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PCGenesis Payroll System Operations Guide

Overview

Employee record deletion includes the following procedures:

Creating a listing of employee records without earnings history information to determine if the
records require removal from PCGenesis. Refer to B1. Employees with No Earnings History Report
— Example for an example of this report.

Employees will not be deleted if the Include on CPI? flag is set to Y (Yes). The Earnings History
Report will identify the records of this type. Refer to the Payroll System Operations Guide, Section
B: Payroll Update Processing, Topic 3: Update/Display Personnel Information for the instructions
to reset the Include on CPI? flag.

Deleting specific employee’s records and generating a listing of the records deleted. Refer to C1.
Employees with No Earnings History/Removed from Payroll File — Example for an example of this
report.

The following guidelines apply to deleting employee information:

PCGenesis does not allow the deletion of employee records with earnings history information until
the user removes the information from the PCGenesis HISTORY file.

Inactivating an employee’s record allows the clearing of all gross salary information, and prevents
payroll processing for the employee. For example, when an employee is on leave without pay, or
when an employee will not receive pay during a specific time frame, the record should be
inactivated. For the employee to be included in payroll processing at a later point in time, reactivate
the employee’s record; that is, the PCGenesis user must reverse the inactivation. On the other hand,
after an employee’s record has been deleted, all of the employee’s payroll information must be re-
entered.

Selecting ﬁ (F15 — Description Code Lookup) and @ (F28 - Help Screens) when offered
provides additional assistance with the entry of information.
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PCGenesis Payroll System Operations Guide

Procedure A: Setting/Clearing Employee Search
Criteria

Refer to the Payroll System Operations Guide, Section B: Payroll Update Processing, Topic 1:
Set/Clear Employee Search Criteria for instructions.
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PCGenesis Payroll System Operations Guide

Procedure B: Printing the Employees without
Earnings History Report

1 From the Business Applications Master Menu, select __2_| (F2 - Payroll System).

The following screen displays:

] PCG Dist=8991 Rel=16.02.00 06/16/2016 PaDOZ SV C’\DE!EEE §-§ECOND WHITE _ £8

Payroll System PAYHBBAA I

FKey Master HMenu

iy
'
|

b kbl bl kbt

Payroll Setup Menu
Payroll Update Menu
Payroll Check & Direct Deposit Menu

-- Annual Reports Menu
MonthlyfQuarterly/Fiscal/Biennial Reports Menu

Employee Reports/Labels Menu

UpdatelDisplay DescriptionfDeductionfAnnuity Menu
Earnings History Menu

Check Reconciliation Menu

UpdateDisplay Payroll Monitor

Special Functions Menu

File Reorganization

st | V5 | I 15.63.00

el | 5 | MriSy | B4 | MEND

Step  Action
2 Select _13_| (F13 - Special Functions Menu).
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PCGenesis Payroll System Operations Guide

The following screen displays:

— — ™
[=] PCGDist=8991 Rel=16.02.00 06/16/2016 PCW 002 SV CADEVSYS C:§ECOND WHITE —lglﬂu

Payroll System PAYHOB13

FHey Special Functions Henu I

1_| -- Display/Update Pay Schedules
2 | -- Print Invalid Budget Accounts in Payroll

3| -- TaxfWithholding/Control Menu

LI - - MaintainfPrint State File Menu
_5 | -- Reset Payroll Amounts Menu
_6 | -- Payroll Mass Update Menu
_7 | -- Delete Employee Menu
_8 | -- Payroll Exporifimport Menu
mser| V| | | | | | [ [ [ | [ | [ | | 08.63.60

re | L5 | MoriSp | BT | MEND

Step  Action
3 Select __7_| (F7 — Delete Employee Menu).
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PCGenesis Payroll System Operations Guide

The following screen displays:

-— B
[=] PCG Dist=8991 Rel=16.02.00 06/16/2016 PCWO0DZ SV CADEVSYS CASECOND WHITE Elﬁllg
— -
Payroll System UDIDHEHNU

Delete Employee Henu

-- List Employees With No Earnings History

FKey
II
_5 | -- Delete From File & List Employees With No Earnings History
9]

-- Delete Individual Employee(s] & Print List

Step  Action

4 Select _1 | (F1 - List Employees with no Earnings History).
“Processing Request “briefly displays. The Payroll System — Delete Employee Menu
redisplays.

5 To print the report via the Uqueue Print Manager: Select mﬁl (Uqueue).

To print the report via Microsoft® Word: Select @l (MS WORD).

Where appropriate, follow the instructions provided in the Technical System Operations
Guide, User Interface Procedures, Creating the Microsoft®-PCGenesis QWORD Macro
for Report Printing to create the macro necessary to use the feature.

Select ﬁl (F16 - Exit) to return to the Payroll System - Special Functions Menu, or
select Ml (Master) to return to the Business Applications Master Menu.

Georgia Department of Education
June 17, 2016 ¢ 9:03 AM e Page 5 of 22
All Rights Reserved.



B1. Employees with No Earnings History Report — Example

PCGenesis Payroll System Operations Guide

Employees will not be deleted if the Include on CPI? flag is set to Y (Yes). The Earnings History
Report will identify the records of this type.

Refer to the Payroll System Operations Guide, Section B: Payroll Update Processing, Topic 3:

Update/Display Personnel Information for the instructions to reset the Include on CPI? flag.

The final page of the report lists overall employee totals.

REPORT DATE:

EMEPNO

83269
82445
83645
87935
83155
88283
83314
88137
85337
28e5¢
85344
28855
83273
28383
a7878
87737
88783
835853
884€7
88203
83822
88023
27373
87832
28035
23706
23540
28520
83720

0e/1e/201e

EMPLOYEES WITH NO EARNINGE HISTORY

EMPLOYEE NAME STATUS S0C SEC WO LOC
WR4GONER, MI4RELR I 895-18-5Z69 3050
WRAT, RR4MITNDO I 895-18-8445 2050
WAAT, ST4FANY I 895-18-5645 0001
WAE, JOENEITE I 895-18-7335 6750
WAE, TREY I 895-18-5155 0155
WAEEFIELD, EBEETA T 895-18-3283 6750
WATERMAN, CHTNCE I 895-18-5314 0155
WABDEN, ALBC I 895-18-8137 2050
WASDEN, ANSELICR I 895-18-5337 0201
WASDRIN, CASMEN I 895-18-8€59& 2080
WASLIE, JOSNIE T 8595-18-5344 3081
WEZMS, EBRZDY I 855-18-8855 6750
WEZNER, JARZRR I 895-18-5273 6750
WEZZEL, GRZSEL I 855-18-8383 015%
WE3TMIRELAND, JU3TR I 895-18-T878 6750
WEANSTEIN, TE4INR I 895-18-7737 015s
WEATERQOOE, EL40QD I 895-18-8789 0001
WEATEROOE, OT40 I 895-18-93989 6750
WEELER, SHEYHE I 895-18-8467 20582
WESLMAN, OS8ALDO I 893-18-3209 6750
WH3TLOCK, AL3SSANDRA I 893-18-5822 2050
WHALT, CE4INDR I 895-18-3023 6752
WHATMORE, FR4D T 895-18-7373 2082
WHETT, DRESCEL I 895-18-7532 2080
WHETING, JEEROLD I 8595-18-803% 0lss
WHTTLEY, GO7ZALO I 835-18-570& 010l
ZESGLER, DOSHETTE I 855-18-5540 000l
ZESEDA, CHSEITA I 855-18-8520 6750
ZESEDZ, LOSD I 895-18-5720 6750
#%% TOTLL EMPLOYEES WITH NO ERRNINGS 200 *w+

INCLUDE ON CPI FLAC MUST BE N IN ORDER TO DELETE THE EMPLOYEE

CLASS TERM DATE

18
18
13
03
0z
05
15
11
ol
ol
18
10
03
03
03
0z
14
21
01
03
1&
08
ol
0z
1&
Z1
13
03
03

De,/ 01 /58

03/01/595

05/01,/01
07/01,/00
02/701/597
05/01/01
D&/ 0198
D&/ 0198
05/01/57

04/01/593

05/ 01,00
08/01,/595

0&/ 01,38
D&/ 01 /96

D&/ 01/58
D&/ 01/52

TERM CODE

1

wom e

oo

]

wom =

DLGE 17

CPI FLAG

DEEEEEEEEEgEEEssnsEEssEEasSgEESE
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PCGenesis Payroll System Operations Guide

Procedure C: Deleting Individual Employee
Information

= _ -
E] PCGDist=8991 Rel=16.02.00 06/16/2016 PCW 002 SV CADEVSYS CASECOND WME‘F@M

Payroll System PAYHBBAA

FKey Master HMenu

-
'
|

b EEkEkl bl lbb

Payroll Setup Menu
Payroll Update Menu
Payroll Check & Direct Deposit Menu

-- Annual Reports Menu
MonthlyfQuarterly/Fiscal/Biennial Reports Menu

Employee Reports{Labels Menu

Updatel/Display DescriptionfDeductionfAnnuity Menu
Earnings History Menu

Check Reconciliation Menu

UpdatelDisplay Payroll Monitor

Special Functions Menu

File Reorganization

st | V5 | I 15.63.06

e | 5 | MriSp | EA. | MEND

Step  Action

1 Payroll Update Menu: Select _2 | (F2 - Payroll Update Menu) and proceed to Step 2.
Special Functions Menu: Select _13 | (F13 - Special Functions Menu) and proceed to
Step 3.
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For Step 1-F2 selections, the following screen displays:

PCGenesis Payroll System Operations Guide

El PCGDist=8991 Rel=16.02.00 06/16/2016 PCW 002 SV CADEVSYS CASECOND

o 1 S |

WHITE
Payroll System PAYUPDTP
FKey Payroll Update Henu
- Add New Employee

2 | -- Update/Display Personnel Data
3 | -- Update/Display Deduction Data
4 | -- Update/Display Gross Data
9 | -- Update/Display Withholding Data
6 | -- Update/Display Current Leave Usage Data
7_| -- Update{Display YTDjFiscal Data
8 | -- Update/Display Deduction Adjustments
9 | -- Update/Display FICAMedicare Adjustments
10 | -- Update{Display Garnishment Vendor Data
11 | -- Add Earnings History Record
12 | -- Update/Display Earnings History } Transfer Gross Earnings
13 | -- Print Earnings History
14 | -- Calculate and Display An Employee's Pay
15 | -- Delete Employee
17 | -- Update{Display Leave YTD{Balance Data
18 | -- Detailed Pay Stub - Employee Message

Mam,| s, 16.02.00

15 | MoriZp |, SAN| WEND
For Stepl-F13 selections, the following screen displays:
E] PCGDist=8991 Rel=16.02.00 06/16/2016 PCW 002 SV CADEVSYS CASECOND WHITE l":" (S S
Payroll System PAYHBB13
FHey Special Functions Henu

1_| -- Display/Update Pay Schedules
2_| -- Print Invalid Budget Accounts in Payroll
3 | -- TaxfWithholding/Control Menu
4 | -- Maintain/Print State File Menu
5 | -- Reset Payroll Amounts Menu
6 | -- Payroll Mass Update Menu
7_| -- Delete Employee Menu
8 | -- Payroll Exportflmport Menu

M,M| sy, 08.63.00

| 5 | MriSy | RO | MEND
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PCGenesis Payroll System Operations Guide

2 For Step 1-F2 selections: Select _15 | (F15 - Delete Employee), and proceed to Step 4.
For Step 1-F13 selections: Select _7_| (F7 — Delete Employee Menu), and proceed to Step
3.

For Step 1-F13 selections, the following screen displays:

[—] PCG Dist=8991 Rel=16.02.00 06/16/2016 PCW 002 S5V CADEVSYS CMSECOND WHITE _ &8

Payroll System UDIDHEHNU

FKey Delete Employee Henu |

1_| -- List Employees With No Earnings History

5 | -- Delete From File & List Employees Yith No Earnings History

9 | -- Delete Individual Employee[s] & Print List

Vo) | | | | | [ | [ | | | [ | |

| M5 | WoriSp| AN | WEND

3 Select 9 [ (F9 - Delete Individual Employee(s) & Print List).

Georgia Department of Education

June 17, 2016 ¢ 9:03 AM e Page 9 of 22
All Rights Reserved.



PCGenesis Payroll System Operations Guide

The following screen displays:

_
1 PCGDist=8991 Rel=1602.00 06/16/2016 PCW 003 SV CADEVSYS CASECOND WHITE [N

Employee Deletion PAYFIND
Select Employee

Current Order

Filter not actiwve Emp Number
Input:
13
Fkey Hame Empno 33H Loc Cls Cert Pens ContMo Job Stat Hth
Input Employee Humber or MHame or 3S5MN - Press Enter Key
F16 to Exit, F18 Clear employee Filter
F1-2 = Choose from Selection Above
wggf| P | k2 | F3 | Fa | Fs | ke | F7 | Fe | P9 [, Y| | | | =y 15.63.00

BETZEY
FIS« F17J'J"J Fisw por e | poon W Help

Step  Action

4

Enter the number in the Input field, select Enter, and proceed to Step 6.

If the employee number is unknown, enter the employee’s complete or partial name in the
Name field, or Social Security Number in the field, and select Enter. Entering a complete
or partial name in the Name field displays the results most closely matching the search
criteria entered. Select Enter or the Function key corresponding to the employee’s record.
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PCGenesis Payroll System Operations Guide

The following screen displays:

g 1
Bl PCGDist=8991 Rel=16.02.00 06/16/2016 PCW 003 SV CADEVSYS CASECOND W;m

Employee Deletion PAYFIND
Select Employee

Filter not actiwve Current Order
Hame
Current 13
Fkey _Mame | Empno | SSN_| Loc  Gls Gert Pens ContHo Job Stat Hth
Enter| AB3EU. MO3TY 87742 899-18-7742 101 16 ] 0 10 36 1
1 | AB4EY, LEANARDO 87893 899-18-7893 8010 9 ] 2 12 58 A
2 | ACSER. MO3AMMED 89320 893-18-9320 2050 3 N 0 10 16 1
3 | ACSER. NUdIA 88120 899-18-8120 803 10 ] 0 12 50 1
4 | ADZER,TA2 88127 899-18-8127 20 2 N 2 10 15 T
5 | ADZER. ZA2A 89327 893-18-9327 20 3 N 0 16 T
[ | ADZ20CK. AL20NZO 88175 899-18-8175 6793 16 ] 0 35 A
7 | AD20CK,FR2DDA 89375 899-18-937% 108 1 C 2 10 4 T
8 | AD3IM. MAIALDA 87894 893-18-7894 195 1 C 2 10 1 T
9 | AD3IM. 5A3 89094 899-18-9094 3050 3 ] 0 10 16 1
FKEY = Record Found Above
or PgUp/PgDn = Previous/Mext 18 Records
F16-new search, F18-Clear Employee Filter
F1-9 = Choose from Selection Above
Order changed to Alpha
gl k1 | F2 | F3 | Fa | F5 | Fe | F7 | F8 | P9 [, T | | | =y 15.03.00

BET

FIS« F17h# Fisw vovr e | poon W Help

Step | Action

5

Select Enter| (Enter) or select the Function key corresponding to the employee’s record,
and select ﬂl (Enter).

To sort by Name: Select _Name | (Name).

To sort by Employee Number: Select _Empno | (Empno).

To sort by Social Security Number: Select __SSN_| (SSN).

To scroll between pages: Select the PgUp/PgDn keys on the computer’s keyboard or select

cither bud | (Page Up) or ¥ | (Page Down).
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PCGenesis Payroll System Operations Guide

The following screen displays
r|;| PCG Dist=8991 Rel=16.02.00 06/16/2016 PCW 003 5V CADEVSYS C:\SECOND_—M-_ EIL

PERSONNEL/PAYROLL x*x*xx* Delete Employee PAY1S

Status A -- ACTIVE

Emp. no. 45454 Pay Loc 1 Location @@8881 Class 1 CLASSROOM TEACHERS
Sex Code F Work Loc 1 Location @@8881 Job 1 TEAGHER K

Mar Stat 3 S3H 333 33 4567 Ethnic 4 BLACK

Hame FOURTH, SALLY

Address 1 E FIRST STREET

Citysstate ATLANTA, GA
Zip code L]

Phone Include on CPI 7 ¥
Birthdate Sick Bank H

Hire date 78116 Rehire date Hours Per Day

Term date Term reason

*xx3xxx [ax Data exewxx
State Mar Stat B Fed Har Stat S Fed Withhold Code a Fed amt/%
St Allow M[B]D[68] Fed Exempt 80 State Withhold Code @ State Amt/%

Tax Switches: Fed ¥ State ¥ FICA ¥ Retire v AEIC {BLANK/1/72/3)
:mv Flb% FZ‘% FBﬁ F» Fs Fs F7|F8 uIFSI |F1OY|F1|E|IF|2E|I | |F15QI 16.02.00
@ Sl [ [ [ | Help

Step | Action

6 Select ﬂl (F18 — Delete Employee).

If the employee’s Include on CP1? flag has been setto Y (Yes), the “Employee Has Include
on CPI Set to Y *** Cannot be Deleted” message displays at the bottom of the screen. In
this instance, reset the employee’s Include on CPI? flag to N (No). Refer to the Overview
for additional information.

If the employee’s record contains earnings history information, the “Employee Has
Earnings History Records *** Cannot be Deleted” message displays at the bottom of the
screen. In this instance, contact the Technology Management Customer Support Center for
assistance.

The following dialog box displays:

YES to DELETE Employee o

' ": Are wau SURE you want ko Delete this Employee?
-
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PCGenesis Payroll System Operations Guide

7 Select Y| (Yes).

The following dialog box displays:

—
\ 1 ) Employes 9 was deleted,

Step  Action

Select LI (OK).

The following screen displays:

e =
=] PCGDist=83991 Rel=16.02.00 06/16/2016 PCW 002 A\DEV CASECOND WHIT [N~

Employee Deletion PAYFIND
Select Employee

Current Order
Filter not actiwve Name

Input:

13
Fkey HMame Empno SSH Cls Cert Pens ContHMo Job Stat Mth
1 | FOURTH. SALLY 45454  333-33-4567 1 C 2 10 1 A

2 | AB3EU. MD3TY 87742 899-18-7742 16 N 0 10 36 1

Input Employee Humber or Hame or SSH - Press Enter Key
F16 to Exit, F18 Clear employee filter
F1-2 = Choose from Selection Above

Employee not found, reenter
“#| f | F2 | Fs | Fa | Fs | Fs | F7 | F8 | e [T |2 | 15.63.00

pour i | oo W
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PCGenesis Payroll System Operations Guide

Step Action

9 Payroll System — Payroll Update Menu: Select ﬂ (F16 — Exit) to return to the
Payroll System - Payroll Update Menu.
Special Functions Menu: Select ﬁl (F16 — Exit) to return to the Payroll System —

Payroll Delete Employee Menu, and select mﬂ (F16 — Exit) to return to the Payroll
System Special Functions Menu.

For Stepl-F2 selections, the following screen displays:

-
] PCGDist=8991 Rel=16.02.00 06/16/2016 PCW 003 SV CADEVSYS CASECOND Wi EIL

Payroll System PAYUPDTP

FHey Payroll Update Henu

-- Add New Employee

Update/Display Personnel Data
Update/Display Deduction Data
Update/Display Gross Data
UpdateDisplay Withholding Data
Update{Display Current Leave Usage Data
Update/Display YTD{Fiscal Data
Update/Display Deduction Adjustments
Update{Display FICA/Medicare Adjustments
Update/Display Garnishment Yendor Data

Add Earnings History Record
UpdatelDisplay Earnings History } Transfer Gross Earnings
Print Earnings History

Calculate and Display An Employee's Pay
Delete Employee
- Update/Display Leave YTD/Balance Data

-- Detailed Pay Stub - Employee Message
Program PAY15 completed

EBEE ERE EkbREREER E

mow| o) | | | | | [ | [ | | | [ | | 16.02.00
5 WEND
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PCGenesis Payroll System Operations Guide

For Step 1-F13 selections, the following screen displays:

" [F——
El PCGDist=8991 Rel=16.02.00 06/16/2016 PCW 003 SV CADEVSYS CASECOND wﬁi—._-I

Payroll System UDIDHEHNU

FKey Delete Employee Henu

1 | -- List Employees With No Earnings History

5 | -- Delete From File & List Employees With No Earnings History

9 | -- Delete Individual Employee(s] & Print List

Step | Action

10 To print the report via the Ugueue Print Manager: Select Il“;%l (Ugqueue).
To print the report via Microsoft® Word: Select @l (MS WORD).
Where appropriate, follow the instructions provided in the Technical System Operations
Guide, User Interface Procedures, Creating the Microsoft®-PCGenesis QWORD Macro
for Report Printing to create the macro necessary to use the feature.

1 Select ﬁl (F16 - Exit) to return to the Payroll System Master Menu, or select Ml
(Master) to return to the Business Applications Master Menu.
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PCGenesis Payroll System Operations Guide

C1. Individual Employee Records with No Earnings History/Removed from
Payroll Master File Report — Example

REPOET DATE: OeflefZ0le EMPLOYEES WITH NO ERRNINGS HISTORY BRGE 1
*% REMOVED FROM PAYROLL MASTER FILE **

EMPHO EMPLOYEE HAME ETATUS 50C SEC WO 1oc CLASS
45454 FOURTH, SALLY TS 333-33-456&7 o1 ol
1 E FIRST STREET
LTLANTR, GR 30000
** TOTAL EMPLOYEES DELETED FROM FILE 1 A
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PCGenesis Payroll System Operations Guide

Procedure D: Delete from file and List Employees
Records without Earnings History Information

- —
=] PCGDIist=8991 Rel=-1602.00 06/16/2016 PCW 003 SV CADEVSYS z-\S@ND WHITE__

Payroll System PAYHOOAE

Master Henu

1

]
2]
3]
4]
5]
_8
9
o
g
2
a3
20 |

-- Payroll Setup Menu
-- Payroll Update Menu
- - Payroll Check & Direct Deposit Menu

-- Annual Reports Menu
- - MonthlyfQuarterly/FiscalfBiennial Reports Menu

-- Employee ReportsfLabels Menu

- - Update/Display Description/DeductionfAnnuity Menu
-- Earnings History Menu

-- Check Reconciliation Menu

- - Update/Display Payroll Monitor

-- Special Functions Menu

-- File Reorganization

15.83.68

Step  Action
1 Select _13_| (F13 - Special Functions Menu).
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PCGenesis Payroll System Operations Guide

The following screen displays:

Step

r ——
B PCEDist=8991 Rel=1
———

FKey

R EE

Master | User | |

Payroll System PAYHMOE13

Special Functions Henu I

- Display/Update Pay Schedules
- Print Inwalid Budget Accounts in Payroll

- - TaxfWithholding/Control Menu
- Maintain{Print State File Menu
- Reset Payroll Amounts Menu
- Payroll Mass Update Menu

- Delete Employee Menu

- Payroll Exporiflmport Menu

I I I AL L

FIS« (1453, | Word=

PAY | VEND

MOMITOR, | MONITOR,

" Action
Select __7_| (F7 — Delete Employee Menu).
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PCGenesis Payroll System Operations Guide

The following screen displays:

Payroll Systen U.l]IDMENU

FKey Delete Employee Henu I
1 | -- List Employees With No Earnings History

5 | -- Delete From File & List Employees With No Earnings History

9 | -- Delete Individual Employee(s] & Print List

b | | | [ [ [ | [ | [ | [ |

re | S | WriSp| BN | VEND

Step  Action
3 Select __5 | (F5 - Delete from File & List Employees with No Earnings History).
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PCGenesis Payroll System Operations Guide

The following screen displays:

——
E] PCGDIist=8991 Rel=16.02.00 06/16/2016 PCW O
——

DELETE AND LIST EMWPLOYEES

This procedure will DELETE ALL employees with NO earnings history?

HOTE - Employees with an Include on GFI flag of "Y' will not be deleted.

Third party contractors will not be deleted.

HMake sure that this is what you want to dottt

EHTER = Continue, F16 = Exit 16.02 .08

" Action

4 Review the information on the Delete Employee Records without Earnings History from the
Payroll Master File Warning screen, and select Enter (Continue).

“Processing Request” briefly displays.
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PCGenesis Payroll System Operations Guide

The following screen displays:

r — ——— [Fom—
E] PCG Dist=8991 Rel=1602.00 06/16/2016 P Sy YS E _ . X e
Payroll Systen UDIDHEHNU

Delete Employee Henu

- - List Employees With No Earnings History

FKey
II
_5 | -- Delete From File & List Employees With No Earnings History
9]

-- Delete Individual Employee(s] & Print List

b | | | [ [ [ | [ | [ | [ |

F‘sﬁ 5, | WordZ5 | PAY | VEND

MOMITOR, | MONITOR,

Step | Action |

5 To print the report via the Ugueue Print Manager: Select mﬁl (Ugqueue).
To print the report via Microsoft® Word: Select @l (MS WORD).
Where appropriate, follow the instructions provided in the Technical System Operations
Guide, User Interface Procedures, Creating the Microsoft®-PCGenesis QWORD Macro for
Report Printing to create the macro necessary to use the feature.

6 Select ﬁl (F16 - Exit) to return to the Payroll System Master Menu, or select Ml
(Master) to return to the Business Applications Master Menu.
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PCGenesis Payroll System Operations Guide

D1. Multiple Employee Records with No Earnings History/Removed from
Payroll Master File Report — Example

REPORT DATE: O0&/1&/Z201& EMELOYEES WITH NO ERRNINGSE HISTORY DACE &9
*% BEMOVED FROM PAYROLL MASTER FIIE **

EMEND EMPLOYEE NEME STRTUS 50C SEC MO Loc CLRSS

25087 WIZDHMM, RIZHIE I 855-18-3057 €750 03
1554 MAIN SIREET
SMITH, GL 33333

87672 WISEER, ELSIS I 855-18-T78672 €750 1
3368 MAIN STREET
SMITH, GL 33333

88872 WISKER, JRSJUETTR I 895-18-8872 3052 18
2141 MRIN STREET
MITH, G4 33333

857135 WOZTHINGTON, JUZENE I 895-18-3713 6730 03
1282 MAIN SIREET
SMITH, GR 33333

28653 WO4DALL, MRANARD I 855-18-8653 2052 01
2366 MAIN STREET
SMITH, GL 33333

89102 WR3N, LO3s5E I 895-18-3102 &750 03
1508 MATIN STREET
SMITH, GL 33333

85720 ZESEDA, 105D I 895-18-3720 6730 03
1281 MAIN SIREET
SMITH, GR 33333

&% TOTAL EMPLOYEES DELETED FROM FILE 898 e
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