgj?gﬂligperimenden(

Allows the option of producing a comma separated export file (.csv file) in addition
to the printed report

The export file contains the same information that prints on the report, but puts the
data into a .csv file

Allows users to perform data analysis on the Earnings History data

Producing the export file is optional, but the report will always be produced
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Print YTD Earnings’ Register
Export Optlons

|

2 pco Dist-8991 Rel=150300 10/13/2015 PCWOOE SV CADEVSYS CASECOND wite I ol e
YIOPRT

Print Employee‘s Earnings Register - Sum by Employee

Create Employee’s Earnings Register to Load in Excel?
" No

« ffes Set export option to ‘Yes' and
specify export file location

Enter the Export file Path and Mame (e.g. C:\EXPORT\YTDERSumEmpCYHD.CSU
or F10 to Browse for File

C:\EXPORT\YTDERS 51019.CSU
NOTE: DIRECTORY Must Already Exist

Enter=continue, F18-Browse, F16=Exit 14.03.01

" Y 0 Iy

wo 1 1 1 [ 1T 1 1 [ 1 1 [ ] 1 |

Richard Woods, Geo lasSchuolSu erintendent
(T, F—

Set the export option to ‘Yes’” and specify the export file location.

| believe this export file can be used to document federal, state, and audit
requirements.
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View  Tem

o 526 |
Home | Inset  Pagelyyout  Fomulas  Data  Redew

Print YTD Earnings’ Register
Export Options

-
Richard Woods, Georgia's School Superintendent
() L —

This is an example of the export file produced.

2§ ¢ = = z

0 :::‘w Calibri AN Tmg W Fweetet Genenal . !é g g &= 3 L] ;l::fs“"‘ 9‘! lﬁ

" e B 1 17V A BB EE Bemacae-| §% 0 U O e 8 ot ot ek

Cipboxrd 3 Font 5 Asgament i tumber ; syes cels cating
A1 -@ J EmpNo

A ] 8 clo] E F G H 1 ] 3 L [ N o p | a R s 7 v v
1 [EmpNoJEmpame Class Cert FICASW GAExempt RegHr OVEHr RegGr OVIGr Gross  Contract PensGr OASDIGH HIGr  GHIGr Net i 2 3 4 8
2 87893 ABAEY LEANARDO AN M 0 14808 0 1154946 0 1154946 971632 971632 0104298 0 764737 0 0 15574 3046 397.68
3 88728 AD9ISON IS9IAH BN M 0 23857 3 1880746  61.39 18868.85 15385.95 15385.95 0 17093.87 0 660446 0 0 90 90 596.52
4 33464 AGIILERA JOSUE BN Y 0 %42 0 869534 0 869534 764397 51342 840662 8406.62 0 720402 0 0 19536 27193 0
5 86424 AISSWORTH COINELL X 0 0 0 293559 0 293559 293559 293559 0 283723 0 2106.66 0 0 33204 13234 0
6 83824 AISSWORTH XASIER AN M 01075 0 1102681 0 1102681 1099 91102 0100049 0 6982 0 0 83325 3426 5952
7 86991 AL2NSO Wi2L 4N M 0 0 0 34216 0 34216 0 34216 0 34216 0 31469 0 0 0 1% 0
8 83966 ALICEA DU3TI EY 015807 0 4701505 0 4701505 4196866 430633 0405361 0275969 0 0 403873 204669 0
9| 87189 AL4RECHT CHARELLE ¥ 0 0 767488 0 767488 761088 511792 591124 91124 0 4949 0 0O 12305 1763.64
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Agenda
» Affordable Care Act
e W-2’s
* GHI AUF Change File
* Print YTD Earnings’ Registers

* Payroll Gross Data Export & Import

* ERS Pension Compliance File

* Export/Import Selected Payroll Inform
* PCGenesis Budget System
* Import New Employees

ndent

Richard Woods, Georgia's School Superinte:
< OE “Educating Georgia’s Future”

2015 saw many new features and functions added to PCGenesis.

* Print & Export CPI Certificate Informati
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Print Employee Certificate Information

Export Option

“ FKey Reporting Menu

_1_| -~ Print Certified Employee Biographical/Certificate Info
_2_ | -- Print Non-Certified Empl Biographi i

_3 | -~ Print Employee Certificate Information & Create Export CSV File

-~ Print Certified/Non-Certified Worksheet
-~ Print Certified/Classified Employee Error List

51
51
7 _| -~ Print Multiple Record Proofing Report
8 | -- Print Employees With Questionable CPI Include Status
=L 1]
10
1

-~ Print Certified Employees With Advance/inhibit Flags ARE
-~ Print Summary Proofing Report

-~ Print Empl c Years

p y Step

Certified/Classified Personnel Information System

15.03.00

Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”
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Print Employee Certificate Information
Export Option

* Allows the option of producing a comma
separated export file (.csv file) in addition to the
printed report

* The export file contains the same information
that prints on the report, but puts the data into a
.csv file

* Allows users to perform data analysis on the
employees’ certificate data

* Producing the export file is optional, but the
report will always be produced
r(?d‘pE Richard Woogss&"(cs.e:n?(l;ae':'.ic‘:gmigperimenden(
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Print Employee Certificate Information
Export Option

"ﬂ PCG Dist=8991 Rel=15.0300 10/19/2015 PCW
e —

PRINT CERTIFICATE INFORMATION CPICH413
To select certificates with a specific expiration date, enter a valid year in the Expire
Year field and press ENTER. To print ALL certificates, regardless of the expiration date,
enter zeroes in the Expire Year field and press ENTER.

To print information for ALL schools/locations, leave zeros in the School/Location field
and press ENTER, or select a single School/Location and press ENTER.

School/Location: ¥| ALL LOCATIONS

Expire Vear: 2015

New option: Leave Expire Year
pay class Twpe: B 5 - raremrored DIANK to print ALL certificates

B = Both

Create CPI Certificate List to Load in Excel?
& No
© Yes

Enter the export file path and name (e.g. C:\EXPORT\CPICrtCYMD.CSU )
or F10 to Browse for File

C:\EXPORT\CPICrt20151619.CSU
NOTE: DIRECTORY Must Already Exist

ENTER = Continue, F10 = Browse for File, F16 = Exit

b " P T e s s = {2 N O o T - 15.03.00

Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”
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Print Employee Certificate Information
Export Option

"ﬂ PCG Dist=8991 Rel=15.0300 10/19/2015 PCW
PRINT CERTIFICATE INFORMATION CPICH413

To select certificates with a specific expiration date, enter a valid year in the Expire
Year field and press ENTER. To print ALL certificates, regardless of the expiration date,
enter zeroes in the Expire Year field and press ENTER.

To print information for ALL schools/locations, leave zeros in the School/Location field
and press ENTER, or select a single School/Location and press ENTER.

R . , School/Location: ___w| ALL LOCATIONS
Set export option to ‘Yes Giplre Vear: 38l
and specify export file ¢ - Certified
Iocatlon Pay Class Type: B P = Paraprofessional
B = Both
\ :re:?_e CPI Certificate List to Load in Excel?
C Yes

Enter the export file path and name (e.g. C:\EXPORT\CPICrtCYMD.CSU )
or F10 to Browse for File

C:\EXPORT\CPICrt20151619.CSU
NOTE: DIRECTORY Must Already Exist

ENTER = Continue, F10 = Browse for File, F16 = Exit

b " P T e s s = {2 N O o T - 15.03.00

Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”
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I AR
Home Insert

Page Layout

Formulas

Data Review View  Team

Print Employee Certificate Information
Export Option

CPICRT20151019.CS)

ds, Georgia's School Superintendent
“Educating Georgia’s Future”

7 Calibri 1l TAN Es ‘;“ ¥ EiwnepTet General - ﬂ y ) T B | |
e = Cory B I U-~ - O A- EE ’ EE S . . *9 ;% Conditional Format % ;jen l';te F-:r;i
J Format Painter it erpe & Center~ | $ =% | W2 Formatting * as Table » Styles~  ~ - -
Clipboard " 0 Alignment 0 Number » Styles Cells
Al - e | EmpNo
[a 8 c D | E F G H 1| 1 K L
1 |[EmpNolEmpName SSN Class LOC Field Code Field Desc CertType Para Prof/Renew Valid From Valid To
2 87633 APSLEGATE SH8QUANA 999-08-7633 3 101 743 MATHEMATICS (7-12) NT N 7/1/2014 2017
3 87633 APSLEGATE SH8QUANA 999-08-7633 3 101 809 MIDDLE GRADES (4-8) SRT Y 7/27/2013 2018
4 87633 APSLEGATE SH8QUANA 999-08-7633 3 101 851 CONCENTRATION-MATH SRT Y 7/27/2013 2018
5 87633 APSLEGATE SHSQUANA 999-08-7633 3 101 854 CONCENTRATION-SOCIALSTUDIES ~ SRT Y 7/27/2013 2018
6 86511 BE2UCHAMP CA2LEE 999-08-6511 3 101 798 SPED GENERAL CURR. P-12CONSUL  SRT Y 9/11/2011 2016
7 86511 BE2UCHAMP CA2LEE 999-08-6511 3 101 805 SP ED ADAPTED CURRI(P-12)CONS SRT Y 9/11/2011 2016
8 86511 BE2UCHAMP CA2LEE 999-08-6511 3 101 942 SPED SS COGN. (P-5 SRT Y
9 87950 BE3ANCOURT HE3TH 999-08-7950 3 101 797 SPED ED DEAF ED (P-12) CONSULT SRT Y 12/13/2014
10 87950 BE3ANCOURT HE3TH 999-08-7950 3 101 798 SPED GENERAL CURR. P-12CONSUL  SRT Y 12/13/2014
11 87950 BE3ANCOURT HE3TH 999-08-7950 3 101 941 SPED SOC.SCI COG LEVEL P-5 SRT Y 12/13/2014
12 88278 BE3MAN NO3UKO 999-08-8278 3 101 748 SCIENCE (7-12) SRT Y 5/8/2015
13 88278 BE3MAN NO3UKO 999-08-8278 3 101 753 EARTH/SPACE SCIENCE (7-12) SRT Y 5/8/2015
14 88278 BE3MAN NO3UKO 999-08-8278 3 101 852 CONCENTRATION-SCIENCE SRT Y 5/8/2015
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Agenda
» Affordable Care Act
« W-2's
* GHI AUF Change File

* Payroll Gross Data Export & Import
* ERS Pension Compliance File

» Export/Import Selected Payroll Informa
* PCGenesis Budget System
* Import New Employees

ndent

Richard Woods, Georgia's School Superinte:
< OE “Educating Georgia’s Future”

2015 saw many new features and functions added to PCGenesis.

* Print YTD Earnings’ Registers F
* Print & Export CPI Certificate Information
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Payroll Gross Data Export

1 PCGDist=8991 Rel=1503.00 10/19/2015

Payroll System

FKey Payroll Export/Import Menu

_1_| -~ Payroll Gross Data Export
_2 | -- Payroll Gross Data Import

3 _| -- Payroll Deduction Export
_4_| -- Payroll Deduction Import

51-- Export Selected Payroll { Deduction / CPI Information
_6 | -- Import Selected Payroll Information

_7_| -- Earnings History Export
8_| -- Earnings History Gross Pay Distribution Export

3 | -- Import New Employees - Batch Mode
10 | -- Export New Hire File for Georgia Directory of New Hires

MoVl || | | | | | | [ | | [ | |  w.eoe

Lergslaee [ | | [ | [ [ | [ [ |

y
Do ds, Georgia's School Superintendent
“Educating Georgia’s Future”
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(21 pcopist=s991 rel=150300 PCW V CADEVSYS :
ll Payroll Gross Data Export
‘ Create Gross Data Export File to Load in Excel
Enter the Export file Path and Name (e.g. C:\GROSSDAT\GROSSEXP.CSU)
or F10 to Browse for File
;IIYE: DIRECTORY Must Alreai
Enter = continue or F16 = exit 15.03.00
SN N | | O | v A
e [ [ [ [ [ [ [ [ [ [ [ [ | [ |
V. e —ae
<7a OE Richard WoogEs‘;"E::"rqn:;a.':mslﬁum il:perinundom
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Payroll Gross Data Export

-
1 PCGDist=8991 Rel=15.03.00 10/19/20: 1 CASECOND

| Payroll Gross Data Export PAYPE250
' Create Gross Data Export File to Load in Excel

F10 to set selection criteria Filter not active

Export only employees with MO current gross data lines in order to set up
import template? & Mo
© Yes

Select at Least One Pay Type to Export:
% SALARY TP

_ E A _ TYPE ¥ _ TYPE 2
_ HOURLY Z TYPE B Z OTYPE
pAILY T OTYPE X  OTWEP

F10 to set filter conditions

Enter = continue or F16 = exit 15.03.80

Y I A = )

Richard Woods, Georgia's School Superintendent
(7 Fr——
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For
employ

Payroll Gross Data Export

il Payroll Gross Data Export PAYFIND
Set Employee Selection Filter

Filter set: Class,Status
Status: A _ _ Pension: Contract mo: Certified (C or N):

13 month (¥ or N): _

1888/CO00S . oo e e e e e e e e e
rk Location: ___

Job Code:

NOTE: The entries you place on this screen are not checked against the
description file. This may be used to search for employees who
may have invalid entries.

’%OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”
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Payroll Gross Data Export

(B9 pec oist-sve1 Rel-150300 101972015

Payroll Gross Data Export PAYPE250

‘ Create Gross Data Export File to Load in Excel
I F10 | to set selection criteria Filter set: Class,Status

Export only employees with NO current gross data lines in order to set up
import template? © No
@ Yes

Select at Least One Pay Type to
SALARY

TYPE ¥ =i TYRES2

HOURLY Z TYPE B

DAILY _ TYPE X

Enter = continue or F16 = exit 15.03.00

" N [ [ [ |

QG’%OE Richard WoodEs. Georgia's Schg:'!l il:perinundom

“Educating Georgia's
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'd
Home Insert

Payroll Gross Data Export

Sets up template for new

’ - F N
<7a OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

Pagelsyout  Formulss  Data  Review  View  Team
<o p— - )y @ -

& o Calibri ‘AN =g ¥ Sweptet General - hé ﬁ % - 3* ) | T Autosum
ooge B Copy @ Fu-
Paste B 7 U- T iESE EMerge&Center= $ - % 3 | %8 S Condiional Format Cell | Insert Delete Format

- < Format Painter u-8 A- EE R FE EHwe i 3 Formatting > as Table ~ Styles~ | = - v @OCear~
Clipboard 0 Font : Alignment B Number 3 Styles Cells £

-~ Se | TYPE

B c D Bl F o _[PlaR s [T U [vMWXx] ¥y
(1 [ee]emeno wave FNAME  SEQ GRTYPE PAYTYPE PAYREAS PERENDDT PAYRATE REGHRS OVTHRS REGGR OVTGR CONTRACT FY FND F PRGM FNCT OBICT FCTY B ADDL PENSGR
2 .G 86288 VisK wystr 1 0 [} [} ° o ) ) [} 00 00 0o 0o ©0 00 O [
3G 86290 GR7VER 87 1 0 0 [} ° ° o o [} 00 00 0o 0 ©0 00 O o
4G 86291 JEBN SEGAIDA 1 ° ° [} ° ° [} ) ) 00 00 0 0 ©0 00 O °
5G 86292 KESNAN EASLE 1 0 ° ° ° ° o ) o 00 00 0 o ©0 00 © 0
6 G 86293 PRATHER MiscH 1 ° ° [} ° ° o o ) 00 00 0o 0o ©0 00 O 0
7 G 86296 WASDRON  SHONTI 1 0 ° [} ° ° o o ° 00 00 0o 0 ©0 00 O o0
8 G 86297 CH8 SHBRRIL 1 0 ) 0 0 0 0 0 0 00 00 0 O ©0 00 O 0
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Payroll Gross Data Import
* Make changes to the GROSSEXP.csv file.
* Keep the columns in exactly the same positions.

* The Payroll Gross Data Import process will now
automatically sort the Gross Data Import File by
employee ID.

* Only SEQ field 01 (sequence number) matters; PCG
will automatically sequence all other rows for an
employee.

* Sequence Number 01 only: PCG loads cycle gross,
state salary, local salary, other salary, and TRS service
indicator

Richard Woods, Georgia's School Superintendent
a OE “Educating Georgia’s Future”
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Payroll Gross Data Import

st=8991 Rel=14.03.00 2014 PCW 001 SY H = ﬂl!l
Payroll Gross Data Import PAYPI251

Identify Gross Data Import File from Excel

R Input the GROSS DAT Type for Import
R = Replace To Replace All Current Entries
A = Add To Add Salary, Hourly or Daily Entries
§ = Substitute - To Add Entries for Substitutes

Enter the Import file Path and NHame (e.g. C:\GROSSDAT\GROSSDAT.CSU)
or F10 to Brouwse for File

C:\GROSSDAT\GROSSEXP.CSU

Enter = continue or F16 = Exit

14.02.00

Vo
<
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Payroll Gross Data Import
‘R’ will REPLACE all gross data lines for an
employee.
— Use at the beginning of a fiscal year to load new
employee salaries.
— Use to set up the Budget Flag for PCGenesis
budget processing.
‘A’ will ADD the gross data lines from the
spreadsheet to the existing gross data lines in
payroll. Keeps the employees’ permanent
gross data lines.

-— Use for entering substitute pay every pay cycle.
GO%OE Richard Woogss&u(cs.e:nr‘?éa!':'ﬁf‘:gmigperin!enden(
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Payroll Gross Data Import

* Highly recommend creating a backup of
K:\SECOND before using the ‘R’ option to
import gross data lines.

I o N
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”
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Payroll Gross Data Import

B PCGDist=8991 Rel=14.03.00 10/27/2014 PCW 001 SY C:\DEVSYS C:\SECOND =2 !I

(’”v

Payroll Gross Data Import PAYPI251

CYCGR Warning(s) in GROSS DATA Import File

Please review print file with warning listing.

After you have reviewed
all reports, use F8 to load

F8 to Process File ‘As Is*
F16 to Exit and Correct | the |mp0rt ﬁle

To review warnings and
print reports, use F16 to
exit.

F10 | | | | | | 14.962.00
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Agenda
» Affordable Care Act
« W-2's
* GHI AUF Change File

* Payroll Gross Data Export & Import
* ERS Pension Compliance File

» Export/Import Selected Payroll Informa
* PCGenesis Budget System
* Import New Employees

ndent

Richard Woods, Georgia's School Superinte:
< OE “Educating Georgia’s Future”

2015 saw many new features and functions added to PCGenesis.

* Print YTD Earnings’ Registers F
* Print & Export CPI Certificate Information
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Pension Reporting Compliance File

* GASB 67 and 68 require that government pension
plans and employers have adequate controls over
significant census data.

* Census data is used to determine the plan's net
pension liability and the employer's proportional
share.

* Therefore, employers are required to submit a
new Pension Reporting Compliance File to ERSGA.

* The new file will contain the requested data for
all eligible employees not enrolled in an ERSGA
retirement plan.

- &
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”
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Pension Reporting Compliance File

*. ;.. "W 001 SV

| Payroll System PAYHOOOS
: FKey Monthly/Quarterly/Fiscal/Biennial Reports Menu

Monthly: l
i 1_| -- PSERS Reports & Fil

2| -- TRS Contribution Report & File The new PSERS compliance file

_3 | -- GHI Export File for State Health Benefits

_4_| -~ GHI Change File for State Health Benefits Created at the same tlme as the
Quarterly: PSERS contribution file using F1

_5 | -- Department of Labor Quarterly Payroll Report &

Fiscal:
_10 | -- Fiscal Wages by Fund
_11 | -- Create Summer Salary Accrual Claim Data
_12 | -- Create Accrued Summer Salary Paid Report
_13 | -~ Accrued Summer Salary by Function Report

Biennial:
_20 | -- EEO-5 Report and Transmission File (Due Even Numbered Years)

| D O O O o 15.03.00

- F
Richard Woods, Georgia's School Superintendent
(70 OE “Educldnrag Georgia’s Future” pe
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Pension Reporting Compliance File

* Update the ERS Job Class code for each Job
Description record ()’ record) on the Payroll
Description File.

* Code all employees who are not enrolled in a
public pension (Pension Code = 0) with a ‘No
Pension’ code on the Update/Display Gross
Data screen

- &
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”
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Pension Reporting Compliance File

Record Type:

Update the Job Description
codes, Record Type =‘J’

Payroll Desc

< % =

(ENTER)-Position File
Y| || @ |

P P I |

Record Type J
mber 6
Budget System Pay Categories 2-digits
Pay Class 2-digits
Degree 2-digits
Ethnic 2-digits
Insurance 2-digits
Job Description 3-digits
TRS Job Class 2-digits
= Location 4-digits
PSERS/ERS Job Class 2-digits
Compensation Type 4-digits
Pay Reason 2-digits
Rankings for Substitute Pay Rates 1-digit
Termination 1-digit
University/College 5-digits
| PSERS/ERS Pay Reason 2-digits
= PSERS/ERS Term Code 2-digits
= TRS Pay Reason 2-digits
= TRS Term Code 2-digits
#*» Find Mode »»
F1-Next F2-Prev  F13-Add Mode  F16-Exit
S M B I BT D I = 5.02.00
[ 1 [ [ Jew] [ | ]

|
Richard Woods, Georgia’s School Superintendent
() L —
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Pension Reporting Compliance File

ER!

Y| - @

Ys_CASECC

Payroll Description File - File Maintenance

Record Type: J Number :
Description:

FLSA: E  E=Exenmpt, N=Hon-exempt from overtime pay
S Job Class:

ENTER-Val

| X

6
Free format description

PAY0100

-~ DESC Record °"H*

Select the ERS Job Code
based on the school district’s
Job Code definition

15.02.00

Cabo

E Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”
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Pension Reporting Compliance File

(D1 PcGDist=391 Rel=150300 10/26/2015 PCW 001 SV CADEVSYS CASECOND WHIT B
Update/Display Gross Data ~ PAYFIND
Set Employee Selection Filter

Current Order
Na

Filter set: Status ne
Status: A _ _ Pension: § Contract mo: Certified (C or N): _ 13 month (Y or N): _

Class Code: __

Mork Location:

Update the Gross Data screen
for employees with Pension
‘ Code 0 = no public pension

Job Code:

€S1 Job:

NOTE: The entries you place on this screen are not checked against the
description file. This may be used to search for employees who
may have invalid entries.

WIIIII;{I(IH|i‘y||hl!/|lull'll,”7| |
W [al.v]

| | Q| 15.03.00
R A [ [ [ [ | fwen] [ [ |

- &
Richard Woods, Georgia's School Superintendent
(70 OE “Educldnrqg Georgia’s Future” pe
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Pension Reporting Compliance File

| PCG Dist=8991 Rel=150300 10/26/2015 PCY

Status Active Update/Display Gross Data PAYO7

EmpNo 86328 ADY9ISON, TR9CEY Class 11 YES PART-TIME EMPLOY
SSN  999-08-6328 Loc 6000 Location 006000 Job cd 19 SUBSTITUTE TEACHERS
Salary sched Cert level Pay step E State yrs _8 Local yrs _0

Work sched ID __ Hrs/Day _0.000 Days/VWeek § Hrs/Week __0.00 13/14 pay sw _ Budget pay cat __
Ann work days __0@ Days worked YTD  0.00 This per __0.00 Days docked YTD  0.08 This per

Days/Hrs Regular  Overtime GHI % Pay Pay for

For employees Wlth Pension Overtime Gross Gross Dist Reas Period End
Code 0 set the ‘No Pension’
Code field as defined by ERS

12 Rehired Retiree Part-Time

ACCT 06 80

vr ct Objct Fcty B Addt'l Pens | FELITII s Flag
ACCT 01 89 g 14 Other Pension Plan =
ACCT 02 08 B 15 Discontinue ERS After Age 65 -
ACCT 03 60 5 ||| 16 Other =
ACCT 04 09 — — i — -
ACCT 65 08 _ = &

Total gross
Cycle gross

| Pens code 8 NO PENS
| Pens switch N

State salary TRS service ind 1

Local salary No pension code hd

Other _______ Pens Ant/%

Contract amt Pens elig date

cal vr

ST I Y| 15,0200
Per | Ded | o |WM | Lv | vid | Help | Adj | FicA| 6ar |

-
%0E Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”
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Pension Reporting Compliance File

7107262015 PCW 001 SV
| Payroll System PAYHDOOS

FKey Monthly/Quarterly/Fiscal/Biennial Reports Menu

Monthly:

i _1_| -- PSERS Contribution Reports & Files
_2 | -- TRS Contribution Report & File
_3 | -~ GHI Export File for State Health Benefits
_A_| -~ GHI Change File for State Health Benefits

The new PSERS compliance file
created at the same time as the
PSERS contribution file using F1

Quarterly:
_5 | -- Department of Labor Quarterly Payroll Report &

Fiscal:
_10 | -- Fiscal Wages by Fund
_11 | -- Create Summer Salary Accrual Claim Data
_12 | -- Create Accrued Summer Salary Paid Report
_13 | -~ Accrued Summer Salary by Function Report

Biennial:
_20 | -- EEO-5 Report and Transmission File (Due Even Numbered Years)

| D O O O o 15.03.00

- F
Richard Woods, Georgia's School Superintendent
(70 OE “Educldnrag Georgia’s Future” pe
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Pension Reporting Compliance File

RUN DATE: 10/26/2015 13:50 SYSTEM: 8991 PENSION COMPLIANCE REPORT PAGE 2

Program: DEPRSO1 FOR THE MONTH OF 03/2015

SOC SEC ¢ BPNO NARME MO SALARY HIRE/REHIRE FULL/ JOB CLASS AND DESCRIPTION
DATE PART REASON FOR NO ENROLLMENT

999-08-6768 086768 HOSLE, RASHAL 2,089.03 1/01/2014 P 00 Education/Instruction/Testing
02 Rehired Retiree Part-Time

995-08-6843 086843 GRESSOM, DEEIS 11€.00 8/01/2013 P 00 Education/Instruction/Testing
0€ Other

999-08-6856€ 086856 MASTINO, EHSEL 1€6.75 8/01/2014 ? 04 Food Services/Farm Services
06 Other

999-08-6830 0868950 GR7GSBY, LI7TN 2,712.07 7/01/2012 P 00 Education/Instruction/Testing

02 Rehired Retiree Part-Time

999-08-6906 086506 LE7ESQUE, DY7AN 50.00 1/01/2011 P 19 Part-time Legal
03 Non Employees

999-08-6971 086571 NOEAK, ELEANDA 1,900.00 7/01/2008 P 00 Education/Instruction/Testing
0€ Other
995-08-7013 087013 CL4UTIER, BE4NARDINA 1,200.00 8/01/1997 F 00 Education/Instruction/Testing

02 Rehired Retiree Part-Time

999-08-7030 087030 AN3EL, SU3G 238.00 8/01/2014 P 00 Education/Instruction/Testing
0€ Other
999-08-7050 087050 IO7BARDO, ELTREDA 1,010.38 9/01/1%80 F 1€ Transportation

05 Discontinue ERS After Age €5

(7 %
Richard Woods, Georgia's School Superintendent
aDOE Educating Gooraia's Futura”
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Agenda
» Affordable Care Act
« W-2's
* GHI AUF Change File

* Payroll Gross Data Export & Import

* ERS Pension Compliance File

* Export/Import Selected Payroll Infor
* PCGenesis Budget System
* Import New Employees

ndent

Richard Woods, Georgia's School Superinte:
< OE “Educating Georgia’s Future”

2015 saw many new features and functions added to PCGenesis.

* Print YTD Earnings’ Registers F
* Print & Export CPI Certificate Information
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Export Selected Payroll Information

* Fields added to export:
= ‘No Pension’ Code
= Budget Pay Category
= Contact Data

- &
B Richard Woods, Georgia's School Superintendent
:; a OE “Educating Georgia’s Future”
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Export Selected Payroll Information

Enter ‘X' for

LAST NAME _
FIRST NAME _
MIDDLE NAME _
NAME SUFFIX _

STREET

STREET2 _
cITY _
STATE _

21pP
TELEPHONE

PAYROLL STATUS _

SEX

ETHNIC _
MARTTAL _

EEO-5 JOB CODE

HOURS PER WEEK _
HOURS PER DAY _
LEAVE REASON MAX _
BACKGROUND CHK DATE _

CELL PHONE
EMPLOYEE E-MAIL

PAYI7EXT

Export Selected Payroll / Deduction / CPI Information

Select Payroll/Personnel Fields

the item to be reported

CLASS
JOBCLASS

TRS SERUVICE IND

PRIOR YEAR CONTHO

EMERGENCY DATA
BUDGET PAY CATEGORY

SICK BANK INDICATOR _

F7-Return, F11=Select All, F12=Deselect All,
| Fa | /5 | Fs | F7 | |

PAY LOC _
WORK LOC _
SECTION 125 _

CPI JOB _

CERT TYPE _

PAY SCHEDULE # _
PAY CYCLE _

PENSION CODE _
RETIRE SW _

‘NO PENSION® CODE _
SPOUSE SSN _

F11=Select All, F12=Deselect All

STATE ANNUAL
LOCAL ANNUAL

FICA SW

FED WITH CODE

SUBSTITUTE RANK _
OUERRIDE ACCRUE _
ADJ LEAUVE ELIG DATE _

CONTACT DATA _

CONTHO _

ANNUAL WORK DAYS _
CONTRACT GROSS _
CONTRACT BIWEEKLY _

OTHER ANNUUAL _

FED EXEMPTIONS :

STATE DEP ALLOWANCE _
FED TAX MARITAL STAT _
STATE TAX MARITAL ST _
STATE MAR ALLOWANCE _

GHI INFORMATION _

BIRTH DATE _

HIRE DATE _

REHIRE DATE _

DATE OF DEATH _
TERM DATE

TERH REASON _

PENSION ELIG DATE _
GHI IND

DOE PAID ERCON FLAG _
CPI INCLUDE

ENABLE DDP SW _

F16=Clear Selections and Exit

|, Y| F1 | F2|

| I 15.062.00
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Import Selected Payroll Information

* Fields added to import:
* ‘No Pension’ Code
= Budget Pay Category
= Contact Data
= Annual Work Days

P N S
( 7 B Richard Woods, Georgia's School Superintendent
< OE “Educating Georgia’s Future”
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Import Selected Payroll Information

B PCGDist=8991 Rel=14.03.00

23/2014 PCW 001 SV C:\DEVSYS C:\SECOND =18]%|

PAY17EXT

Export Selected Payroll / Deduction / CPI Information

Export File Type: 1 Export File for Report
E = Export File for Report
1 = Create File to Modify & Import

m to set selection criteria Filter set: Class,Status

Export sort order:

Amount Format:

SSN Format:

Date Format:

PAY Item(s) Selected:
CPI Item(s) Selected:
Deduction(s) Selected:

No Items Selected
Enter=Create File, Fu=Select PAY Items, F5=Select CPI Items, F6=Select Deductions, F16=Exit

@ Employee Number
" Employee SSN
" Employee Name (Lname Fname)

@ Include Decimal ($10.00 = 10.00)
' No Decimal ($10.00 = 1000)

 Alpha - 999-88-7777
@ Numeric - 999887777

@ MM/DD/CCYY
' CCYYMMDD

F4 to select PAY Items

]
0 F5 to select CPI Items
0 F6 to select Deductions

/s | F6 | F7 WX E E2 ] 14.63.00

A4 F4
(
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Import Selected Payroll Information

Export Selected Payroll / Deduction / CPI Inforn|

Select Payroll/Personnel Fields

Enter 'X' for the item to be reported

LAST NAME
FIRST NAME
MIDDLE NAME
NAME SUFFIX
STREET
STREET2
cITy

STATE

2Ip
TELEPHONE
PAYROLL STATUS
SEX

ETHNIC
MARITAL

EEO-5 JOB CODE _

HOURS PER WEEK
HOURS PER DAY

LEAVE REASON MAX _
BACKGROUND CHK DATE _
CELL PHONE _

EMPLOYEE E-MAIL _
SICK BANK INDICATOR _

F7-Return, F16=Exit

F4

PAY LOC

WORK LOC
SECTION 125
CLASS

JOBCLASS

CPI JOB

CERT TYPE

PAY SCHEDULE #
PAY CYCLE

TRS SERVICE IND
PENSION CODE
RETIRE SW

“NO PENSION' CODE _

SPOUSE SSHN
PRIOR YEAR CONTMO

SUBSTITUTE RANK _

OUERRIDE ACCRUE
ADJ LEAVE ELIG DATE

EMERGENCY DATA _

BUDGET PAY CATEGORY

CONTACT DATA _

CONTHO

ANNUAL WORK DAYS _

CONTRACT GROSS
CONTRACT BIWEEKLY
STATE ANNUAL

LOCAL ANNUAL

OTHER ANNUUAL

FICA SW

FED EXEMPTIONS

FED WITH CODE

STATE DEP ALLOWANCE
FED TAX MARITAL STAT
STATE TAX MARITAL ST
STATE MAR ALLOWANCE
GHI INFORMATION

F1 | Fiz |

PAVAZEXT

Select one item at a time

Select only one item r

BIRTH DATE

HIRE DATE

REHIRE DATE

DATE OF DEATH

TERM DATE

TERM REASON
PENSION ELIG DATE _

GHI IND

DOE PAID ERCON FLAG

CPI INCLUDE

ENABLE DDP SW

| | 15.02.08

¢
I
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Import Selected Payroll Information

A B C D F H|J L M N o

SSN Name LOC Work Clas JobC Street Street2  City State

85344 888085344 ARISTEAC 195 195 1
85415 888085415 TH2RN AM 195 195 1
85444 888085444 OLSERA P 195 195 1
85514 888085514 VU7 LE7N 195 195 1
85541 888085541 GA4IN M/ 195 195 1
85570 888085570 KR7GER G 195 195 1
85619 888085619 CO6GHLIN 195 195 14 148 5418 MAIN STREET SMITH GA
85640 888085640 MASLOW 195 195 14 114 5396 MAIN STREET SMITH GA
85732 888085732 LISDER GF 195 195 14 114 5304 MAIN STREET SMITH GA

Y

114 5697 MAIN STREET SMITH  GA
144 5623 MAIN STREET SMITH  GA
114 5594 MAIN STREET SMITH GA
114 5523 MAIN STREET SMITH  GA
114 5496 MAIN STREET SMITH  GA
114 5467 MAIN STREET SMITH  GA

IR I N

P
e

33333
33333
33333
33333
33333
33333
33333
33333
33333

Q R S T

Telephone Hours Per Cell Phon: E-Mail
9995554675 40 0 JARISTEAI
9995554604 40 0 ATH2RNOE
9995554575 40 0 POLSERAC
9995554504 40 0 LVU70855:
9995554477 40 0 MGA4INO!
9995554448 40 0 GKR7GERC
9995554399 40 0 JCO6GHLII
9995554378 40 0 SMASLOW
9995554286 40 0 GLISDEROE

* After exporting ‘I’ data, keep the columns in

exactly the same positions.

* Update the ‘Contact Data’ in the spreadsheet.
* Then, the data is ready to import back into the

system.

Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”
aDOE

v lE

ContM
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Agenda
» Affordable Care Act
« W-2's
* GHI AUF Change File

* Payroll Gross Data Export & Import
* ERS Pension Compliance File

» Export/Import Selected Payroll Informa
* PCGenesis Budget System
* Import New Employees

ndent

Richard Woods, Georgia's School Superinte:
< OE “Educating Georgia’s Future”

2015 saw many new features and functions added to PCGenesis.

* Print YTD Earnings’ Registers F
* Print & Export CPI Certificate Information

148



Announcing the PCGenesis Budgeting
System
* The GaDOE announced the distribution of the

PCGenesis Budgeting System in the March
2014 release.

* The new system allows budgeting for payroll
salaries and employer benéefits.

-
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

The Georgia Department of Education (GaDOE) is pleased to announce the
distribution of the PCGenesis Budgeting System for payroll salaries and employer
benefits.

This option is available by selecting F5 (Budget System) from the Business
Applications Master Menu.

The preliminary code for a new budgeting system was included in release 14.01.00.

While the programs have been updated, this system is still evolving, and has not
been implemented in all PCGenesis sites.
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PCGenesis Budget System

B PCGDist=8991 Rel=14.02.00 06/11/2014 PCW 001 SV C:\DEVSYS C:\SECOND =8|
Business Applications MASTER
FKey Master Menu
1 -- Fi ial A ing & Reporting Syst

_2 | -- Payroll System

_3 | -- Personnel System

_4 | -- Centified/Classified Py 1 Inf ion Syst
_5 | -- Budget System

&

-- System Utilities

e | | | | | | | | | 14.02.00

The Georgia Department of Education (GaDOE) is pleased to announce the
distribution of the PCGenesis Budgeting System for payroll salaries and employer
benefits.

This option is available by selecting F5 (Budget System) from the Business
Applications Master Menu.

The preliminary code for a new budgeting system was included in release 14.01.00.

While the programs have been updated, this system is still evolving, and has not
been implemented in all PCGenesis sites.
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PCGenesis Budget System

* The concept of the budgeting system is to create
a “playground” or “sandbox” with copies of
employee and system files.

* Once the datais in the “sandbox”, a site can
manipulate salary and benefit data:

= Generate a series of budgeting reports.

= Create a .csv external file that will be used for loading
the budget on the financial side.

= Use the “sandbox” gross data to load the payroll gross
data for the next fiscal year.

-
(70’%0E Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

The concept of the budgeting system is to create a “playground” or “sandbox” with

copies of the appropriate employee and system files.
K:\SECOND\SANDBOX

In the “sandbox”, a site can manipulate salary and benefit data in order to generate a
series of budgeting reports, and also to create a .csv external file that will be used for

loading the budget on the financial side.

Once the budget is finalized, a site can use the “sandbox” gross data to load the

employee salaries (payroll gross data) for the next fiscal year.

By utilizing the concept of a “playground” or “sandbox”, users may execute a variety
of “what if” scenarios to model various budget outcomes without affecting their

“live” payroll files
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PCGenesis Budget System

* By utilizing the concept of a “playground” or
“sandbox”, users may execute a variety of
“what if” scenarios to model various budget
outcomes without affecting their “live” payroll
files.

-
(70’%0E Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”

The concept of the budgeting system is to create a “playground” or “sandbox” with
copies of the appropriate employee and system files.

K:\SECOND\SANDBOX

In the “sandbox”, a site can manipulate salary and benefit data in order to generate a
series of budgeting reports, and also to create a .csv external file that will be used for
loading the budget on the financial side.

Once the budget is finalized, a site can use the “sandbox” gross data to load the
employee salaries (payroll gross data) for the next fiscal year.

By utilizing the concept of a “playground” or “sandbox”, users may execute a variety
of “what if” scenarios to model various budget outcomes without affecting their
“live” payroll files
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PCGenesis Budget System

[T] PCGDist=3%91 Rel=150300 10/26/2015 PCW 001 SV CADEVSYS CASECOND WHITE o
Budget System BUDGHENU |

FKey Master Menu |
L -~ Create Budget SANDBOX
_2 | -- SANDBOX Update Menu
_3 | -- Create SANDBOX Reports and CSV External File for Budget Load
_4 | -- Recalculate Cycle Gross, State, Local, Other Salary, Annual Contract
_5 | -- SANDBOX Special Functions Menu

e e | (S| | | | | | | (||| 15820

A,.q-m'—gnmx.wlllllllllll

-~

OE Richard Woods, Georgia's School Superintendent
“Educ: 's Future”

ducating Georgia’s Futu

The Georgia Department of Education (GaDOE) is pleased to announce the
distribution of the PCGenesis Budgeting System for payroll salaries and employer
benefits.

This option is available by selecting F5 (Budget System) from the Business
Applications Master Menu.

The preliminary code for a new budgeting system was included in release 14.01.00.

While the programs have been updated, this system is still evolving, and has not
been implemented in all PCGenesis sites.
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PCGenesis Budget System

* Every time the user accesses the F1 Create
Budget SANDBOX option, a new copy of the
SANDBOX directory is built.

* Payroll file and other accompanying files are
copied into the directory K:\SECOND\SANDBOX.

* Budgeting parameters are applied to the data.

* The Create Budget SANDBOX option can be run as
many times as desired.

* Each time the user can apply a new set of
parameters to the employee data.

- G
(7$OE Richard Woods, Georgia's School Superintendent
“Educating Georgia's Future”

* Every time the user accesses the Create Budget SANDBOX option (F1 on the menu
below), a new copy of the SANDBOX directory is built by copying the payroll file and
other accompanying files into the directory K:\SECOND\SANDBOX and applying the
budgeting parameters.

* The Create Budget SANDBOX option can be run as many times as desired, and each
time the user can apply a new set of parameters to the employee data
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Budget Flag on Payroll Gross Data
Screen

* The Budget Flag is a new field defined on the
Update/Display Gross Data screen for the
employee.

* The Budget Flag field on each account line
determines what formulas are applied to
generate new salary amounts in the budget
SANDBOX directory.

- &
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

* The budgeting parameters which are applied to the employee salary data are
dependent on a new field defined on the Update/Display Gross Data screen for the
employee (F2, F2, F4).

* The Budget Flag field on each account line determines what formulas are applied to
generate new salary amounts in the budget SANDBOX directory.
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Budget Flag on Payroll Gross Data
Screen

B PCGDist=8991 Rel=14.01.00 06/05/2014 PCW 001 SV C:\DEVSYS C:\SECOND -2 x|
Status Active Update/Display Gross Data PRYO7
EmpNo 89391 AL2NSO, JO2TTE Class 12 BUS DRIVERS

SSN  999-88-9391 Loc 80812 Location 0888812 Job cd 30 BUS DRIVERS

Salary sched Cert level Pay step E  State yrs _8 Local yrs _7

Work sched 1D __  Hrs/Day _5.8008 Days/Week 5 Hrs/Week _25.88 13/14 pay sw _ Budget pay cat 99

Ann work days 178 Days worked YTD 0.00 This per 0.88_ Days docked YTD 0.00 This per 0.608

Proc Pay Pay Rate Days/Hrs Days/Hrs Regular  Overtime GHI % Pay Pay for

Type Type Hrly/Daly Regular Overtime Gross Gross Dist Reas Period End
1. S 94k .27 1.0000 _
02. H 0022 _ 12.950 —
83. H 08822 7.258 —
4. H 0022 7.258 _
es. _ —
86. _

94l .27 1.0000 Sub

Yr Fnd F Prgm Fnct Objct Fcty B Addt'l Pens Gross Pens Amt Contract Distrih

ACCT 01 14 100 1326 2700 18000 8012
ACCT 02 14 100 1320 2700 18000 8012

ACCT 03 14 604 _ 9990 3100 11400 _195 1

ACCT 04 14 605 _ 2990 3100 11400 _201 1

Budget
Flag

ACCT 05 00 ____ _

ACCT ®6 00 ____ _

TRS & ERS Pens Gross Adj Total gross 4427
Ant/% Contract amt _11331.25 Cycle gross oy .27 Cycle 1 Cal ¥Yr
Pay sch. # 12 State salary _11331.25 Local salary Other

Pens code 1 OLD PSERS Pens elig date _8/14/2086 Amt/% 4.0000 Contmo 10

Pens switch ¥ TRS service ind 8 PY contmo 18

(Mude changed to update

e | | = P O Y [ ey | 14.02.00
J

Per [Ded | Gis [wm | v | vid [Help | adi [Fica| &

* The budgeting parameters which are applied to the employee salary data are
dependent on a new field defined on the Update/Display Gross Data screen for the
employee (F2, F2, F4).

* The Budget Flag field on each account line determines what formulas are applied to
generate new salary amounts in the budget SANDBOX directory.
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Budget Flag on Payroll Gross Data
Screen

=lo|x]

M Move to budget with no change
N No salary sched/non-certified
S CPI salary sched/certified
T Local CPI sal schd/cert suppl
U User defined tables for salary
X Do not bring over to budget

Done | Cancel |

- &
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”

We are going to discuss how the Budget Flags are used in detail later in the
presentation.

Many options are available for budgeting the employee Gross Data account lines and
amounts.

You can move the account numbers only, with no amounts (‘A’).

You can budget salary lines for certified employees using the State CPI Salary
Schedule (‘S’).

You can budget salary lines for certified employees using a Local CPI Salary Schedule
(‘).

You can budget salary lines based upon a Budget Pay Category Field and user-defined
salary schedules (‘U’).

You can budget hourly/daily lines and salary lines by specifying percentage or
amount increases (‘L' or ‘N’).
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Budget Flag on Payroll Gross Data
Screen

* You can move the account numbers only, with no amounts
(‘A).

* You can budget salary lines for certified employees using
the State CPI Salary Schedule (‘S’).

* You can budget salary lines for certified employees using a
Local CPI Salary Schedule (‘T’).

* You can budget salary lines based upon a Budget Pay
Category field and user-defined salary schedules (‘U’).

* You can budget hourly/daily lines and salary lines by
specifying a percentage or an amount increase (‘L' or ‘N’).

&
Richard Woods Geergla 's School Superlmenden(
(7C$OE aing Georgia's Future”

We are going to discuss how the Budget Flags are used in detail later in the
presentation.

You can move the account numbers only, with no amounts (‘A’).

You can budget salary lines for certified employees using the State CPI Salary
Schedule (‘S’).

You can budget salary lines for certified employees using a Local CPI Salary Schedule
(‘).

You can budget salary lines based upon a Budget Pay Category Field and user-defined
salary schedules (‘U’).

You can budget hourly/daily lines and salary lines by specifying percentage or
amount increases (‘L’ or ‘N’)
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Create Budget SANDBOX

* The Create Budget SANDBOX screen allows
the user to define the budgeting parameters
for Budget Flag values of ‘S’, ‘T, ‘U’, ‘N’, and ‘L’.

* The data on the Create Budget SANDBOX
screen is saved so that the user can remember
what parameters were used on the prior
budget run.

- &
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

* When the Create Budget SANDBOX option is run, the Create Budget SANDBOX screen
allows the user to define the budgeting parameters for Budget Flag values of ‘S’, ‘T,
‘U, ‘N’, and ‘L’, as shown below.

* The data on the Create Budget SANDBOX screen is saved so that the user can
remember what parameters were used on the prior budget run.
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Create Budget SANDBOX

PCG Dist=8991 Rel=14.01.00 06/05/2014 PCW 001 SY C:\DEVSYS C:\SECOND Wi |-} EI
Create Budget Sandbox BUDDATE

Type S lines (CPI Salary schedule):
Enter year for salary schedule:
Increase local and state years?
Number of work days for certified employees:

814 (CCYY)
(Y or N)

= [ [N

Type T lines (Local CPI salary schedule):
Enter year for salary schedule:
Number of work days for certified employees: 198

A
=
=
=

(CCYY)

Type U lines (User-defined salary schedule):
Enter year for salary schedule:

o
=
=
v

(CCYy)

Type N lines (Mo salary schedule):
Salary lines (S, B, ¥, Q): Annual amt change _3000.08 - or - Percentage change ©.0000

Hourly lines (D, H, A, ¥, P): Amount change 0.00 - or - Percentage change 0.5000

Type L lines (Local supplement/extra salary):

Salary lines (S, B, ¥, Q): Annual amt change _1200.80 - or - Percentage change ©.0000
Hourly lines (D, H, A, ¥, P): Amount change 0.58 - or - Percentage change 0.0000
‘ ENTER = Continue, F16 = Exit 14.02.00

Budget Flag of ‘S’: The user specifies the CPI state salary schedule year to use, and
whether or not to increment the employees’ local and state years of experience. The
user must also specify the number of work days for certified employees. Since the
CPI state salary schedule is based on 190 days per calendar year, if the number of
work days is less than 190, the annual salary on the CPI state salary schedule is
prorated accordingly.

Budget Flag of ‘T’: The user specifies the CPI local salary schedule year to use, and
also specifies the number of work days for certified employees. The local salary
schedule is based on 190 days per calendar year.

Budget Flag of ‘U’: The user specifies the user-defined salary schedule year to use.
Since the user-defined salary schedule is based on 260 days per calendar year, if the
number of work days specified on the employees’ Gross Data screen in the Annual
Work Days field is less than 260, the annual salary on the user-defined salary
schedule is prorated accordingly. The system looks up the correct user-defined
salary schedule based upon the employees’ Budget Pay Category field.

Budget Flag of ‘L’ (budget as a local supplement/extra salary) or with a Budget Flag
of ‘N’ (budget as state salary, but do not apply a salary schedule): The user can apply
either an annual amount or percent increase or decrease to the salary or the rate on
the account line.

160



Create Budget SANDBOX

* Before the Create Budget SANDBOX process is
run, the user must define:
= The State CPI Salary Schedule
= The Local CPI Salary Schedule
®* The User-Defined Salary Schedules

- &
Richard Woods, Georgia's School Superintendent
(7&%°E “Educating Georgia’s Future”

* When the Create Budget SANDBOX option is run, the Create Budget SANDBOX screen

allows the user to define the budgeting parameters for Budget Flag values of ‘S’, ‘T,
‘U’, ‘N’, and ‘L, as shown below.

* The data on the Create Budget SANDBOX screen is saved so that the user can
remember what parameters were used on the prior budget run.
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Budget Update Menu

*The Create Budget SANDBOX process has

completed.
*Now, the user can make additional changes to
the employees’ gross data salary lines from the

Budget Update Menu.

-
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

Once the Create Budget SANDBOX process has completed, the user can make any
additional changes that are necessary to the employees’ gross data salary lines from
the Budget Update Menu shown below.

This menu allows the user to modify employee information in the SANDBOX

directory including personnel data, deduction data, gross data, and withholding data.

The user can also export the SANDBOX gross data, make modifications on a
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis

budgeting system.
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Budget Update Menu

B PCGDist=6991 Rel=13.04.00 03/20/2014 PCW 001 SV C:\DEVSYS C:\SECOND =18 x|
Budget System BUDUPDTP
FKey Budget Update Menu

-- Update/Display Personnel Data
LI -- Update/Display Deduction Data
_4 | -- Update/Display Gross Data

_5 | -- Update{Display Withholding Data

11 | -- SANDBOX Gross Data Export
3]

3 | -- SANDBOX Gross Data Import

(e | I O e 14.01.00

& W@l [ [ [ [ [

* Once the Create Budget SANDBOX process has completed, the user can make any
additional changes that are necessary to the employees’ gross data salary lines from
the Budget Update Menu shown below.

* This menu allows the user to modify employee information in the SANDBOX
directory including personnel data, deduction data, gross data, and withholding data.

* The user can also export the SANDBOX gross data, make modifications on a
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis
budgeting system.
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Budget Update Menu

* This menu allows the user to modify
employee information in the SANDBOX
directory including:
= personnel data
= deduction data

= gross data
= withholding data

- &
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

* Once the Create Budget SANDBOX process has completed, the user can make any
additional changes that are necessary to the employees’ gross data salary lines from
the Budget Update Menu shown below.

* This menu allows the user to modify employee information in the SANDBOX
directory including personnel data, deduction data, gross data, and withholding data.

* The user can also export the SANDBOX gross data, make modifications on a
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis

budgeting system.
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Salary sched
Work sched ID
Ann work days 170 Days worked ¥YTD  0.00 This per 0.00 Days docked YTD  0.00 This per 0.00

Budget Update Menu

B PCGDist=6991 Rel=14.01.00 06/05/2014 PCW 001 S¥ C:ADEVSYS C:\SECOND =l&(x|
Status Active PAYO7
EmpHo 89391 AL2NSO, JO2TTE Class 12 BUS DRIVERS

SSN  999-08-9391 Loc 8012 Location 008012 Job cd 30 BUS DRIVERS

Cert level Pay step E State yrs © Local yrs 8
Hrs/Day 5.000 Days/Week 5 Hrs/Week 25.00 13/14 pay suw Budget pay cat 99

Proc Pay Pay Rate Days/Hrs Days/Hrs Regular Overtime GHI % Pay Pay for
Type Type Hrly/Daly Regular Overtime Gross Gross Dist Reas Period End
"M. s 2443.70 1.0000
02. H @822 19.425
03. H 0822 10.875
o4. H 0022 10.875
05.
86
2443 .70 1.0000 Sub Budget
¥r Fnd F Prgm Fnct Objct Fcty B Addt'l Pens Gross Pens Amt Contract Distrib Flag
ACCT 61 14 160 1320 2700 18000 8612 2443.70 u
ACCT 682 14 100 1320 2700 18000 8012 N
ACCT 083 14 604 9990 3100 11480 195 1 N
ACCT 084 14 605 9990 3100 11480 201 1 H
ACCT 05 60
ACCT 86 00
2443.70
TRS & ERS Pens Gross Adj Total gross 2443.70
ant/% Contract amt 11331.25 Cycle gross  944.27 Cycle 1 Cal Yr
Pay sch. # 12 State salary 11331.25 Local salary Other
Pens code 1 OLD PSERS Pens elig date 8/14/2006 ant/% 4.0000 Contmo 10
Pens switch ¥ TRS service ind 0 PY contmo 10

An example of an employee’s SANDBOX - Update/Display Gross Data screen from

within the Budget System.

All of the screen titles in the SANDBOX are in Red, as illustrated on the SANDBOX -

Update/Display Gross Data screen.
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* An example of an employee’s SANDBOX - Update/Display Personnel Data screen

Budget Update Menu

SAND

B PCGDist=8991 Rel=14.03.00 11/04/2014 PCW 001 SV

BOX - Update/Displa

x|

PAYO2

Hours Per Day _8.000
Birth Date 7/01/1978 Pens Elig Date
Hire Date _8/061/2009 GHI Eligible ? ¥ TRS DOE Paid ERCON ?
Rehire Date Hrs/Week 40.080 Health ins flag
Background Ck GHI 1ST Day Wrk _8/17/2089 Participate in GHI ? ¥
Date of Death GHI Eff Date 16/01/2009 GHI Option B2 BCBS SILUER
Term Date GHI Final Ded Dt GHI Tier 96  FAMILY
Term Reason GHI Change Code GHI Ded Cd _9
Name, Address, Phone, etc.
wxxxx TAX DATA *xxwx
Federal: Mar Stat M Exempt _3 Withholding Code 8 Amt/% ____ .00
State: Mar Stat A Allowance Mar § Dep _8 Withholding Code 1 Amt/% __15.00
Tax Switches: Fed ¥ State ¥ FICA Y Pension ¥ AEIC _

<!

«Mode changed to update
|2 B
B {0

| | e B 660 W | o 811 &)
| Per [ped | Gris [wm| | Help |

o
FIESN

from within the Budget System.

All of the screen titles in the SANDBOX are in Red, as illustrated on the SANDBOX -

Update/Display Personnel Data screen.

Status A -- Active AL2NZ20, EF2EN
Emp. no. 87223 Pay Loc 111 Location 086111 Class _2 TEACHERS
Sex Code E Work Loc _111 Location 080111 Job 2 CLASSROOM TEACHERS
Mar Stat i SSN 999 08 7223 EE0-5 Job 800 Undefined
EE0-5 Ethnic _2 WHITE
NAME First Middle
Last AL2NZ0 Suffix Prefix Hispanic/Latino Ethnicity?
C Yes® No
Address 38062 MAIN STREET Certificate Type T4 Race (Select all that apply)
Address L2 €S1 Job (from CPI) 164 C Yes® No Am Indian Alaskan
City/State SMITH , BA Include on CPI 2 ¥ C Yes® No Black
2ip Code 33 County 168 Sick Bank ? N @ YesC No White
Phone (999)555-2777 Out of State Substitute rank = C Yes® No Asian
Cell phone (___)008-8088 Override accrue?  _ C Yes® No Hawaiian Pacific
Adj Lv Elig Date
Lu Reason Max
Spouse SSN A

14.03.00

166



Budget Update Menu

B PCGDist=6991 Rel=13.04.00 03/20/2014 PCW 001 SV C:\DEVSYS C:\SECOND =18 x|
Budget System BUDUPDTP
FKey Budget Update Menu

-- Update/Display Personnel Data
LI -- Update/Display Deduction Data
_4 | -- Update/Display Gross Data

_5 | -- Update{Display Withholding Data

11 | -- SANDBOX Gross Data Export
3]

3 | -- SANDBOX Gross Data Import

(e | I O e 14.01.00

& W@l [ [ [ [ [

* Once the Create Budget SANDBOX process has completed, the user can make any
additional changes that are necessary to the employees’ gross data salary lines from
the Budget Update Menu shown below.

* This menu allows the user to modify employee information in the SANDBOX
directory including personnel data, deduction data, gross data, and withholding data.

* The user can also export the SANDBOX gross data, make modifications on a
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis
budgeting system.
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Budget Update Menu

* SANDBOX Gross Data Export is available.
* SANDBOX Gross Data Import is available.

= Export the SANDBOX gross data to a .csv file.

= Make modifications to the spreadsheet.

* Import the SANDBOX gross data back into the
PCGenesis budgeting system.

» When the budget is finalized, import the
SANDBOX gross data back into the payroll system.

- G
(7$OE Richard Woods, Georgia's School Superintendent
“Educating Georgia's Future”

Once the Create Budget SANDBOX process has completed, the user can make any
additional changes that are necessary to the employees’ gross data salary lines from
the Budget Update Menu shown below.

This menu allows the user to modify employee information in the SANDBOX

directory including personnel data, deduction data, gross data, and withholding data.

The user can also export the SANDBOX gross data, make modifications on a
spreadsheet, and then import the SANDBOX gross data back into the PCGenesis

budgeting system.
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Budget Update Menu

* The SANDBOX employee information is in the
budget “playground” or “sandbox”.

* Any changes made within the budgeting
system do not affect the regular, “live” payroll
files.

* There is no impact on the current scheduled
payroll cycle.

- &
Richard Woods, Georgia's School Superintendent
(7&%°E “Educating Georgia’s Future”

Since the SANDBOX employee information is in the budget “playground” or
“sandbox”, any changes made within the budgeting system do not affect the regular,
“live” payroll files, and will have no impact on the current scheduled payroll cycle.
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SANDBOX Reports

* The user has finished making all necessary
changes:

= The SANDBOX employee data has been updated
= The SANDBOX employer rates have been updated

* Now, the user is ready to select the option to
Create SANDBOX Reports and CSV External File
for Budget Load option.

- &
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

Once the user has finished making all necessary changes to the SANDBOX employee
data and the SANDBOX employer rates, the user can select the option to Create
SANDBOX Reports and CSV External File for Budget Load option, as shown below.
This option will generate a series of budgeting reports, and will also allow the user to
create a .csv external file that can be used for loading the budget on the financial
side.
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SANDBOX Reports

B PCGDist=8991 Rel=14.03.00 10/17/2014 PCW 002 SY C:\DEVSYS C:\SECOND
Budget System

Fikey Haster Menu

1| -- Create Budget SANDBOX

_2 | -- SANDBOX Update Menu

_3 | -- Create SANDBOX Reports and CSV External File for Budget Load

4 | -- SANDBOX Special Functions Menu

(0 T I I I I Iy

owErgmgleaveel [ | [ [ [ [ [ [ [ [ |

* Once the user has finished making all necessary changes to the SANDBOX employee
data and the SANDBOX employer rates, the user can select the option to Create
SANDBOX Reports and CSV External File for Budget Load option, as shown below.

* This option will generate a series of budgeting reports, and will also allow the user to
create a .csv external file that can be used for loading the budget on the financial

side.

=51x]
BUDGHENU

14.01.00
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SANDBOX Reports

* Run the Create SANDBOX Reports and CSV
External File for Budget Load option as many
times as desired, over and over again.

* Use different gross data amounts on the
employee records each time.

* Run any variety of budget scenarios.

* All of the reports show ANNUAL budgeted
amounts.

- G
(7$OE Richard Woods, Georgia's School Superintendent
“Educating Georgia's Future”

* The user can select the option to Create SANDBOX Reports and CSV External File for
Budget Load option as many times as desired, over and over again, using different
gross data amounts on the employee records and different employer rates on the
SANDBOX Special Functions Menu.

* The budgeting system will update the budget numbers with each iteration, allowing
users to run any variety of budget scenarios until the budget parameters are finalized
and the .csv external file is uploaded to the financial system at which point the
budget is complete.
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B PCG Dist=8991 Rel=13.04.00 03/19/2014 PCW 001 SY C:\DEYSYS C:\SECOND -IEI!]
BUD21
Create Budget Upload File
Create Budget Upload File?

© No

@ Yes
Enter the export file path and name (e.g. C:\EXPORT\BUDGCHARTcymd.CSU)
or F18 to browse for File
L \EXPORT\BUDGCHART20140319.CSU
NOTE: DIRECTORY Must Already Exist
Create budget for fiscal year: 15 (YY)

Enter=continue, F10=Browse, F16=Exit 14.01.00

" L2 P ) I":TIIIEI EI‘QI I F10 II@IEII I IQI
= 1 Help

* The user can specify the location of the .csv external file
* The user can specify the fiscal year for the budget file, as shown below.
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15

15

1s

1s

15

15

1s

REPORT ID:

REPORT DATE:

YR FND F PRGM

15 100 0 1011

1011

1011

1011

1011

1013

1013

1013

SANDBOX Reports

PAYZ20-GROS-BUDG
11/03/2014

FNCT OBJCT FCTY B ADDT'L

1000 11000 3050 0 000000

1000 11800 3050 O 000000

1000 14000 3050 0 000000

1000 16100 3050 0 000000

1000 17200 3050 O 000000

1000 11000 3050 0 000000

1000 11800 3050 0 000000

1000 17200 3050 O 000000

BUDGET GROSS PAY DISTRIBUTION

ACCOUNT DESCRIPTION

KG TEACHERS STATE SALARIES

KG TEACHER ART MUSIC PE

KG TEACHER AIDE SALARIES

SALARY: TECHNOLOGY COORD

SALARIES: COUNSELOR

KG LOCAL TEACHER SALARIES

KG TEACHER ART MUSIC PE

SALARIES: COUNSELOR

AMOUNT

416,114.

22,266.

141,711,

5,147,

16,141

9,647.

330.

366.

0o

72

FOR 08/26/14

OBJECT

416,114.04

22,266.24

141,711.72

5,147.52

16,141.08

9,647.16

330.00

366.72

TOTALS
FNCT

* These are examples of some of the reports that come out of the budget process.
* This report shows the Gross Pay Distribution by Account for the Budget Sandbox.

Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”
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REPORT ID: PAYZ0-BENE-EUDG BUDGET EMPLOYER EENEFIT DISTRIBUTION  FOR 08/26/14 PAGE 1
REPORT DATE: 11/03/2014
YR AD F 22000 *rrrEEr 22000 21000 *TrrrEss 21000 *TrErEErErs
FICA EMPLOYER MED EMPLOYER PENSION PENSION {0BJECT)
PRGM FNCT OBJCT FCTY B ADDT'L SALAKY GROSS  OASDI4HI GROSS HI GROSS (OBJECT) GROSS PEN EMPR
ACCOUNT DESCRIPTION OASDI4HI AMT HI  AMT TYPE AMOUNT C GHI aMT N CGHI AMT  SHR/EMPL
15 I
1011 1000 11000 3050 O 000000 416,114.04 380,277.36 416,114.04
KG TEACHERS STATE SALARIES 29,089.44 TRS 54,719.16 68,040. 00
1011 1000 11800 3050 O 000000 2z,266.24 13,806.84 22,266.24
KG TEACHER ART MUSIC PE 1,515.00 TRS 2,928.00 5,670.00
1011 1000 14000 3050 O 000000 141,711.72 128,749.92 141,711.72
KG TEACHER AIDE SALARIES 9,849.24 TRS 18,634.80 50,080.80
1011 1000 16100 3050 O 000000 5,147.52 4,890.48 £,147.52
SALARY: TECHNOLOGY COOID 374.16 TRS 676.92 7,154.40
1011 1000 17200 3050 O 000000 16,141.08 14,177.76 16,141.08
SALARIES: COUNSELOR 1,084.68 TRS Z2,122.56 3,779.64
1013 1000 11000 3050 0 000000 9,647.16 8,632.92 3,647.16
KG LOCAL TEACHER SALARIES 662.04 TRS 1,268.64
1013 1000 11800 3050 O 000000 330.00 293.40 330.00
KG TEACHER ART MUSIC PE 2z.20 TRS 43.44
1013 1000 17200 3050 O 000000 366.72 3zz.o08 366.72
SALARIES: COUNSELOR 24.24 TRS 48.24
B E
%OE Richard Woods, Georgia's School Superintendent

“Educating Georgia’s Future

* These are examples of some of the reports that come out of the budget process.
* This report shows the Budget Employer Benefit Distribution for FICA, pensions, and
GHI for the Budget Sandbox.
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SANDBOX Reports

REPORT ID: PAYZOEMP-BUDG BUDGET GROSS PAY DISTRIBUTION FOR 08/26/14 PAGE 16

REPORT DATE: 11/03/2014
Loc EMP NAME ACCOUNT

*** TOTAL BY FUNCTION 105,793.56 **

*** TOTAL BY PROGRAM 105,793.56 ***

*** TOTAL BY FUND/FISC 105,793.56 ****

*** TOTAL BY OBJECT L
9030 89792 BROSWELL, SUSDAY 10,008.48 15 602 0 9950 3100 18400 3050 O 000000
9030 89726 EL3AS, VA3GHN 12,761.16 15 602 0 9950 3100 18400 3050 0 000000
9030 88435 LE6TZ, LISCOLN 10,008.48 15 602 0 9950 3100 18400 3050 0 000000
9030 88377 MISTON, VISBUMN 12,106.68 15 602 0 9990 3100 18400 3050 0 000000
9030 88908 MUSLIGAN, CLSVELAND 12,167.16 15 602 0 9990 3100 18400 3050 0 000000
9030 88431 ULZ2ICH, NU2 23,297.88 15 602 0 9990 3100 18400 3050 0 000000
9030 89837 V04T, HA4LAN 11,912.52 15 602 0 9990 3100 18400 3050 O 000000
9030 88422 WE3THERS, LA3ERNE 6,459.96 15 602 0 9950 3100 18400 3050 0 000000

*** TOTAL BY OBJECT 98,722.32 *

*** TOTAL BY FUNCTION 98,722.32 **

*** TOTAL BY PROGRAM 98,722.32 ***

*** TOTAL BY FUND/FISC 98,722.32 ****

*** TOTAL BY OBJECT -
9030 88470 CA3DWELL, ER30L 13,675.20 15 603 0 9990 3100 18400 011l O 000000
9020 87915 CHEPA, MIGKEY 21,949.92 15 603 0 9990 3100 18400 011l O 000000
9030 88641 KNSTSON, SHSNIKA 12,745.08 15 603 0 9950 3100 18400 0111 O 000000
9020 87586 QU7EN, LA70MA 12,179.88 15 603 0 9990 3100 18400 0111 0 000000
9030 89527 ST2ZRKEY, CLZRISA 12,745.08 15 603 0 9950 3100 18400 0111 0 000000

*** TOTAL BY OBJECT 73,295.16 *

*** TOTAL BY FUNCTION 73,295.16 **

*** TOTAL BY PROGRAM 73,295.16 ***

*** TOTAL BY FUND/FISC 73,295.16 *rv+

*** GRAND TOTAL 8,779,050.48 *wrrr

* These are examples of some of the reports that come out of the budget process.
* This report shows the Budget Gross Pay Distribution by Employee for the Budget

Sandbox.

%o

ds, Georgia's School Superintendent
“Educating Georgia’s Future”
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SANDBOX Reports

REPORT ID: PAYPRLO3-BUDG BUDGET EMPLOYER BENEFIT DISTRIBUTION BY EMPLOYEE FOR 08/26/14 PAGE 1
REPORT DATE: 11/03/2014
22000 ******r 22000 21000 ***revs 21000 *rerraraTe
PENSION PENSION (OBJECT)
EMPLOYEE NAME SALARY GROSS OASDI GROSS  HI GROSS (OBJECT) GROSS PEN EMPR
B # OASDI AMT HI AMT TYPE AMOUNT € GHI AMT N GHI AMT  SHR/EMPL
ADZER, TAZ 13,827.96 13,827.96 13,827.96 13,827.96
88127 857.28 200.52  THS 1,818.36
AD3M, SA3 56,357.04 48,155.04 48,155.04 56,357.04
85094 2,985.60 698.28 THS 7,410.96 11,340.00
ALZNZO, EFZEN 32,466.12 26,058. 60 26,058.60 32,466.12
87223 1,615.68 377.88  TES 4,269.24 11,340.00
ARZGON, AL2SA 39,837.12 9,837.12 3,837.12
89823 609.96 142.68
AR4IS, RE4NALDO 16,959.96 16,959.96 16,959.96 16,959.96
89283 1,081.56 245.88 RS 2,230.20
ARSSTEAD, TASHINA 60,669.12 §9,127.36 §9,127.36 60,669.12
88944 3,665.88 857.40 TRS 7,977.96
ASSCRAFT, JASIKA 36,499.92 35,002. 68 35,002.68 36,499.92
89068 2,170.20 507.48 TRS 4,799.76
ASSEW, DASTON 51,377.04 48,087.84 48,087.84 51,377.04
87468 2,981.40 €97.32  TES 6,756.12 11,340.00

(7 ds, Georgia's School Superintendent
“Educating Georgia’s Future”

* These are examples of some of the reports that come out of the budget process.
* This report shows the Budget Employer Benefit Distribution by Employee for the
Budget Sandbox.
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SANDBOX Reports

s Page €2

14 €06 0
14 €06 0
14 €06 ©

000000 1
> 000000 ¢
0000 2

[ 1 0
° 8
0 12
0 3 06
[ H
0 12
° 1 o€
° e
UP4CH, EI4SEO o€
TPe, EL4SEO
o€
06
06
o€
]
14 €08 0
14 €09 ©
14 €08 0

* These are examples of some of the reports that come out of the budget process.
* This report shows the Budget Employer Deduction Distribution by Employee for the
Budget Sandbox.
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14 603 0 9%
14 €09 0 9%

14 €08 O 9950 3100 18400 0109 O 000000 DOMS LR WORKERS SALARY
14 608 O 9990 3100 19100 0109 0 000000 0OS IR MOR SALRY

SANDBOX Reports

PAYDRI00-3I0C BTDCET DMPLOYIR DEDUCTION CONTRIBUT T
Q€s18/2034 BY ACCOINT FOR 06/1

: 06 VANGUARD FIDOCIARY TRUST ©0
;1581 VENDOR 001881
DMPIOYER OBJECT: 28000
YR PO T 7R&¢ MICT CBXT FCTY B AZOT'L ACCOUNT DESCRIPTION
14 604 O 9950 3100 15000 8010 O 000000 SCHOOL MUTR DIRECTOR SAL 2
FOD TOTAL 14-€04-0 2, 84482
14 €05 O 9950 3100 18400 0198 O 000000 OCRS IR WORKERS SALARY
14 €08 O 99950 3100 19100 0198 O 000000 OCHS IR MoR SALARY
14 €06 O 9930 3100 19110 0198 0 000000 OCHS LR ASST MAUAGER SALARY
T TOTAL 14-€08~0
14 606 O 9990 3100 12400 0199 O 000000 BMES LR WORKERS SALARY
14 €06 O 9990 3100 19100 0199 0 000000 BMES 1R MOR SALARY
RO TOTAL 14-606-0 2,484.00
14 607 O 9990 3100 18400 0103 O 000000 IS LR WORIZRS SALARY
14 €07 O 9990 3100 19100 0103 0 000000 IS LR MGR SALARY

TR TOTAL 14-607-0 4,610

T TOTAL 14-608-0
0 000000 RVES IR SALARIES

0 000000 RVES L2 MG SALARY
TOD TOTAL 14-60%-0 ,303.40
ADUVITY CO. TOTAL 749,0871.03

N

* These are examples of some of the reports that come out of the budget process.
* This report shows the Budget Employer Deduction Contribution by Account for the

Budget Sandbox.

Woods, Georgia's School Superintendent
“Educating Georgia’s Future”
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SANDBOX Reports

FEPORT PAYDR101-BU0G BUDGET DMPLOYER DEDUCTION CONTRIBUTION REPORT PAE 14
REPORT DAT 0€/18/2014 BY DOLOYEE FOR 06/17/14
DEDUCTION s: 08 STATE HEALTH -NON CERT CONTRIBUTION TYPE: 1 1 = FIXED AMOONT
VENDOR $: 0011 GHI-NON-CEXT 2 = & OF PROC TYPE GROSS
DMPLOYER OBJECT: 21000 EXPLOYER BLNC: 0421 3 = 4 OF DPLOYEE CONTRIBUTION
B NRE EMPLOYER CONTRIBUTION AMOUNT SO0C. sEC. W.

999-08-0657
999-08-9533
999-08-8901
999-08-9372

267

PEEVES, OLSIE
FO4LEY, CAdLO

2

999-08-8618

999-08-8271

999-08-8347
8

SATDANA, RATLENE
SCIREISER, MOIN
scelrs, cmerilr
SCI0GCINS, CHYE
SCTMACHER, RO7

SIZK, TO2A 999-08-5311
SI4SCN, SHALA 999-08-8933
SKELTQN, BRETTAEY 959-08-5607

999-08-9101
999-08-7372

SL4DGE, AU4USTUS
SMSLLS, MYSES
ST DEZERA
72 wiazron
STSVALL, HISDI
STENFIELD, BREDLY
STENFIELD, YEERR
TAS, sesT

THIRP, ED3IS
VEINQN, FAIIMAR
VO4T, HAALAN

WALRP, VA 999-08-7846
WAGCQNER, MIMALLA 959-08-5269
WASORON, CARMEN 999082696

DEDUCTION TOTAL CONTRIBUTION AMOINT

* These are examples of some of the reports that come out of the budget process.
* This report shows the Budget Employer Deduction Contribution by Employee for the
Budget Sandbox.
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SANDBOX Reports

* The budget is complete, when the user is
satisfied with the budget reports.
= Print the final budget reports.

= Use the .csv external file to load the budget into
the financial system.

® Import the SANDBOX gross data into the payroll
system.

-
Richard Woods, Georgia's School Superintendent
(7$0E “Educating Georgia’s Future”

* The user can select the option to Create SANDBOX Reports and CSV External File for
Budget Load option as many times as desired, over and over again, using different
gross data amounts on the employee records and different employer rates on the
SANDBOX Special Functions Menu.

* The budgeting system will update the budget numbers with each iteration, allowing
users to run any variety of budget scenarios until the budget parameters are finalized
and the .csv external file is uploaded to the financial system at which point the
budget is complete.
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The Budget is Complete

Load the budget into the financial system

PCG Dist=8991 Rel=14.03.00 10/17/2014 PCW 003 SV C:\DEVSYS C:\SECOND E - 5’5‘
Financial Accounting & Reporting BUBOP

FKey Budget Account Master Menu
_1_| -- Account Inquiry
_2 | -- Account Add/Update
_3 | -- Chart of Accounts
_4 | -- Budget Load from External File
_5 | -- Detail of Expenditures on Individual Account
7_| -- Fiscal Year Account Rollover
13| -- Claim Processing Menu

* The user can specify the location of the .csv external file, and can also specify the
fiscal year for the budget file, as shown below.
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B PCGDist=8991 Rel=14.03.00 10/17/2014 PCW 003 SV C:\DEVSYS C:\SECOND
Payroll System

-
=
)

<

Payroll Export/Import Menu

- - Payroll Gross Data Export
-~ Payroll Gross Data Import

- - Payroll Deduction Export
-~ Payroll Deduction Import

-- Export Sel: d Payroll } Deduction / CPI Inf
-~ Import Selected Payroll Information

-- Earnings History Export
-- Earnings History Gross Pay Distribution Export

-- Import New Employees - Batch Mode
-- Export New Hire File for Georgia Directory of New Hires

EE EE kE EE BE

G lmol ""uﬁl

The Budget is Complete
Import SANDBOX gross data into the Qayroll system

P e T ) v ] I I I I

* The user can specify the location of the .csv external file, and can also specify the

fiscal year for the budget file, as shown below.

=181x|

PAYMOOB16

11.02.00
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Agenda
» Affordable Care Act
« W-2's
* GHI AUF Change File

* Payroll Gross Data Export & Import
* ERS Pension Compliance File

» Export/Import Selected Payroll Informa
* PCGenesis Budget System
* Import New Employees

ndent

Richard Woods, Georgia's School Superinte:
< OE “Educating Georgia’s Future”

2015 saw many new features and functions added to PCGenesis.

* Print YTD Earnings’ Registers F
* Print & Export CPI Certificate Information
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Import New Employees

* The Import New Employees — Batch Mode option
which is available from the Payroll Export/Import
Menu has been updated.

* Before, the batch new hire import procedure
would read a directory which contained multiple
single-employee import files, and import all of
the individual files at once.

* Now, a new option has been added which loads
multiple employees from one import file.

- &
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”
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Import New Employees

* When the user enters the Import New
Employees — Batch Mode process, a screen is
presented with the following two options:

Import File Type? ' Muliple Files, One Employee Per File
" One File, Multiple Employees

- &
B Richard Woods, Georgia's School Superintendent
:; a OE “Educating Georgia’s Future”
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Import New Employees

* Facilitate gathering employee information
from multiple departments and/or schools.

* Schools can load data into Microsoft® Excel
Spreadsheets / Workbooks

* The Spreadsheets can then be loaded into the
PCGenesis system either individually, or in
batch mode.

* Three methods are now offered for importing
new employee data.

- &
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”
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Import New Employees
Use Add Employee Screen

* On the Add Employee on-line screen, users will be
able to create a new employee by importing a
spreadsheet with one individual’s data.

* Users may select F17 (Import new employee
data) to import the data from a comma-delimited
file.

* If the import is successful, the import data will be
displayed on the New Employee screen, and the
payroll administrator will be able to finish editing
and adding the employee data.

- &
Richard Woods, Georgia's School Superintendent
(7&%°E “Educating Georgia’s Future”
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Import New Employees
Use Add Employee Screen

=181x]|
add New Employee PAYO1
Status A -- Active
Emp. no. Pay Loc Class
Sex Code Work Loc Job
Har Stat SSH EED-5 Job
EED-5 Ethnic
Hispanic/Latino Ethnicity?

NAME First Middle

Last Suffix Prefix Race (Select all that apply)

Am Indian Alaskan
Address Certificate Type Black
Address L2 €S1 Job (from CPI) White
City/State » Include on CPI ? Asian
2ip Code County Sick Bank ? Hawaiian Pacific
Phone ( ) - Hours Per Day
Birth Date Pens Elig Date TRS DOE Paid ERCON ?
Hire Date GHI Eligible ? Participate in GHI ?
Rehire Date GHI 1st Day Wrk GHI Option
Term Date GHI EFf Date GHI Tier
Term Reason GHI Final Ded Dt GHI Ded Cd
GHI Change Code
wxwun TAX DATA *xwxx
Federal: Mar Stat Exenpt Withholding Code ant/%

State: Mar Stat Allowance Mar  Dep Withholding Code ant/%
Tax Switches: Fed State FICA Pension
F17=1mport new employee data

42| rﬁlrjlli 0= 072 % N P = 14.03.00

=T
® |

I
DT [ [ |
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B PCGDist=8991 Rel=14.03.00 10/22/2014 PCW 001 SY C:\DEVSYS C:\SECOND

Import New Employees
Use Add Employee Screen

New Employee Data Import

Enter the upload file Path and Hame (e.g.C:\PCGNewEmployee\EHPIMPORT.CSU)

c:

T.CSU

F10=Brouse for file

(“w L e LT P P B

|
N I 77 I

14.03.00
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Import New Employees
Use Add Employee Screen

ECOND

Inport New Employee
Enter the upload file Path and Hame (e.g.C:\PCGNewEmployee\EWPIMPRT.CSU)

C:\PCGHEWEMPLOYEE\PCGENESIS_NEW_EMPLOYEE_11111.CSVU

#x%% IMPORT FILE SUCCESSFULLY UERIFIED w»x

( ENTER to continue, F16 to EXIT without updating

=l81x]
PAYPI150

14.03.00
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Import New Employees
Use Add Employee Screen

=51
Add Hew Employee PAYO1
Status A -- Active
Emp. no. 11111 Pay Loc 1058 Location 001050 Class 5 TCR AIDES PART-TIM
Sex Code E Work Loc 2058 Job 1685
Har Stat s SSN 345 67 8901 EED-5 Job 006

EED-5 Ethnic _2

Hispanic/Latino Ethnicity?

NAME First DEBRA Middle H. © Yes® No
Last HUDDLE Suffix Prefix MS. Race (Select all that apply)
€ Yes® No Am Indian Alaskan
Address 1 WEST FIRST STREET Certificate Type € Yes® No Black
Address L2 APARTMENT 12 €S1 Job (from CPI) 00O @ YesC No White
City/State ATLANTA  , 6@ Include on CPI ? ¥ © Yes® No fsian
Zip Code 30000 County 0888 Sick Bank ?2 H © Yes® No Hawaiian Pacific
Phone (444)555-6666 Hours Per Day
Birth Date 11/81/1961 Pens Elig Date 1/01/2812 TRS DOE Paid ERCON 7 _
Hire Date 1/01/2812 GHI Eligible ? ¥ Participate in GHI 7 ¥
Rehire Date GHI 1st Day Wrk _1/01/2012 GHI Option C8
Term Date GHI EFf Date 1/01/2812 GHI Tier 19
Term Reason _ GHI Final Ded Dt GHI Ded Cd _8

GHI Change Code HEMP
New Employee Hire

wwnxn TAX DATA *xwxx
Federal: Mar Stat § Exempt _ @ Withholding Code @ Ant/% .88
State: Mar Stat A Allowance Mar 8 Dep _O Withholding Code @8 Amt/% .88

Tax Switches: Fed ¥ State ¥ FICA ¥ Pension ¥

14.03.00

07 2% PP P =
[ [wo] [ [ |
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& B [ D E F G H 1 ] X L M N

1 :] PCGenesis New Employee Form v1.00
2
3 NOTE: Commas may not be entered into any input field.
) All dates must be in MM/DD/CCYY format.
5
5 B Employee number Active/Inactive (Ao ss| Class code|
78 Pay location| Work location| Job code| €51 Job (from CP1)
8
) Name and Address Fields
10 N1 Name: irst - Middle - Last[ | [ ]
11 N2 Name: Prefix - Suffix| | |
12
13 A1 Addr: Lne1[ |
14 A2 Addr: Une2|[
15 /A3 Addr: City-St-2Zip [ I I | Phone |
16 Oighs only. No dashes.
n
18
1901 Hire date| ] 8irth date[ ] Gendel ] Meritalstaus[___]
2 (MWDOICEYY) {MMDOICEYY) MaF) Mars)
2
2 Hispanic Am indian_Black _White _Asian_Hawaiian o2
P EEO-5 ethniccode[ | tl
24 (YeeN) Atleast one tace code must be selected. Valid values are Y or N. (YorN)
3
26 Pension Fields
27.m Pension switch| Penseligibiedate | Pensioncode[ | senviceindicator[ ]
7] ot MwooICCYY) (0+None 1+OMPSERS 0+ Oof sewvice
2 2.TRS  4:=NewERS 1=l service)
30 Tox Fields 5+ New PSERS )
31 Switch _ Marital Additional
2mn FICA: Status W/H en
32 Federal: | i I ]
u3 State: | [ I I | Mamala|leBependen(allcw:|
35 [ 123 e
% (State ABE.
£ 0EH)
3 Salary Fields

P < 39 51 smesamvE mlenossE COclecode[ (s Calendur e
%52 Contract amount| Contract months 103,10, or12) 2= School Yew
a 3u Fisoal Yoxr )

aVDOE=: State Health Fields

Svvren SaveeeT s Taere Y GHi eligible?| (vorny  iHI 1st day worked Deduction codel
s T et o
as MWIDDCCTY)
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Import New Employees
Multiple Files, One Employee Per File

* Uses the same spreadsheet as shown in the
prior slide.

* This process reads a directory which contains
multiple single-employee import files, and
imports all of the individual files at once.

* Available from the Special Functions Menu,
and the Payroll Export/Import Menu.

- &
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”
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Import New Employees
Multiple Files, One Employee Per File

* New employees will be created from all files
that pass the edits.

* Any files which contain errors will be
bypassed.

* Runin trial mode or final mode.

I o N
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”
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Import New Employees
Multiple Files, One Employee Per File

* Three reports are produced from the batch
process:
= A report listing the valid employees
= A report listing the employee files with errors

= A summary report which displays the results for
each file.

I o N
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”
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Import New Employees

Multiple Files, One Employee Per File

(le“‘unl

B  PCGDist=8991 Rel=14.03.00 10/22/2014 PCW 001 SV C:\DEVSYS C:\SECOND

Payroll System

FKey Payroll Export/Import Henu

- Payroll Gross Data Export
- Payroll Gross Data Import

'

- Payroll Deduction Export
- Payroll Deduction Import

- Export Sel d Payroll } Deduction / CPI Inf
- Import Selected Payroll Information

- Earnings History Export
- Earnings History Gross Pay Distribution Export

- Import New Employees - Batch Mode
- Export New Hire File for Georgia Directory of New Hires

G EE Eb LE b

o F16

= e A RET { ] | |

PAYMOO16

11.62.00

x|
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Import New Employees

Multiple Files, One Employee Per File

B PCGDist=8991 Rel=14.03.00 10/22/2014 PCW 001 S¥ C:\DEVSYS C:\SECOND

Import New Employees

Import File Type? & Muliple Files, One Employee Per File
" One File, Multiple Employees

Enter To Continue F16 to Exit

G 7 Y 2% I
o [ T [ [ T T [ T 1T [ [ [T I [ |

=181

PAYPP158

14.03.00
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Import New Employees
Multiple Files, One Employee Per File

22/2014 PCW 001 SV C:\DEVSYS (C:\SECOND =l8Ix|
PAYPP158

B PCGDist=8991 Rel=14.03.00

Import New Employees - Batch Mode

In this process the user will specify a directory which contains the new employee import file
or files. The import files must be in .csv format. The process will scan the import directory
and produce 3 reports:

* A summary report of the individual file(s) processed listing whether the files passed
or failed the edits.

* An error report which lists the file errors.

* An employee detail listing which lists the validated employee data.

When the import process is run in FINAL mode, only the files which pass the edits will be
uploaded as new employees, and the files which fail the edits will not be processed.
Run Mode: @ Trial Mode
€ Final Mode

Enter the Import File Path (e.g. C:\PCGNewEmployee)

C:\PCGNewEmployee L
NOTE: DIRECTORY Must Already Exist

Enter a DIRECTORY

A Enter = continue or F16 = Exit 14.03.00

(¢ | P | | | |

e [ |
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Import New Employees
Multiple Files, One Employee Per File
B PCGDist=8991 Rel=14.03.00 10/22/2014 PCW 001 SY C:A\DEVSYS C:ASECOND _=Jg_|§|

PAYPP150
Import New Employees - Batch Mode
0004 FILES PROCESSED IN TRIAL MODE.
8001 FILES PASS VALIDATION.
0063 FILES FAIL VALIDATION.
CHECK PRINT QUEUE FOR IMPORT REPORTS.
( PRESS ENTER KEY TO CONTINUE PROGRAM 14.03.00
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Import New Employees
Multiple Files, One Employee Per File

Summary of results

Run date: 10/22/2014 EMPLOYEE NEW HIRE IMPORT REPORT Page: 1
Program: PAYPP1SO Run mode: TRIAL MODE
Import Directory: C:\PCGNEWEMPLOYEEZ

Import Filename
Result Empno SSN Last Name First Name Middle Name Emp Stat

PCGenesis New Employee 11111.csv
PASSED 011111 345-€7-8501 HUDDLE DEERA H. ACTIVE

PCGenesis New Employee 33333.csv
44+ ERRORS **+ 011111 345-67-8501 HUDDLE DEERR H. ACTIVE

PCGenesis New Employee 33333.xlsx
444 ERRORS 4%+ 000000 000-00-0000

PCGenesis New Employee 44444.csv
“++ ERRORS *%* 044444 345-€7-8501 HUDDLE DESRA H. ACTIVE

%OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Fulure”
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Import New Employees
Multiple Files, One Employee Per File

Detail Report listing valid employees.

RUN DATE: 10/22/2014 NEW EMPLOYEE IMPORT - VALID EMPLOYEES PAGE: 1
PROGRAM: PAYPILSO Multiple Files, One Employee Run mode: TRIAL MODE
Import Directory: C:\PCGNEWEMPLOYEEZ

EMPLOYEE NO: 11111 SOC SEC: 345-67-8901 PAY CLASS: 05 PAY LOCATION: 0111 WORK LOCATION: 0111 JOB: 002 STATUS: A

CERTIFICATE LEVEL: YEARS OF STATE EXPERIENCE: 00 YEARS OF LOCAL EXPERIENCE: 00 Cs1 JOB: 104
EMPLOYEE NAME: HUDDLE, DEBRA H. BIRTHE DATE: 11/01/19€1 MARITAL STATUS: S SKX: F EEOS ETHNIC: 02
STREET: 1 WEST FIRST STREET HIRE DATE: 1/01/2012 GHI ELIG: Y EEOS JOB: 000
CITY/STATE: ATLANTA, GA GHI 1ST DAY: 1/01/2012 GHI DED CODE: & GHI PARTICIPANT: Y
2IP: 3 EFFECT DATE: 1/01/2012 GHI OPTION: B2 GHI TIER: 96

: 30000 GHI
TELEPHONE: 444-555-6€6¢€ INCLUDE ON CPI? ¥ HISPANIC: N RACE CODES: WHITE

FEDERAL EXEMPTIONS: 00 FEDERAL WITHHOLDING CODE: 0  FEDERAL WITHHOLDING AMOUNT 0.00 FEDERAL MARITAL STATUS: S

STATE ALLOWANCES: M-0 D-00 ST WITHHOLDING CODE: 0 STATE WITHHOLDING AMOUNT 0.00
PAY SCHEDULE $: 12 PAY CYCLE: 1 FEDERAL SWITCH: Y STATE SWITCH: Y FICA SWITCH: Y RETIRE SWITCH: Y
PENS ELIG DT: 1/01/2012 SALARY: 1500.00 CONTRACT: 30000.00 STATE: 30000.00 LOCAL: 0.00 OTHER: 0.00
PENSION CODE: § PENSION AMI/PCT: 10.0000 CONTRACT MONTH: 05 SERVICE: 1 AEIC AMT: 0.00
DD BANK CODE: DD BANK ACCT: DD BANK TYPE: DD METHOD: DD AMT/S&:
ANNUITY #1: DED 01/C0 00 $2: DED 02/C0 00 $3: DED 00/CO 00
ANNUITY #4: DED 00/C0 00 $#5: DED 00/CO 00 CREDIT UNION: 00000000000000 SECTION 125: Y

Richard Woods, Georgia’s School Superintendent
) P —
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Run dave: 10/22/2014

Program: PAYPILSO

Import New Employees
Multiple Files, One Employee Per File
Error Report

EMPLOYEE NEW EIRE IMPORT REPORT

Load File Name: C:\PCQNEWEMPLOYEE2\PCGenesis New Employee 33333.xlsx

Import Input Lines and Error Messages

Empro 000000 Employee rumber, pay class, or pay 1

Employee Number: 000000
Field Name
Status Code
Work Location

GHI Eligible/Option
Gender Code

Race Codes

Last Name

Street

Cicy

State

2ip

Social Security No
Marital Status

Hire Date

GHI Participation Sw
Federal Marital Stat
State Marital Status
Federal Tax Switch
State Tax Switch
FICA Tax Switch
Retirement Switch
State Salary

Pay Cycle

TRS Service Switch

Field Value
0000

000

00

00

ROWN

000000000
00000000

000000000

GHI Eligible
Invalid value
At least cne
value
value
value
value
value
value
value
value
value
value
Invalid value
alid tax s
nvalid tax s
FICA tax swit
Retire Switch
Invalid value
Invalid value
Invalid value

ocation not found

for field.
for field.
for field.
for field.
for field.

for field.

Must = Y when GHI Option selected
for field.

race code must be se.
for field.

for field.

for field.

for field.

for field.

for field.

for field.

for field.

for field.

for field.

for field.

witch. Must be Y or N
witch. Must be Y or N
ch must be Y, N, or M
must be ¥, N or R
for field.

for field.

for field.

cted
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Import New Employees
One File, Multiple Employees

* This process reads one file which contains
multiple employee records.

* Available from the Special Functions Menu,
and the Payroll Export/Import Menu.

I o N
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”
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Import New Employees
One File, Multiple Employees

] New_Hire_Import_Template.xix e x
A c E F a H ' F K LM nN| o F a () s

1A PCG New Hire Multiple iImport Template wioe
H
3 NOTE: Commas may not be entered into any input field. D
‘
5 All Dates must be in MMDD/CCYY format
i
| KN I S S N S S T T ¢ T 7 T % JsIwlwnleln] i3 T i T 3 I
0

e Reie] T s V7o | Mae | Mt Cl
Alll T I T A e 20 s | s 20 Cnseers 1

Fay (ot T
4 _[time| Empno | suawws | o | rirstniame | maidte mame | casemame | prerin | owie | F3 ¥R [cinss ST adwesss Address 2 z
[
e lc
nlc 9
Wic
uic o
AR
7 ic
M 4 b ¥ | PCG New Hire Multiple Import  Sheet2  Sheetd ¥J
¢
(| Tl wl o 1T & [ ewlolalsl & FEA T FI T T N T I S ) ETR T T T
e Must Select at least one. Pension Fields.
Mas | Mae 0-0ut Seve)
s S5 we | s vm| v | vm | v | v | vm | v m 2:7m8 101 | o | Y| 5 | 0123
Fhon B | Gende | Par |EED o

o |uine| zie [P Jrtee pare| Bk [ Sende | M TEES o [ ispanic) Biack | white
T
@ g
nc 3
Wi oW
5 lc
moco
7 e 7l
16 €% ¥ | PCG Hew Hire Multiple Import - Sheet2 , Shests -~ ©J

7T % w [ W] e[ [ o] w [ ] % | %]
s Federal State
) 0123 wim | ABE 012
= | oer
1o Jume] e T a0 T [swnon] Bt | v | e State | Contract

7
PCG New Hire Multiple Import -~ Sheet
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Import New Employees
One File, Multiple Employees

* New employees will be created from all rows
that pass the edits.

* Any rows which contain errors will be
bypassed.

* Runin trial mode or final mode.

I o N
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”
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Import New Employees
One File, Multiple Employees

* Two reports are produced from the batch
process:

= A summary report which displays the results for
each employee.

= A report listing the valid employees and
employees with errors

I o N
Richard Woods, Georgia's School Superintendent
<7$OE “Educating Georgia’s Future”
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Import New Employees
One File, Multiple Employees

B PCGDIst=8991 Rel=14.03.00 10/22/2014 PCW 001 SV C:\DEVSYS C:\SECOND x|
Payroll System PAYMOO16
FKey Payroll Export/Import Menu

-~ Payroll Gross Data Export

-- Payroll Gross Data Import

-- Payroll Deduction Export

-- Payroll Deduction Import

-- Export Sel: d Payroll } Deduction / CPI Inf

Import Selected Payroll Information

Earnings History Export
Earnings History Gross Pay Distribution Export

Import New Employees - Batch Mode
Export New Hire File for Georgia Directory of New Hires

Bk EE EE EE EE

(ot ¥ [ | 1] | | | 11.02.00
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Import New Employees
One File, Multiple Employees
B PCGDIst=8991 Rel=14.03.00 10/22/2014 PCW 001 SV C:\DEVSYS (C:\SECOND =15 x|
PAYPP150
Import New Employees
Import File Type? [ Muliple Files, One Employee Per File
(' [One File, Multiple Employees,
Enter To Continue F16 to Exit
(e 0 o I I B 14.03.00
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Import New Employees
One File, Multiple Employees

B PCGDist=8991 Rel=14.03.00 10/22/2014 PCW 001 SV C:\DEVSYS C:\SECOND =l8Ix|
PAYPP150

New Employee File Import -- One File with Multiple Employees

In this process the user will specify a path which contains the new employee import file.
The import file must be in .csv format. The process will scan the file and produce 3 reports:

* A summary report of the employees processed listing whether the employee passed
or failed the edits.

* An error report which lists the file errors.
* An employee detail listing which lists the validated employee data.

When the import process is run in FINAL mode, only the employees which pass the edits will
be uploaded as new employees, and the employees which fail the edits will not be processed.

Run Mode: &
b

Final Mode

Enter the upload file Path and Name (e.g.C:\IMPORT\NEWEMPLOYEEIMP.CSU)
or F10 to Browse for File

Enter a FILE NAME

Enter=Continue, F10=Browse, F16=Exit

o] | | | [ | 1h:e3:00

&
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Import New Employees

One File, Multiple Employees

B PCGDist=8991 Rel=14.03.00 10/22/2014 PCW 001 SV C:\DEVSYS C:\SECOND

Import New Employee - One File, Multiple Employees

C:\PCGNEWEMPLOYEE2\NEW3EMP IMPORT .CSU

3 Files Processed in Trial Mode

1 Employee(s) Pass Ualidation
2 Employee(s) Fail Validation

Check Print Queue for Import Reports

Enter to Continue

PAYPI150

14.03.00

x|
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a’%o Richard Woods, Georgia’s School Superintendent
“Educating Georgia’s Future”

Import New Employees
One File, Multiple Employees
Summary of results

Run date: 10/22/2014 EMPLOYEE NEW HIRE IMPORT REPORT
PROGRAM: PAYPI1SO One File, Multiple Employees
Load File Name: C:\PCQNEWEMPLOYEEZ\NEW3SEMPIMPORT.CSV
Result Empno SSN Last Name First Name Middle Name
44+ ERRORS *** 012345 123-45-6€789 LAST FIRST MIDDLE
44+ ERRORS *+** 054321 987-€5-4321 NRE NEW MID
PASSED 032432 8958-98-95899 SMITH GOOD M
—— T —

Page: 1
Run mode: TRIAL MODE

Emp Stat

INACTIVE

ACTIVE
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Import New Employees
One File, Multiple Employees
Detail Report with all employees — pass and fail

RUN DATE: 10/22/2014 NEW EMPLOYEE IMPORT - ALL EMPLOYEES PAGE: 1
PROGRAM: PAYPI1SO One File, Multiple Employees Run mode: TRIAL MODE
Load File Name: C:\PCQUEWEMPLOYEEZ\NEW3EMPIMPORT.CSV

EMPLOYEE NO: 12345 SOC SEC: 123-45-6€789 PAY CLASS: 8§ PAY LOCATION: 0009 WORK LOCATION: 0010 JOB: 500 STATUS: A

CERTIFICATE LEVEL: YEARS OF STATE EXPERIENCE: 00 YEARS OF LOCAL EXPERIENCE: 00 Cs1 Jos: 013
EMPLOYEE NAME: LAST €, FIRST MIDDLE BIRTH DATE: 1/21/1500 MARITAL STAIUS: S sBX: M EEOS ETHNIC: 24
STREET: 14 HIRE DATE: 1/20/1%00 GHI ELIG: N EEOS JOB: 000
CITY/STATE: 16, 17 GHI 1ST DAY: 2/24/1300 GHI DED CODE: §7 GHI PARTICIPANT: Y
2IP: 18 GHI EFFECT DATE: 2/25/1500 GHI OPTION: S8 GHI TIER: 8§39
TELEPHONE: 000-000-001% INCLUDE ON CPI? Y EISPANIC: N RACE CODES: INDIAN WHITE PACIFIC
FEDERAL EXEMPTIONS: 41 FEDERAL WITHHOLDING CODE: 3  FEDERAL WITHHOLDING AMOUNT: 40.00 FEDERAL MARITAL STATUS: M
STATE ALLOWANCES: M-9 D-47 ST WITHHOLDING CODE: 2 STATE WITHHOLDING AMOUNT: 45.00 STATE MARITAL STATUS: &
PAY SCHEDULE ¢: © PAY CYCIE: 2 FEDERAL SWITCH: Y STATE SWITCH: N FICA SWITCH: N RETIRE SWITCH: N

WARNING MESSAGES
Employee Number: 012345
The pension code is zero, no pension will be taken.
The following tax switches have been turned off:
FICA tax, state tax, pension
Turning off pension or tax switches will result in no pension/tax being withheld.

ERRORS FOUND - Validation Failed - Review Print File
Empno 012345 INVALID PAY CLASS
Empno 012345 INVALID PAY LOCATION

Employee Number: 012345

Field Name Field Value Error

Work Locatien 0010 Invalid value for

Job Code 200 Invalid value for

Ethnic Code 24 Invalid value for

GHI Optien 58 Invalid value for

GHI Tier 53 Invalid value for field.

GHI Eligible/Option S8 GHI Eligible Must = Y when GHI Option selected

State 17 Invalid value for field.

GHI Deduction Code 57 Deduction code not valid or not setup as SHEP deduction
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PCGenesis Documentation

http://www.gadoe.org/Technology-Services/PCGenesis/Pages/default.aspx

- &
B Richard Woods, Georgia's School Superintendent
:; a OE “Educating Georgia’s Future”
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PCGenesis Documentation

h =»Technology Services = Technology Services +PCGenesis

PCGenesis PCGenesis
Financial Accounting and
Reporting System Operations
Guide

Financial Accounting and Reporting System Operations Guide

Payroll System Operations

Guide Payroll System Operations Guide

Personnel System Operations

e Personnel System Operations Guide

Certified/Classified Personnel Information (CPI) System Operations Guide

Certified/Classified Personnel
Information (CPI) System

Budget System Operations Guide
Operations Guide

LUAS Manual

Budget System Operations
Guide Technical System Operations Guide
LUAS Manual

Release Information

Technical System Operations
Guide

Release Information

Ga

OE Richard Woods, Georgia's School Superintendent
“Educating Georgia’s Future”
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Questions?

£
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Thank you for attending!

217



